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1. IlepedeHb MJIaHUPYEMBIX Pe3y/IbTATOB 00y4eHHUS 110 AUCHHUILIMHE, COOTHECEHHBIX €
YCTAHOBJICHHBIMH B 00pa30BaTe/IbHOI MPOrpaMMe HHAMKATOPAMH A0CTHKEHUS

KOMIIETeHIIM A

@®opMupyeMasi KOMIETeHIUS
(c ykazaHueM Ko0/1a)

[1K-2. Cnocoben

KB (UIIUPOBAHHO
IPUMEHATh HOPMAaTHBHEIC
IIPAaBOBBIC aKTHl B KOHKPETHBIX
cdepax IOpUANIECKON
NeSITeIbHOCTH, PEaTU30BbIBATh
HOPMBI MaTE€PUAIEHOTO U
IPOIIECCyaIbHOTO TpaBa B
npodeccruoHaNbHON
JeSITeTbHOCTH

Koa n
HauMeHOBaHHe
HHAUKATOPA
JOCTHKEHUS
KOMIIeTEeHIIUH
[IK-2.1

[1K-2.2

I1K-2.3

Pe3yabTaThl 00y4yeHus M0
JMCHUIINHE (MOIYJII0)

OO0yuaromuiics T0KEH:

3HaTh: KOHUENTYAIbHBIC MTOJOXKEHUS
OTpAacCJIeBbIX U CHEIUAIbHBIX HAYK,
CYILIHOCTh U COJIEpKaHUE OCHOBHBIX
MOHATHI, KATETOPUI, UHCTUTYTOB,
IIPaBOBBIX CTATyCOB CyOBEKTOB
PABOOTHOUICHHI B Pa3IMUHbIX
OTpacysiX MaTepPUAILHOTO U
MPOILECCYaIbHOTO MpaBa, IPUMEHSIEMbIC
B IIPOIIECCE COCTABIICHUS U IPUMEHEHUS
CIIy’)keOHBIX JOKYMEHTOB B OpraHax
rOCyJIapCTBEHHOW U MYHHIIUITAJIbHOU
BJIACTU; OCHOBHBIE MPUHIIUIIBI
pasrpaHuYeHUs] KOMIIETCHIIMA OPTaHOB
rOCy/1apCTBEHHON BJIACTH U MECTHOTO
caMOyTIpaBJieHUs B cepe
PaBONPUMEHUTEIBHOU e TENbHOCTH;
TpeOOBaHMS K Pa3TUYHBIM BHIaM
PaBONPUMEHHUTENBHBIX aAKTOB,
PErIaMeHTHPYIOIIUX BOTPOCHI CO3/IaHUsI
JTIOKYMEHTOB M pabOThl C HUMH B OpraHax
rOCyJIapCTBEHHOW U MYHHIIUITATIbHOU
BJIACTHU C TOYKH 3PEHUS UX CTPYKTYPHI,
coziepxanusi, 0pOpMIICHHUS.
OO06yuaromuiicst 10KEH:

YMeTh: KBaTu(UIIMPOBAHHO OMPEIEIATh
MPaBOBbIE HOPMBI, TTOJJICKAIIINE
NPUMEHEHHUIO B OPraHNU3aluOHHO-
pacopsAIUTENbHON JOKYMEHTALIUU
OpraHOB TOCY/IAPCTBEHHOU U
MYHUIIAIIAIEHON BJIACTH; TPOBEPSTH
NPaBUILHOCTh TEKCTA
JIEIOTIPON3BOICTBEHHOTO aKTa, B
KOTOPOM COAEPKUTCS BHIOpaHHasI
HOpMa; TPOBEPSATH MOTUHHOCTD
MPaBOBBIX HOPM, COJEPKAILUXCS B
JIEIOTIPON3BOJICTBEHHON JOKYMEHTAIIUH,
WX JIeCTBUE BO BPEMEHH, B
MPOCTPAHCTBE U 10 KPYTY JIUII,
BBIHOCUTH KBATU(DUIIMPOBAHHOE
pelieHue 1o eIy ¢ COOTI0ICHHEM
MaTepualbHBIX U MPOLIECCYATbHBIX HOPM
rpasa.

