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#� 4.1  �O5<D4FP 
GK95AB-@9FB8<K9E><= 
>B@C?9>F, D4;D454FO64FP 
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B5D4;B64F9?PAB7B 
GKD9:89A<S, 
BEB59AABEF9= 
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BF89?PAOI B5GK4RM<IES 

EB;8464FP, D984>F<DB64FP, 
BHBD@?SFP, EBID4ASFP, 
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<AHBD@4J<BAAOI F9IAB?B7<= 
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"�AF9DA9F" (84?99 - E9FP 
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D4;?<KAB7B F<C4 (F9>EFB6OI, 
7D4H<K9E><I, K<E?B6OI < FB@G 
CB8B5AOI) E CB@BMPR 
EB6D9@9AAOI CDB7D4@@AOI 
ED98EF6; 
6B;@B:ABEF< <ECB?P;B64A<S 
D9EGDEB6 E9F< �AF9DA9F 8?S 
EB69DL9AEF6B64A<S 
CDBH9EE<BA4?PAB= 
89SF9?PABEF<, 
CDBH9EE<BA4?PAB7B < 
?<KABEFAB7B D4;6<F<S; 
4CC4D4FAB9 < CDB7D4@@AB9 
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CDBH9EE<BA4?PAB= 
89SF9?PABEF<. 

 

#� 4.2  %B;8464FP 6 
>45<A9F9 CD98@9FAB-
D4;6<64RMGR ED98G 

EB5?R84FP CD46<?4 F9IA<>< 
59;BC4EABEF< < 7<7<9A<K9E><9 

D9>B@9A84J<< CD< 
<ECB?P;B64A<< ED98EF6 
<AHBD@4J<BAAB-
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F9IAB?B7<= (84?99 - ��&) 6 
CDBH9EE<BA4?PAB= 
89SF9?PABEF< 

CD46<?4 F9IA<>< 59;BC4EABEF< 
< 7<7<9A<K9E><9 FD95B64A<S 
CD< <ECB?P;B64A<< ED98EF6 
��& 6 B5D4;B64F9?PAB@ 
CDBJ9EE9; 
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 %<EF9@4F<;<DB64FP 
< BJ9A<64FP 
C9847B7<K9E><= BCOF < 
B5D4;B64F9?PAO9 
F9IAB?B7<< 6 B5?4EF< 
A4K4?PAB7B B5M97B 
B5D4;B64A<S A4 BEAB69 
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CDBH9EE<BA4?PAB= 
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F9?9>B@@GA<>4J<BAAB= E9F< 

6B;@B:ABEF< <ECB?P;B64A<S 
D9EGDEB6 E9F< �AF9DA9F 8?S 
EB69DL9AEF6B64A<S 
CDBH9EE<BA4?PAB= 
89SF9?PABEF<, 
CDBH9EE<BA4?PAB7B < 
?<KABEFAB7B D4;6<F<S; 
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8DG7<I C9847B7B6 
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CDBH9EE<BA4?PAB= 
89SF9?PABEF<; 

 

89SF9?PABEF<. 
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CDB9>FAB= 89SF9?PABEF< 6 
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B5N9>FO D4;?<KAB7B F<C4 E 
CB@BMPR EB6D9@9AAOI 
<AHBD@4J<BAAOI F9IAB?B7<= 
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B5D4;B64F9?PAB7B CDBJ9EE4; 
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B5GK4RM<I CDB7D4@@ 6 
EBBF69FEF6<< E 6B;D4EFB@ < 
GDB6A9@ CE<I<K9E>B7B 
D4;6<F<S 
B5GK4RM<IES/6BEC<F4AA<>B6; 
<ECB?P;B64FP E9D6<EO < 
<AHBD@4J<BAAO9 D9EGDEO 
<AHBD@4J<BAAB-
F9?9>B@@GA<>4J<BAAB= E9F< 
"�AF9DA9F" (84?99 - E9FP 
�AF9DA9F) 6 
CDBH9EE<BA4?PAB= 
89SF9?PABEF<; 

