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1. IlepeyeHb MJIAHUPYEMBIX Pe3yJIbTATOB 00y4eHHS N0 JUCHUIINHE, COOTHECEHHBIX €
YCTaHOBJIEHHBIMHU B 00pa30BaTe/IbHOI POrpaMMe HHAUKATOPAMH 10CTHKEHUS

KOMIIETeHIIM A

®opmupyemast

KoMIleTeHusI (¢

YKa3aHUeM KO0/1a)
[1K-3. Cnocoben
OCYIIECTBIISITh
PYKOBOJICTBO
BBITIOJIHEHHEM
ayJIUTOPCKOTO
3a/IaHKs ¥ OKa3aHUEM
MIPOYUX YCIYT,
CBSI3aHHBIX C
ayAUTOPCKOM
JeSTeTbHOCTHIO

IIK-1. Crmocoben
OpTraHU30BaTh MPOIIECC
BCACHUA yqua B
SKOHOMHYECKHX
cyOBeKTax

Ko u HaumMeHOBaHUe
HHIMKATOPA J0CTUKEHHUS
KOMIeTeHIHH
[1K-3.1. U3y4aeT u aHanu3upyer
JeSATEIbHOCTh ayJIUPYEeMOro Jula

U Cpelbl, B KOTOPOii OHa
OCYILIECTBIISIETCS, BKIIOYAs
CUCTEMY BHYTPEHHET0 KOHTPOJIS;
OIICHUBAET PUCKHU CYIIECTBEHHOTO
HCKa)KEHUS OyXralTepcKoit
(puHAHCOBOI) OTYETHOCTH
ayupyeMoro Juia 1 UHbIe
3HAYMMbIE€ PUCKU, CBSI3aHHBIE C
BBITIOJTHEHHEM ayAUTOPCKOTO
3a/IaHus, YIIPaBJICHUS STUMU
pHUCKaMHU.

Pe3yabTaThl 00y4eHus 10
AMCUUIJIMHE (MOLYJII0)

OOyuaromuiics T0JKEH:

3HATh JEATEIBHOCTh
ayJIMpyeMoro JIMIia U Cpepbl, B
KOTOPOM OHA OCYIIIECTBIISIETCS,
BKJIFOYAsi CUCTEMY BHYTPEHHETO
KOHTPOJISI; OIEHUBAET PUCKU
CYIIIECTBEHHOTO UCKAXEHUS
Oyxranrepckoii (huHaHCOBOI)
OTYETHOCTH ayIUPyEMOTO JIUIIA U
WHBIC 3HAYUMBIC PUCKH,
CBSI3aHHBIE C BBINOJIHEHHEM
ayJIMTOPCKOTO 3aJJaHus,
yIpaBlIeHUs] STUMH PUCKAMHU.

I1K-3.2. Pa3zpabaTsiBacr,
YTBEP)KIAET, OCYIIECTBISET
OOIIMI HAaJ[30p 32 BHITOJHEHHEM
ayJUTOPCKOTO 3a/1aHUS;
OLICHUBACT HAJICKHOCTh
ayJAMTOPCKUX JTOKA3aTEIbCTB.

OOyuaromuiicst 10JIKeH:

ymeTs Pa3zpabaTeiBaTh,
YTBEPXKIaTh, OCYIIECTBISAThH
00111 Ha30p 32 BHITIOJIHEHHEM
ayJIUTOPCKOTO 3aJIaHMs,
OILICHUBAET HA/ICKHOCTh
ayJIUTOPCKUX JIOKA3aTEIbCTB.

[1IK-3.3. ®opmupyeTr UTOroBbie
JIOKYMEHTBI 110 pe3ysibTaTaM
ayauTa OyXrajaTepcKoi
(puHAHCOBOI) OTYETHOCTH

[IK-1.1. Ocymectsinser coop u
aHanu3 UHGOPMAaLIUU O
ACATCIIBHOCTH S KOHOMHUYECKOI'O
cyObeKTa /s 1eJiel opraHu3alnuu
OyXTalTEepCKOro yuera

OOyuaromuiics JOMKEH:
BJIQJICTh HABBIKAMU
(GbOpMUPOBAHUS UTOTOBBIX
JIOKYMEHTOB TI0 pe3yJibTaTaM
ayauTa OyxXranTepcKon
(buHaHCOBOI) OTYETHOCTH
OOyuaromuiicst 10JKEH: 3HATh
nopsI0K cOopa u aHanmu3a
HH(OPMAIIAHN O JIEATSITEHOCTH
HKOHOMUYECKOTO CYyOBbeKTa s
LeJield opraHu3anuu
OyXraiaTepckoro y4yera

[IK-1.2. TToaroraBnuBaet
MPEIIOKEHUS TSl BRIOOpA
OpTraHU3aIMOHHON (OpPMBI
BEJICHUSI OyXTaITePCKOTO yUeTa;
OpraHu3yeT MOCTAaHOBKY y4yeTa
SKOHOMHYECKOTO CYObEKTa B
COOTBETCTBUU C YTBEPKIAECHHOMN
OpTraHU3aIMOHHON (OPMOH.