OO06yuaromuiics TOKEH:




IIK-1. Criocoben
pa3pabaTbiBaTh HOPMATHBHEIE
HpaBOBBIe aAKThI

[IK-1.1

I1K-1.2

I1K-1.3

Brnagets: HaBbIKaMu aHAIKM3a PA3TUYHBIX
IOpUANYECKUX (aKTOB, COACPIKAIIUXCS B
JIEJIONPOU3BOJICTBEHHON TOKYMEHTAIIUH,
MPABOOTHOILICHUH, SIBIISFOLIIXCS
o0bekTamMu podeccHoHaTBLHOMN
JeSITeIbHOCTH B OpraHax
roCyJ1apCTBEHHOW U MYHMITUIIAIbHOU
BJIACTH, U UX IOPUINYECKON OICHKH;
HaBbIKAMU MPUHATHUS IOPUIUYECKU
3HAYUMBIX PEUICHUH U UX
JOKYMEHTAJIBHOTO 0(OPMIICHUS
OpraHaMu rocyAapCTBEHHOU U
MYHUIIUIIAJILHON BJIACTH; HaBBIKAMU
aHaIM3a MPaBOIPUMEHUTEIIBHON
MPAKTUKHU; HAaBBIKAMH KOHKPETU3alluU
IIPABOBBIX HOPM B YCIIOBUSIX
HECTaHJIaPTHBIX [IPABOBBIX CUTYAIIH,
BO3HHKAIOIINX B OpraHax
roCy/1apCTBEHHOW U MYHULIUTIATHHON
BJIACTH.

OO0yuaromuiicst 10KEH:

3HAaTh: NPUHIIMIIBI Pa3padOTKH
HOPMAaTHBHBIX TIPABOBBIX aKTOB B cepe
paBOBOTO obecreueHus nuQpoBon
HSKOHOMHKH; MPaBUJIa HOPMOTBOPUYECKOU
TEXHHUKH, PETTIaMEHTHPYIOIINE BHELTHEE
oopmIeHre HOPMATUBHBIX MPABOBBIX
aKTOB, TPEOOBaHUS K UX CTPYKTYpE U
COJIEPKAHUIO, a TAKXKE CYIIECTBYIOIINE
MpaBHJia U MPUEMBbI U3II0KEHUS HOPM
TIpaBa - 361K HOPMATHBHBIX aKTOB.
OO6yuaromuiicst 10KEH:

YMeThb: caMOCTOSATENIBHO pa3padaThiBaTh
MIPOEKTHl HOPMATHBHBIX IMPABOBBIX
aKTOB; aHAJIM3UPOBATh, TOIIKOBAThH U
MIPABWIBHO TIPUMEHSTH HOPMBI ITpaBa.
OOyuarouiics J0KeH:

BrnaneTs: HaBBIKAMH U CIIOCOOAMH
pa3paboTKu HOPMATHUBHO-TIPABOBHIX
aKTOB B COOTBETCTBUH C IPOQHIIEM
cBoeii mpodeccroHabHOM
TeSITeTbHOCTH.

2. llenn 1 MecTO AMCHUIINHBI (MOYJIsI) B CTPYKType 00pa3oBaTe/IbHOM NPOrpaMMbl

I_[CJ'II/I HU3YyUCHUS NJUCIHUIIIINHBI:

Jucnunimza «Jlenonpou3BoACTBO B OpraHax TOCYJapCTBEHHOM M MYHHIIMIAIBbHOM BIIACTH
SBISIETCA JMCUUIUIMHOW 1O BBIOOPY mnpodeccuonansHoro nukiaa OIl mo HampaBieHHIO
«¥Opucnpynenuusi» (mporpamMma MOATOTOBKM Maructpa). Ee 1menp - HayduTh Oyaymimx
MarucTpoB COCTaBIISATh, O(QOPMIISATH JOKYMEHTHI, MX oOpabaTbiBaTh M XpaHuTb. OT TOTO,



HACKOJIbKO TPaBWJIBHO COCTaBJIeH W O(GOpMIIEH JOKYMEHT, OpraHu30BaHa paboTa ¢ HHUM, BO
MHOI'OM 3aBUCHT CBOEBPEMEHHOCTb U MPaBUWJIBHOCTh MPUHATHS YIIPABIEHUYECKOTO PEILICHMSL.

JucuuniuHa n3ydaercs Ha 2, 3 kypceax B 4, 5 cemecTpax

3. O0beM AUCHMIIMHBI (MOAYJIS1) B 3a4€THBIX eIUHUIAX C YKAa3aHHeM KOJIHYecTBa
aKaJeMHYeCKUX HJIH ACTPOHOMHUYECKHX YaCOB, BbI/IeJIEHHBIX HA KOHTAKTHYIO padoTy
o0y4yaommxcs ¢ npenojaanarteseM (10 BUAaAM y4eOHbIX 3aHATHII) M HA CAMOCTOSITEIbHYIO
padoTy o0y4aromuxcs

OO0mmast Tpy10eMKOCTh (00beM) NUCIUTUIMHBI COCTABISET 72 akal. .