BEAB6AO9 F9IAB?B7<< EB;84A<S, 
D984>F<DB64A<S, BHBD@?9A<S, 
EBID4A9A<S, C9D984K< < CB<E>4 
<AHBD@4J<BAAOI B5N9>FB6 
D4;?<KAB7B F<C4 (F9>EFB6OI, 
7D4H<K9E><I, K<E?B6OI < FB@G 
CB8B5AOI) E CB@BMPR 
EB6D9@9AAOI CDB7D4@@AOI 
ED98EF6; 
6B;@B:ABEF< <ECB?P;B64A<S 
D9EGDEB6 E9F< �AF9DA9F 8?S 
EB69DL9AEF6B64A<S 
CDBH9EE<BA4?PAB= 
89SF9?PABEF<, 
CDBH9EE<BA4?PAB7B < 
?<KABEFAB7B D4;6<F<S; 
4CC4D4FAB9 < CDB7D4@@AB9 
B59EC9K9A<9, CD<@9AS9@B9 6 
CDBH9EE<BA4?PAB= 
89SF9?PABEF<. 
 

2. %&$'�&'$� � %"��$��!�� ��%*�#��!Ы 

 

2.1. "1J5< 48AF8?;8=K 8 284K CG51=>9 @01>BK 

 

�88 CG95=>9 @45>BO �5Nё< G4A>6 

 0:A8<0;L=0O CG51=0O =03@C7:0 (2A53>) 60 

"1O70B5;L=0O 0C48B>@=0O CG51=0O =03@C7:0 (2A53>) 34 

?45BD4FBDAO9 ;4ASF<S 34 

%0<>AB>OB5;L=0O @01>B0 >1CG0NI53>AO (2A53>) 26 

#DB@9:GFBKA4S 4FF9EF4J<S 6 HBD@9 <FB7B6B= >BAFDB?PAB= D45BFO  
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2.2. &5<0B8G5A:89 ?;0= 8 A>45@60=85 48AF8?;8=K 

 

!08<5=>20=85 @0745;>2 8 B5< 

%>45@60=85 CG51=>3> <0B5@80;0, 
;01>@0B>@=K5 8 ?@0:B8G5A:85 @01>BK, 
A0<>AB>OB5;L=0O @01>B0 >1CG0NI8EAO 

�>;-2> G0A>2 �:B82=K5 8 8=B5@0:B82=K5 D>@<K 
?@>2545=8O 70=OB89 

'@>25=L 
>A2>5=88 

1 2 3  4 

$0745; 1. #@>D5AA8>=0;L=>5 8A?>;L7>20=85 MSOffice 60   

&5<0 1.1. 
MSWord. $540:B8@>20=85 

4>:C<5=B>2 

�45>@4B>@=4O @45>B4 

1. !9C9K4FAO9 E<@6B?O 
2. "EAB6AO9 <AEFDG@9AFO. 
3. $9:<@O CDBE@BFD4 8B>G@9AFB6 
4. %CBEB5O 6O89?9A<S, >BC<DB64A<S, 6EF46><, 

C9D9@9M9A<S HD47@9AFB6 F9>EF4 
5. #B<E> < ;4@9A4 HD47@9AFB6 F9>EF4 

2 &D9A<A7 3 

&5<0 1.2. 
MSWord. (>@<0B8@>20=85 

4>:C<5=B>2 

�45>@4B>@=4O @45>B4 
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2. (BD@4F<DB64A<9 45;4J96 
3. (BD@4F<DB64A<9 EFD4A<J  
4. #BASF<9 D4;89?4 < HBD@4F<DB64A<9 >B?BAB> 
5. (BD@4F<DB64A<9 >B?BAB> 

2 &D9A<A7 3 

&5<0 1.3. 
MSWord. %B8;8. %?8A:8 

�45>@4B>@=4O @45>B4 

1. %B;84A<9 < <;@9A9A<9 EF<?9= 
2.  4D><DB64AAO9, AG@9DB64AAO9 EC<E>< 
3.  AB7BGDB6A96O9 EC<E><. 

2 &D9A<A7 3 

&5<0 1.4. 