IIK-1.3. JoBOOHT A0 CBEACHUS
pabOTHUKOB OyXraiaTepckoit
CIIy>kObl BHYTPCHHHE
OpTraHU3aIOHHO-

OOyuaromuiics 10JKeH: yMETh
MoATOTaBJIUMBATH IMMPEATIOKCHUA
JUIs BbIOOpa OpraHu3aliMOHHON
(bopMBbI BesleHUs1 OyXTraiaTepcKoro
yueTa; OpraHu3yeT IOCTaHOBKY
yueTa 9KOHOMHUYECKOT0 CyOBheKTa
B COOTBETCTBUU C YTBEPKICHHON
OpraHu3alMoHHON (HOPMOH.

OOyuaromuiicst 10JKeH: yMETh
JIOBOJIUTH JIO CBEJICHHS
pabOTHUKOB OyXrajaTepcKon
CITykObl BHyTpEHHHE



pacropsInuTeIbHbIE TOKYMEHTHI
HKOHOMHYECKOTO CyOBeKTa,
BKJTIOYAsi CTAaHJIAPThI B 00J1aCTH
OyXrajaTepckoro y4era, u
pa3bICHSET MOPSIIOK HX
npuMeHeHust; OcylecTBIsSeT
TUTAHUPOBAHKE, OPTaHU3AIMIO U
KOHTPOJIb TEKYILEH e TeIIbHOCTH
OyXTalITepCKOMN CITYKOBI;
KOOPAMHUPYET B3aUMO/ICHCTBHE
PabOTHHUKOB OYXTalITEPCKON
CIIy’KOBI B TpoIIecCe MPOBEICHHUS
MIPOBEPOK

OpraHu3aIMOHHO-
pacnopsITUTENbHBIC TOKYMEHTBI
HYKOHOMHYECKOTO CyOhEKTa,
BKJIFOYAsi CTaHAAPTHI B 00J1aCTH
OyXTalTepCcKoro yuera, u
Pa3bACHSIET MOPSIOK X
npuMeHeHust; OCylecTBIsIeT
IUIAHUPOBaHKE, OPTraHU3aAIHIO U
KOHTPOJIb TEKYILEH e TEIIbHOCTH
OyXranTepcKoi ciryKObI;
KOOPJMHUPYET B3aUMO/ICHCTBHE
pabOTHUKOB OyXTaaTepCKOn
CIIy’KOBI B TIpOIIECCE MPOBEIACHUS
POBEPOK

2. e ¥ MeCTO AUCHUILIMHBI (MOAYJISAA) B CTPYKTYpPe 00pa3oBaTe/IbHOM IPOrpaMMbl

I_ICJ'II/I HU3YyUCHUS NJUCHUIIINHBI:

Jl1st ocBOEHMSI TUCLUIIIMHBI HEOOX0IUMbl KOMIIETEHIIUH, CPOPMUPOBAHHBIE B paMKax U3y4eHUs
CJIEAYIOUIMX AUCHUIINH: MH(pOopMalnOHHbIE TEXHOJIOTUH U CEPBUCHI, Byxranrepckuii yuer.

Hucnurnnuna uzydaercs Ha 2, 3 kypcax B 4, 5 cemecTpax

3. O0bem AUCHUIIMHBI (MOAYJIS) B 324eTHBIX €IMHULAX C YKa3aHHEM KOJIHYecTBa
aKaJeMHYeCKHX WJIH ACTPOHOMUYECKMX YACOB, BbI/IEJIEHHbIX HA KOHTAKTHYIO padoTy
00y4YaIIHXCH ¢ MpenojaBaresieM (110 BUAAM YUeOHbIX 3aHATHI) 1 HA CAMOCTOSTE/ILHYIO

padory o0y4aromuxcs

O6mas Tpya0eMKOCTh (00beM) TUCHUILINHBI cocTaBiseT 144 aka. u.