Bcero yacos

O0bem IMCHHUIIIMHBI 3aounas opma
o0y4eHmst

OO61mas TpyA0€MKOCTh TUCHHUTUTHHBI 12
Y4eOHBIX 4aCOB Ha KOHTAKTHYIO pa0OTY C MPENO/IaBaTEIeM:

JIEKLIUHA 10

MPAKTHYECKUX (CEMHUHAPCKHX ) 12

npyrue ¢hopMbl KOHTaKTHON paboThl (PKP) 1,2
VY4eOHBIX 4acOB Ha KOHTPOJIb (BKJIFOYAs Yachl IIOJATOTOBKH): 7,8

9K3aMeH
Y4eOHBIX YaCOB Ha CAMOCTOSATENIBHYIO paboTy 00yJarommxcs 41
(CP)

DopMbl KOHTPOJIS CemecTpsl

9K3aMeH 5

4. Conep:kanue JUCHUILUINHBI (MOAYJIs1), CTPYKTYPHMPOBAaHHOE 110 TeMaM (pa3aeam) ¢
yKa3aHHeM OTBeIeHHOI0 HA HUX KOJIMYeCTBA aKa/leMHYeCKHUX YaCOB  BUA0B Y4eOHbIX
3aHATHH

4.1. Pa3enbl JMCUMILUIMHBI M TPYA0EMKOCTh 110 BUIAM y4eOHbIX 3aHATHH (B
aKaJeMUYeCKHUX Yacax)

Buabl yueOHbIX 3aHATHH, BKJIIOYAS
CaMOCTOSITEIbHYIO PA00Ty 00y4aKOIIUXCH 1

Ne HanmenoBanmue pa3zjiesnia / TeMbl TPYAO0EMKOCTH (B 4acax)
n/n AUCHHUILIMHBI KonTakTHas padora ¢
npenoaaBaresiemM Cp
Jlek IIp/Cem Jlao
1 TIlpaBoBble H HOPMATHBHBIE OCHOBBI 6 4 0 18
J1eJ10NPOU3BOACTBA
1.1 TIpenmer, 3agauu kypca. cTouHuKH 2 0 0 6
1.2 HopMaTuBHO-METOAMYECKHUE JOKYMEHTBI 4 2 0 6

IO JICIOTIPOU3BOJICTBY.
1.3 CoBpemeHHOe eT0BOE MHCHMO

o
N
o
(o3}

2  Opranusanus padoThl ¢ JOKYMEHTOM 4 8 0 23
B OPraHax rocyiapCcTBeHHOMN U
MYHHIUNIATbHOM BJIACTH

2.1 Jlenonmpou3BoACTBO (heaepanbHbIX 2 4 0 6
OpraHOB MCIOJHHUTEIHHOMN BIACTH
2.2 TpeboBanwus K 0(OPMIICHUIO 0 2 0 6



JIOKYMEHTOB I10 JINYHOMY COCTaBY

2.3 | PexoMeHmanmu o COCTaBICHUIO 2 0 0 6
TEKCTOB CIIY’KEOHBIX JJOKYMEHTOB
2.4 J1enonpou3BOJCTBO MO MUCHMEHHBIM U 0 2 0 5)

YCTHBIM OOpPAIICHUSIM TPaKIaH.
Opranuzanus paboTsl C TOKyMEHTaMU
Hroro 10 12 0 41

4.2. Copep:xanne JMCHHUILIMHBI, CTPYKTYPHPOBAaHHOE 0 pa3jejaM (TeMaMm)

Kypc mpakTudecknx/ceMuHapCKUX 3aHATHN

Ne  HammeHoBaHMe pa3aesia / TeMbl Conep:xanue
AUCHUILIMHBI
1 TIIpaBoBble H HOPMATHBHbIE OCHOBBI [1€JIONPOU3BOJCTBA
1.2 HopmaTtuBHO-METOIMYECKHE 1. OcHOBHBIE OHATHUSA JEIOMPON3BOCTBA.

JIOKYMEHTHI 110 J1€JI0NPOU3BOACTBY. 2. OYHKIMH TOKYMEHTA.
3. Knaccudukanus J0KyMEHTOB.
4. Cuctema JOKYMEHTAllMU Ha FOCYAapCTBEHHON U
MYHUIUTIAIBHOHN ciryx0e.
5. HopmaTuBHO-TIpaBOBOE M METOIUYECKOE
o0ecrieyeHue 1e10IPOU3BOJICTRA.