MSWord. �@0D8:0 8 B5:AB>2K5 
MDD5:BK 

�45>@4B>@=4O @45>B4 

1. "HBD@?9A<9 < ;4?<6>4 
2. %B;84A<9 7D4H<K9E><I <??REFD4J<= 
3. &9>EFB6O9 QHH9>FO 

2 &D9A<A7 2 

&5<0 1.5. 
MSWord. ,01;>=K. �5;>20O 

:>@@5A?>=45=F8O 

�45>@4B>@=4O @45>B4 

1. +FB F4>B9 L45?BA 
2. %B;84A<9 89?B6B7B C<EP@4 A4 BEAB69 

L45?BA4 
3. %B;84A<9 AB6B7B L45?BA4 89?B6B7B C<EP@4 

2 &D9A<A7 2 

С4<>AB>OB9;P=4O @45>B4. 
�OCB?A9A<9 CD4>F<K9E>B7B ;484A<S «�9?B64S 
>BDD9ECBA89AJ<S» 

4  3 
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&5<0 1.6. 
MSWord. $01>B0 A B01;8F0<8 

�45>@4B>@=4O @45>B4 

1. %B;84A<9 < D984>F<DB64A<9 F45?<J 
2. �EF46>4 F45?<JO 6 8B>G@9AF 
3. $4;@9M9A<9 A4 B8AB= EFD4A<J9 A9E>B?P><I 

8B>G@9AFB6 CD< C9K4F< 

2 &D9A<A7 2 

&5<0 1.7. 
MSWord. $01>B0 A 4803@0<<0<8 

�45>@4B>@=4O @45>B4 

1. #DB7D4@@4 EB;84A<S 8<47D4@@. 
2. #B87BFB6>4 <EIB8AB7B F9>EF4 
3. %B;84A<9 8<47D4@@O 
4. %B;84A<9 D9>?4@AB7B CDBEC9>F4 

2 &D9A<A7 2 

С4<>AB>OB9;P=4O @45>B4. 
�OCB?A9A<9 CD4>F<K9E>B7B ;484A<S «EB;84FP 
D9>?4@AO= CDB9>F» 

4  3 

&5<0 1.8. 

MSWord. $01>B0 A D>@<C;0<8 

�45>@4B>@=4O @45>B4 

1. �EF46>4 HBD@G?O 
2. %B;84A<9 EFDG>FGDO HBD@G?O 
3. �4CB?A9A<9 EFDG>FGDO E<@6B?4@< 
4. %9D6<E HBD@G? 

2 &D9A<A7 2 

С4<>AB>OB9;P=4O @45>B4. 
�OCB?A9A<9 CD4>F<K9E>B7B ;484A<S «EB;84A<9 
EFDG>FGDO E HBD@G?4@<» 

4  3 

&5<0 1.9. 

MSWord. %;8O=85 4>:C<5=B>2 

�45>@4B>@=4O @45>B4 

1. %B;84A<9 54;B6B7B 8B>G@9AF4 
2. %B;84A<9 54;O 84AAOI 8?S E?<SA<S 
3. %BEF46?9A<9 8B>G@9AF4 < 6EF46>4 CB?9= 
4. #DBE@BFD D9;G?PF4FB6 E?<SA<S 

2 &D9A<A7  

&5<0 1.10. 

MSWord. $01>B0 A 1>;LH8<8 
4>:C<5=B0<8. %B@C:BC@0. 

"3;02;5=85 

�45>@4B>@=4O @45>B4 

1. #BASF<9 5B?PLB7B 8B>G@9AF4 
2. %B;84A<9 5B?PL<I 8B>G@9AFB6 < 

BD74A<;4J<S <I EFDG>FGDO 
3. $45BF4 E >B?BAF<FG?4@< 
4. "7?46?9A<9 

2 &D9A<A7 2 

С4<>AB>OB9;P=4O @45>B4. 
�OCB?A9A<9 CD4>F<K9E>B7B ;484A<S «EB;84A<9 
8B>G@9AF4 E B7?46?9A<9@ < >B?BAF<FG?4@<» 
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&5<0 1.11. 