O0BbeM TUCHUNIINHBI

Bcero yacos

3aounas ¢popma

o0yueHust

OO0miast TpyA0€MKOCTh TUCITUTLIUHBI 144
Y4eOHbIX YacOB Ha KOHTAKTHYIO pabOTy C MpernoaaBaTesiem:

b (9901517 8

MPaKTUYECKHUX (CEMUHAPCKUX ) 18

npyrue ¢hpopmMbl KOHTaKTHON paboTsl (PKP) 1,2
Y4eOHbIX YacOB Ha KOHTPOJIb (BKJIIOYAs 4achl MOATOTOBKH): 7,8

9K3aMeH
VY4eOHBIX YaCOB Ha CAMOCTOSATENIbHYIO paboTy 00yJarouxcs 109
(CP)

DopMbl KOHTPOJIA CemecTpnl

9K3aMeH 5



4. Conep:kanue TUCHUILUINHBI (MOYJIs1), CTPYKTYPHMPOBAaHHOE 110 TeMaM (pa3aesiam) ¢
YKa3aHHeM OTBeJeHHOI0 HA HUX KOJIMYeCTBA AKAJeMHYeCKUX YaCOB 1 BH/I0B y4eOHBIX
3aHATHH

4.1. Pa3znenbl IUCHMILIMHBI M TPYI0EMKOCTD 110 BUIaM y4eOHbIX 3aHATHH (B
aKaJeMHU4YeCKHX 4acax)

Buabl yueOHbIX 3aHATHI, BKJIKOYAS
CaMOCTOSITEIbHYIO pa0oTy 00y4aromuxcs u
Ne HanmenoBanmue paziesna / TeMbl TPY/A0EMKOCTH (B Yacax)
n/n JTUCIHUILINHBI KonTakTHas padora ¢
npenojaaBarTejemM CP
Jlek IIp/Cem Jlad
1 HudopmaumoHHbIE CHCTEMbI U 4 8 0 45
TEXHOJIOTHH B OyXTaJITepCKOM yueTe
1.1 HudopmanuoHHBIE CUCTEMBI U 2 4 0 22
TEXHOJIOTHH
1.2 CoBpemeHHbBIE CpeCTBa OOECTIeUeHUs 2 4 0 23
0e3omacHOCTH HH(pOPMALIUU B
OyXrajaTepcKux CUCTeMax
2  Kaaccupuxanusi 4 10 0 64
npodeccHoOHATBHBIX KOMIIbIOTEPHBIX
nporpamMmm
2.1  Knaccudukanus KOMIbIOTEPHBIX 2 4 0 23
POrpaMM IPUMEHSEMBIX B HAJIOTOBOM
yuere
2.2 Knaccugukaus KOMIBIOTEPHBIX 2 6 0 41
pPOrpaMM MPUMEHSEMBIX B
OyXrajarepckoM yyere
Hroro 8 18 0 109

4.2. Conep:xaHue TMCUMILUIMHBI, CTPYKTYPUPOBAHHOE MO pa3ieiaM (TeMam)

Kypc mpakTudeckunx/ceMuHapCKUX 3aHATUN

Ne

1
11

HanmenoBanme pasgena /
TeMbI THCIUTLTHHBI

Conepxanue

I/IH(l)OpMaIIHOHHI)Ie CHUCTEMbI U TEXHOJIOI'MHU B 6yXl"aJITepc1€0M yuere

WNudopmannoHHble
CUCTEMBI U TEXHOJIOTUHU

1. DKOHOMUYECKas AEATEIbHOCTD U €€
nH(pOpMaLlMOHHOE o0ecrieueHue

2. WHudopmanoHHbIe TEXHOJIOTUH B SKOHOMHUKE U UX
3a7a4n

3. OBouoLUs MTHPOPMALMOHHBIX TEXHOJIOTUI

4. NHcTpyMeHTaIbHBIE CPEACTBA KOMITBIOTEPHBIX

TEXHOJIOTHI MH)OPMAIIMOHHOTO 00CTYKUBAHUS
YIPaBICHUYECKON IeITETHOCTH

5. I/IH(pOpMaL[I/IOHHBIC TCXHOJIOTHH KaK OCHOBa
MOACPHU3AIINHU SKOHOMUKHU CTPaHBI
6. HepCHeKTI/IBLI Pa3BUTHA aBTOMATU3UPOBAHHBIX

MH(OPMALIMOHHBIX TEXHOJIOTHI U UX COBPEMEHHOE
COCTOsIHUE

7. Texnomorun CO3aaHMA SJICKTPOHHBIX JOKYMCHTOB
8. TexHoOrHsI NOArOTOBKH TEKCTOBBIX JOKYMEHTOB
Oyxyuera.

9. TexHosorust HOAroTOBKH TaOJINYHBIX JOKYMEHTOB
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1.2

CoBpeMeHHbIE cpeacTBa
o0ecrnieueHus
0€30MacHOCTH
nHpopManuu B
OyXTalTepCKUX CHCTEMax