1.3 CoBpemeHHOE /1€710BO€ TUCHMO 1. JlenioBoe MUCHbMO B YCJIOBUSX YHU(UKALIUY.
2. [lpaBuna opopmiieHHs J€I0BOTO MUChMA.
3. HekoTopsle BU/IbI TUCEM.

4. MexyHapoJHbIe MUChMA.

2 OpFaHI/I3aHI/Iﬂ paGOTI)I C JOKYMEHTOM B opraHax FocyllapCTBeHHOﬁ H
MyHI/IIII/IHaJIbHOﬁ BJIACTH

2.1 | lenompon3BoACTBO (peaepanbHbBIX 1. 3HaueHue npaBuII J1€I0MPOU3BOICTBA

OpPraHOB HCIOJIHUTENBHOM BlIaCTH (benepaabHBIX OPraHOB HCIIOJHUTEIBHON BIACTH U
METOJIMYECKUX PEKOMEHIalui 0 pa3paboTKe
MHCTPYKLUH IO JEJIONPOU3BOACTBY.
2. Cucrema Aeonpou3BOCTBA, ONpeesieMas B
BEJIOMCTBEHHBIX HHCTPYKLUSAX U
aJIMAHUCTPATHBHBIX PETJIAMEHTaX.
3. Knnaccugukanus ynpaBieHYeCKUX JOKYMEHTOB.
4. TpeboBaHUs K COCTABIICHUIO OT/ICTBHBIX BUJIOB
JIOKYMEHTOB.
5. OcobGeHnHocTH OQOPMIIEHHUS U TOCYJapCTBEHHOM
perucTpany HOpMaTHBHO-ITPABOBBIX AKTOB.
6. ITopsimok cocTaBieHHs TEKCTOB
pacropsaUTeNbHbIX JOKYMEHTOB.
7. CnpaBouHO-MH(GOPMAIIIOHHBIC, aHATUTHYECKUE
JIOKYMEHTHI.
8. OcoOEHHOCTH BEICHHUS IETTOTPOU3BOJICTBA 110
oOpaleHnsM TpaskJaH B TOCYIapCTBEHHBIX
opraHax Biactu. TexHonoruu o0paboTku
BXOJISIIUX, UCXOSIINX, BHYTPEHHUX TOKYMEHTOB.
9. CucremaTun3zanus 1 XpaHeHHE JOKYMEHTOB.
O0BEM JOKYMEHTOO0O0pOTA.
10. OkcnepTH3a IEHHOCTH IOKYMEHTOB, Iepeaaya
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Ha apXUBHOE XpaHCHHUE.

2.2

2.4

TpebGoBanus Kk opopMIIECHHUIO
JOKYMEHTOB TI0 JINYHOMY COCTaBY

Jenonpon3BoICTBO MO MHMCbMEHHBIM
U YCTHBIM OOpaIeHUsIM TPaKIaH.

Opranuzanus paboTsI ¢
JTOKyMEHTaMH

. Ilpuka3ssl.

. 3asiBJICHUS.

. XapaKTepUCTUKH.

. ABToOHOTrpadum.

. TpynoBoi1 KOHTPAKT.
. JInunble KAPTOYKHU.

AN DN B W=

1. IIpennoxenue.

2. 3asBIICHHE.