MSExcel. %>740=85, @540:B8@>20=85 
8 >1@01>B:0 B01;8F 

�45>@4B>@=4O @45>B4 

1. %B;84A<9 F45?<JO 
2. 'EF4AB6>4 C4D4@9FDB6 
3. �4CB?A9A<9 84AAO@< 
4. %BDF<DB6>4 84AAOI 
5. �O5BD>4 84AAOI. (<?PFD 

2 &D9A<A7 2 

&5<0 1.12. 

MSExcel. �KG8A;5=8O 2 MSExcel 

�45>@4B>@=4O @45>B4 

1. �OK<E?9A<9 ;A4K9A<= 6OD4:9A<= 
2. %D46A<64A<9 6OD4:9A<= 
3. (GA>J<< 69DF<>4?PAB7B CB<E>4 
4. �OCB?A9A<9 D4EK9FB6 6 F45?<J9 
5. (BD@4F<DB64A<9 Q?9@9AFB6 F45?<JO 

2 &D9A<A7 2 

&5<0 1.13. 

MSExcel. �87C0;870F8O 40==KE 

�45>@4B>@=4O @45>B4 

1. #BEFDB9A<9 7D4H<>B6 @4F9@4F<K9E><I 
HGA>J<= 

2. #BEFDB9A<9 8<47D4@@ 
3. #BEFDB9A<9 EC4D>?4=AB6 

2 &D9A<A7 3 

&5<0 1.14. 

MSExcel. �A?>;L7>20=85 B01;8F 2 
:0G5AB25 107 40==KE 

�45>@4B>@=4O @45>B4 

1. %B;84A<9 54;O 84AAOI 
2. %BDF<DB6>4 84AAOI 
3. (<?PFD4J<S 84AAOI 

2 &D9A<A7 3 

&5<0 1.15 

MSAccess. #@>5:B8@>20=85 ��  

�45>@4B>@=4O @45>B4 

1. %B;84A<9 AB6B= 54;O 84AAOI 
2. %B;84A<9 F45?<J 
3. %B;84A<9 E6S;9= 
4. %B;84A<9 HBD@ 
5. %B;84A<9 BFK9FB6 

2 &D9A<A7 2 

С4<>AB>OB9;P=4O @45>B4. 
�OCB?A9A<9 CD4>F<K9E>B7B ;484A<S «%B;84A<9 HBD@ 
ED98EF64@< MS Access» 

4  3 

С4<>AB>OB9;P=4O @45>B4.  
�OCB?A9A<9 CD4>F<K9E>B7B ;484A<S «MSAccess: 
EB;84A<9 ;4CDBEB6 «A4 6O5BD>G» < «E C4D4@9FDB@». 

4  3 

&5<0 1.16 

MS PowerPoint. "A=>2=K5 ?@85<K 
@01>BK 

�45>@4B>@=4O @45>B4 

1. %B;84A<9 < D984>F<DB64A<9 E?4=8B6 
2. �EF46>4 6 CD9;9AF4J<R F45?<J, 8<47D4@@, 

D<EGA>B6 
3. #D<@9A9A<9 7<C9DEEO?B> 

2 &D9A<A7 2 
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�?S I4D4>F9D<EF<>< GDB6AS BE6B9A<S GK95AB7B @4F9D<4?4 <ECB?P;GRFES E?98GRM<9 B5B;A4K9A<S: 
1 3 B;A4>B@<F9?PAO= (G;A464A<9 D4A99 <;GK9AAOI B5N9>FB6, E6B=EF6);  
2 3 D9CDB8G>F<6AO= (6OCB?A9A<9 89SF9?PABEF< CB B5D4;JG, <AEFDG>J<< <?< CB8 DG>B6B8EF6B@); 
3 3 CDB8G>F<6AO= (C?4A<DB64A<9 < E4@BEFBSF9?PAB9 6OCB?A9A<9 89SF9?PABEF<, D9L9A<9 CDB5?9@AOI ;484K). 
  

С4<>AB>OB9;P=4O @45>B4. 
#B6FBD<FP CDB=89AAO= @4F9D<4?. #B87BFB6<FPES > 
<FB7B6B= >BAFDB?PAB= D45BF9. 