Oyxyuera.
10. [IpuHIMITBI aBTOMATU3ALMU AET0NPOU3BOICTBA

11. O0630p phIHKA MPOTPAMMHOTO 00ECTICUCHUSI 1
MeTo10B BHeApeHusa UT mid Hy X1 npeanpuaTus
[Ipaktnueckoe 3ananue 1. Pabora ¢ mHbDOpMaIrmoHHo —
crpaBo4Hou cucreMon «Koncynperant Ilmroc»
[IpakTnueckoe 3ananue 2. Pabora ¢ mH(DOpMAIIMOHHO —
CIIPaBOYHOU cucTeMon «l'apaHT»

[IpakTnueckoe 3ananue 3. Pabora ¢ mH(DOpPMAITMOHHO —
cupaBoyHoi cuctemoi «Cucrtema ['1aBOyx»

1. Haznauenue u npuHIMNI paboTel B ”HPOPMALIMOHHO-
npaBoBoil cucteme «I apant-Okcrepry». (HaznaueHnue
nporpammsl. [Tpuniunst padoTsl. ba3oserii mouck. I[Touck mo
pexBusuTaM. [louck no curyauusm. ITouck no HCTOUHUKY
onyonukoBanus. [louck no pasznenam npaBoBoro
HaBuratopa. ITuck no ronkoBomy cioBapro. KOHTEKCTHBIH
¢unbTp)

2. Pabora ¢ 7oKyMeHTOM. AHaTUTHYECKHUE
Bo3MokHOCTH «["apant-Okcnept». ([IpeacraBienue
nokymeHnTa. KoMmMeHnTapuu nonszoBatesneil. 3akiaiku B
nokymenTtax. Unrerpanus ¢ MS OFFICE. HoBoctu onnaiis.
[Tpaiim. [TocTpoeHne COUCKOB MOXO0KUX JOKYMEHTOB.
[TocTpoeHne cnuCKOB B3aUMOCBSI3aHHBIX JOKYMEHTOB.
Pabota co cnuckamu JOKyMeHTOB. OUIIbTpaLUs CIIUCKOB
JIOKYMEHTOB. JIOKyMEHTbI Ha KOHTPOJIE)

3. IIpaBoBas noanepxkka «l apant-Okcnepr». Cucrema
IIEPCOHAIBHBIX HACTPOEK B cucTeMe «l apaHT-Dkcnepr».
(ITpaBoBas moaepxka. Beibop u HacToiika KOHpUTypaum.
Hacroiika naneneii ”HCTpyMEHTOB. PetakTop cTHIIeH.
[TpeaneuyatHas HacTpoOiKa CTPaHULIbI)

4. AHanus pe3ynbTaToB paboThl B cucteMe «l apaHt-
Okcnepr». (Ileyats JOKYMEHTOB, CTPYKTYpa JJOKYMEHTOB U
cnuckoB. [lonnast ucropus padotsl. CoxpaHeHue
JIOKYMEHTOB M CHUCKOB B (aitn1. [Tarnka Mou JOKYMEHTBI)

5. Haznauenue u npuHuun padboTsl B ”HGOPMAILIMOHHO-
paBoBOM cucteMe «KOHCYyNnbTaHT IIIHOCH

Kaacenpukanus npodeccn

OHAJBbHBIX KOMIIBIOTCPHBIX MIPOTrpamMMm

2.1

Knaccudukanus
KOMITBIOTEPHBIX IPOTPAMM
MIPUMEHSIEMBIX B
HAJIOTOBOM y4YeTe

1. IIporpaMMBbl OLIEHKH UHBECTULIMOHHBIX IIPOEKTOB.
2. @OyHKIMOHAI KOMIIBIOTEPHBIX Mporpamm On3Hec-
rtanupoBanust. O630p Hanboiee U3BECTHBIX
KOMITBIOTEPHBIX MPOTrpaMM OH3HEC-TNIAaHUPOBAHUS.