3. XKanoba.

4. Peructpanus u y4yeT J0OKyMEHTOB.

5. Opranu3zanusi KOHTPOJIS 32 UCIIOJIHEHUEM
JIOKYMEHTOB.

6. XpaHneHue JOKyMEHTOB, COCTaBJICHUE
HOMEHKJIATYPHI JIe.

Kypc JIeKIMOHHBIX 3aHATUI

Ne HammeHoBaHme pa3jena Coaepixanue
/ TeMbI IMCHUTIMHBI
1 IIpaBoBble M HOpMAaTHBHbIE OCHOBBI /1€JI0NPOU3BO/ICTBA
1.1 IIpenmer, 3a1auu Kypca. [Ipenmer, 3agaun kypca. Cucrema 1e10IpOU3BOJICTBA
HcTounuku TOCYJapCTBEHHOH ci1y)0bl. OpraHbl rocy1apcTBEHHOTO U
MYHULUIAIBHOTO YIIPABICHHUS.
CrtpyKTypa 3aKOHOAATEIbHON U HOPMAaTUBHO-METOIUYECKOM
0a3bl 1€JI0NPOU3BOJICTBA B CUCTEME TOCY-/1apCTBEHHON U
MYHUITUATIATIEHON CITYKOBbI. 3aKOHOIaTeITh-HbIE aKTHI,
PETYIHPYIOIINE IPOXOKACHNUE TOCYIapCTBEH-HON U
MYHHUIMIIAIBHOM CyObI M BeIeHUs JeTONPOU3BOICTBA.
Haznauenue, conep:kaHne TUIIOBBIX aIMUHUCTPATUBHBIX
pernamMeHToB (heepaTbHBIX OPraHOB UCIIOJHUTENBbHOM
BJIACTH.
1.2 HopmartusHo- HopMaTuBHO-MeTOAMUYECKHE JOKYMEHTHI 110
METOJINYECKUE JIeJIONPOU3BO/ICTBY.
JOKYMEHTBHI 110 3HaueHUE UHCTPYKTUBHBIX MATEPUAJIOB, METOAMYECKHUX
JIeJIONPOU3BO/ICTBY. pa3paboTOK MO BHIMOJIHEHUIO PYHKIIMIA FOCY1apCTBEHHBIX
OpraHoB BJIACTH U IO JEJIONPOU3BOJCTBY.
Krnaccudukanus KOMIUIEKCOB JOKYMEHTAIUH, 00pa3yro-
LIUXCA B [IPOLIECCE MPOXO0KIEHUS TOCYJapCTBEHHOMN U
MYHHUIMIATBEHOU C1yKO0bl. OCOOEHHOCTH MOCTPOCHUS
MH(OPMALIMOHHBIX CUCTEM TOCYJIapCTBEHHOTO U
MYHHMIMIIAJIBHOTO YIIPABIEHUS.
2  Opranuzanusi padoThl ¢ JOKYMEHTOM B OPraHAX rocy1apcTBeHHOI 1
MYHHUIIUNIAJTbHOH BJIACTH
2.1 lenomnpou3BOACTBO 3HaueHue NpaBUJI IeJIONPOU3BOJICTBA (eiepalbHbIX OPraHOB

(benepanbHBIX OPraHOB
WICTIOTHUTEIPHON BJIACTH

WCTIOJTHUTEJILHOM BJIACTH M METOJMUECKUX PEKOMEHIAIUH 110
pa3paboTKe UHCTPYKIIMH 1O JETIOMPOU3BOICTRY.
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2.3

Pexomenpanuu no
COCTaBJIEHUIO TEKCTOB
CIIy’>K€OHBIX JOKYMEHTOB

Cucrema 1eI0IpoOn3BOCTBA, ONpeAesieMas B
BEJIOMCTBEHHBIX HHCTPYKLHAX U aIMUHUCTPATUBHBIX
pernamenTax. Kiaccuduxanus yrnpapiieH4€CKUX JOKYMEHTOB.
TpeboBaHMsI K COCTaBIEHUIO OTAEIBHBIX BUIOB JOKYMEHTOB.
Ocob6enHocTr 0(hOpMIIEHHUS U FOCYJapCTBEHHON perucTpauu
HOPMaTUBHO-TIPAaBOBBIX akToOB. [lops10k cocTaBiaeHMs
TEKCTOB PACHOPSAUTENBHBIX T0KyMeHTOB. CIIpaBo4HO-
nH(POPMAIMOHHbIE, aHATUTUYECKHE JOKYMEHTHI.
Oco6eHHOCTH BeIeHUS 1eIONPOU3BOJICTBA 10 0OpalleHHUSIM
IpaX</1aH B rOCY/IapCTBEHHBIX OpraHax BJIACcTU. TeXHOIOruu
00pabOTKH BXOASIIUX, UCXOSIINX, BHYTPEHHUX JOKYMEHTOB.
Cucremartu3zanys 1 XpaHeHue 10KyMeHTOB. O0bEM
JOKYMEHTO000pOTa. DKCIepTHU3a HIEHHOCTH JOKYMEHTOB,
nepeqada Ha apXMBHOE XPAHEHHE.

SI3BIK U CTHIIb CITY)KEOHBIX TOKYMEHTOB. OCOOEHHOCTH
o(hUIHMaTbHO-AETOBOTO CTUIISA.

YnorpebiieHue MPONUCHBIX U CTPOYHBIX OYKB.

[TonHbIE M COKpaIlleHHBIE Ha3BaHUS LIEHTPAJIBHBIX OPTraHOB
(benepanbHON UCTIOTHUTENLHOM BitacTu. Hanboiee
yIoTpeOIIsieMble COKpAILIEHHS CIIOB.

OdopmiieHre 1at u yucen B TOKyMEHTaX.