4  3 

&5<0 1.17 

�B>3>20O :>=B@>;L=0O @01>B0 
�45>@4B>@=4O @45>B4 

1. �FB7B64S >BAFDB?PA4S D45BF4 
2. #B86989A<9 <FB7B6 

2 &D9A<A7 3 

�A53>: 60   
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3. ("!� "*�!"+!Ы) %$��%&�, ��/ #$"����!�/ &��'-�� � 
#$" ��'&"+!"� �&&�%&�*�� "�'+�.-�)%/ #" ��%*�#��!� 

 
(BA8 BJ9ABKAOI ED98EF6 (84?99 3 ("%) 3 >B@C?9>F @9FB8<K9E><I < >BAFDB?PAOI 

@4F9D<4?B6, <ECB?P;G9@OI CD< CDB6989A<< F9>GM97B >BAFDB?S BE6B9A<S D9;G?PF4FB6 
B5GK9A<S < CDB@9:GFBKAB= 4FF9EF4J<<. (#D<?B:9A<9 № 2). 

4. '%�"��/ $������*�� ��%*�#��!Ы 

 
5.1. &@51>20=8O : <8=8<0;L=><C <0B5@80;L=>-B5E=8G5A:><C >15A?5G5=8N 

$94?<;4J<S 8<EJ<C?<AO FD95G9F A4?<K<S >45<A9F4 <AHBD@4F<>< 6 EBEF46, >BFBDB7B 6IB8<F 
?45BD4FBD<S 

"5BDG8B64A<9 ?45BD4FBD<<. 
&9IA<K9E><9 ED98EF64 B5GK9A<S: 
3 >B@CPRF9DO; 
3 @G?PF<@98<=AO= CDB9>FBD; 
3 Q>D4A;  
3 ?<J9A;<BAAB9 CDB7D4@@AB9 B59EC9K9A<9; 
3 B5BDG8B64A<9 8?S 6OCB?A9A<S CD4>F<K9E><I D45BF. 
'K95AB-A47?S8AO9 CBEB5<S: 
3 >B@C?9>F GK95AB-A47?S8AOI CBEB5<=; 
3 8<84>F<K9E><= A47?S8AO= @4F9D<4?. 
%C9J<4?<;<DB64AA4S @959?P 
3 CBE48BKAO9 @9EF4 CB >B?<K9EF6G B5GK4RM<IES; 
3 D45BK99 @9EFB CD9CB8464F9?S. 
 

5.2.'G51=>-<5B>48G5A:>5 8 8=D>@<0F8>==>5 >15A?5G5=85 48AF8?;8=K 

 
5.2.1. #5@5G5=L @5:><5=4C5<KE CG51=KE 8740=89, �=B5@=5B-@5AC@A>2, 4>?>;=8B5;L=>9 

;8B5@0BC@K 

 

"A=>2=0O CG51=0O ;8B5@0BC@0: 
1. �46D<?B6,  . �. �AHBD@4F<>4 < <AHBD@4J<BAAO9 F9IAB?B7<< : GK95A<> 8?S ED98A97B 
CDBH9EE<BA4?PAB7B B5D4;B64A<S /  . �. �46D<?B6, �. �. �?<@B6. 4 4-9 <;8., C9D9D45. 
< 8BC. 4  .: �;84F9?PEF6B 2D4=F, 2020. 4 383 E. 4 (#DBH9EE<BA4?PAB9 
B5D4;B64A<9). 4 ISBN 978-5-534-03051-8. 4 $9:<@ 8BEFGC4: 
https://urait.ru/bcode/449286 (84F4 B5D4M9A<S: 26.08.2020). 

2. !B6B:<?B6, ". #. �AHBD@4F<>4 6 2 K. +4EFP 1 : GK95A<> 8?S ED98A97B 
CDBH9EE<BA4?PAB7B B5D4;B64A<S / ". #. !B6B:<?B6. 4 3-9 <;8., C9D9D45. < 8BC. 4  . 
: �;84F9?PEF6B 2D4=F, 2020. 4 320 E. 4 (#DBH9EE<BA4?PAB9 B5D4;B64A<9). 4 ISBN 
978-5-534-06372-1. 4 $9:<@ 8BEFGC4: https://urait.ru/bcode/448995 (84F4 B5D4M9A<S: 
26.08.2020). 