3. [IpodeccronanbHble KOMITBIOTEPHBIE TIPOTPAMMBI
(buHaHCOBOIO aHAIN3a
4. O0630p MporpaMMHBIX CPEACTB aBTOMATH3AIMU

Oyxranrepckoro ydera. VicTopust pa3BUTHS U
(GyHKIIMOHATBHBIE BOZMOXKHOCTH MPOTPamMM

S. 0O0630p MPOrpaMMHBIX CPEJICTB AaBTOMATHU3AIUN
HAJIOroBoro y4yeta. Mctopus pa3BuTus U QyHKIIMOHAILHBIE
BO3MO>KHOCTH TIPOTPaMM

HpaKTI/IquKOC 3aJaHuc 4. 3amoaHEeHUE HAIOTOBOM
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2.2

Knaccudpukanus
KOMITBIOTEPHBIX MTPOrpaMM
MIPUMEHSIEMBIX B
OyXTaJITEePCKOM ydeTe

OTUYETHOCTH C MCIIOJIB30BAHUEM ITPOrpaMMBI Jlexnapanns
[TpakTnueckoe 3aganue 5. 3an0JHEHUE HATIOTOBOM
OTUYETHOCTH C MCIIOJIb30BAHUEM ITPOTPAMMBI
Hanoromnarensiuk FOJI

[TpakTudeckoe 3ananue 6. 3anolHEeHUE OyXTalITePCKOM
OTUYETHOCTH C UCIIOIH30BAHUEM IIPOTPAMMBI JIJIS
(dbopmMHpoOBaHUs OTYETHOCTH B 3JICKTPOHHOM BHUJIE U
MOJATOTOBKU UX ISl CIayM B TeppUTOpuaibHbie opransl [IOP
[TpakTudeckoe 3ananue 7. 3anoiHeHUE OyXTalTepCKOi
OTUYETHOCTH U BeICHHE OyXTaiTepcKoro y4era ¢
UCIOJIb30BaHUEM ITporpammHoro obecneuenus: «CKb
Kontyp»

Kypc JIeKIMOHHBIX 3aHATHI

Ne  HaummenoBanHwue pazjesa / Conep:xxanue
TeMbl AU CHUILIUHBI
1 HudpopmanuoHHbIE CHCTEMbI H TEXHOJIOTHH B OYXTaITEPCKOM y4yeTe

1.1 HudopmarmoHHbIe HNHdpopManimoHHbIE TEXHOJIOTHH B SKOHOMHUKE

CHCTEMBI ¥ TEXHOJIOTUU npennpusts. Knaccnpukarus OyXraarepckux nIporpaMm u
cucreM. ABTOMaTU3MPOBaHHOE paboyee MecTo Oyxrairepa.
TexHOoI0rHs MOATOTOBKH TEKCTOBBIX JIOKYMEHTOB
Oyxyuera. TeXHOJIOTHsI MOATOTOBKH TaOJIUUHBIX
TOKyMEHTOB Oyxyuera. [IporpaMmMel nHGOpMaIMOHHO-
IIPaBOBOr0 00ECIeUeHMs.

1.2 CoBpemeHHbIe CpeaCTBa OcHOBBI (DyHKIIMOHUPOBAHHUS JTIOKAIbHBIX U IN100aTbHBIX
oOecriedeHrst 6E30MaCHOCTH = KOMIIBIOTEPHBIX ceTeil. CpecTBa U METOIbI 3alUTHI
uHpopManuu B uHpopMaluu.

OyXTaJITEPCKUX CHCTEMAax
2  Kuaaccupukanms npogecCHOHATBHBIX KOMIIBIOTEPHBIX MPOrpaMMm

2.1  Knaccudukanus ObocHoBaHME HEOOXOAUMOCTH aBTOMATU3ALMU HAJIOTOBOT'O
KOMIIBIOTEPHBIX MTporpaMM  ydeTa. [IpuHIMIBI aBTOMATH3aMK HAJIOTOBOTO Y4eTa.
IPUMEHSEMBIX B HAJIOroBoM | Vcnosnbp3oBaHue MHMOPMAITMOHHBIX CUCTEM Ha MaJbIX U
ydere cpenHux npeanpusaTusax. O630p NporpaMMHBIX CPEACTB

aBTOMaTHU3allMy HAJIOTOBOT'O YYeTa.

2.2 | Knaccudukanus ObocHoBaHME HEOOXOAUMOCTH aBTOMATU3ALUU

KOMITBIOTEPHBIX NPOTrpaMM
IIPUMEHSIEMBIX B
OyXrajaTepckoM yyeTe

Oyxranrepckoro y4era. [[puHIMIbI aBTOMaTH3aUN
Oyxrantepckoro ydera. Vcnosiabp3zoBaHue OyXraaTepcKux
MH(OPMALIMOHHBIX CUCTEM Ha MAJIbIX U CPEAHUX
npeanpusaTusax. O030p NPOrpaMMHBIX CPEICTB
aBTOMATH3AlMH OyXTaJTepCKOro ydyera.