3. %9D79964, �.�. �AHBD@4F<>4 : GK95.8?S EFG8. GKD9:89A<= ED98. CDBH. B5D4;B64A<S / �. 
�. %9D79964, �. �.  G;4?96E>4S, !. �. &4D4EB64. - 2-9 <;8., C9D9D45. < 8BC. -  . : ("-
$'  : �!($�- , 2014. - 383E. : <?. - (#DBH9EE<BA4?PAB9 B5D4;B64A<9). - 
%BBF69FEF6G9F (�"% 3-7B CB>B?9A<S. 

 
�>?>;=8B5;L=0O CG51=0O ;8B5@0BC@0: 

1. &DBH<@B6, �. �.  �AHBD@4F<>4 6 2 F. &B@ 1: GK95A<> 8?S ED98A97B CDBH9EE<BA4?PAB7B 
B5D4;B64A<S / �. �. &DBH<@B6 ; CB8 D984>J<9= �. �. &DBH<@B64. 4 3-9 <;8., C9D9D45. < 
8BC. 4  . : �;84F9?PEF6B 2D4=F, 2020. 4 553 E. 4 (#DBH9EE<BA4?PAB9 B5D4;B64A<9). 
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4 ISBN 978-5-534-02518-7. 4 $9:<@ 8BEFGC4: https://urait.ru/bcode/448997 (84F4 
B5D4M9A<S: 26.08.2020). 

2. &DBH<@B6, �. �.  �AHBD@4F<>4 6 2 F. &B@ 2: GK95A<> 8?S ED98A97B CDBH9EE<BA4?PAB7B 
B5D4;B64A<S / �. �. &DBH<@B6 ; BF69FEF69AAO= D984>FBD �. �. &DBH<@B6. 4 3-9 <;8., 
C9D9D45. < 8BC. 4  . : �;84F9?PEF6B 2D4=F, 2020. 4 406 E. 4 (#DBH9EE<BA4?PAB9 
B5D4;B64A<9). 4 ISBN 978-5-534-02519-4. 4 $9:<@ 8BEFGC4: 
https://urait.ru/bcode/448998 (84F4 B5D4M9A<S: 26.08.2020). 

3. �GCD<SAB6, �. �.  �AHBD@4J<BAAB9 B59EC9K9A<9 CDBH9EE<BA4?PAB= 89SF9?PABEF< : 
GK95A<> < CD4>F<>G@ 8?S ED98A97B CDBH9EE<BA4?PAB7B B5D4;B64A<S / �. �. 
�GCD<SAB6. 4  . : �;84F9?PEF6B 2D4=F, 2020. 4 255 E. 4 (#DBH9EE<BA4?PAB9 
B5D4;B64A<9). 4 ISBN 978-5-534-00973-6. 4 $9:<@ 8BEFGC4: 
https://urait.ru/bcode/451935 (84F4 B5D4M9A<S: 26.08.2020). 

 

4.2.2. #5@5G5=L @5AC@A>2 8=D>@<0F8>==>-B5;5:><<C=8:0F8>==>9 A5B8 «�=B5@=5B» 
(40;55 - A5BL «�=B5@=5B»), =5>1E>48<KE 4;O >A2>5=8O 48AF8?;8=K 
 

№ !08<5=>20=85 M;5:B@>==>9 181;8>B5G=>9 A8AB5<K %@>: 459AB28O 
4>:C<5=B0 

1.  1?9>FDBAAB-5<5?<BF9KA4S E<EF9@4 ZNANIUM.COM, 
8B7B6BD E """ «�!�!�' » № 4420Q5E от 02.06.2020 

�B 01.06.2021 

2.  1?9>FDBAAB-5<5?<BF9KA4S E<EF9@4 «1�% 2$��&» 
(>B??9>J<S >A<7 8?S %#"), 8B7B6BD №5-20 BF 04.02.2020 

�B 03.02.2021 

3.  1?9>FDBAAB-5<5?<BF9KA4S E<EF9@4 «'A<69DE<F9FE>4S 
5<5?<BF9>4 online», 8B7B6BD E """ «!9>E@98<4» № 1681 
BF 06.09.2019 

�B 30.09.2020 

4.  1?9>FDBAAB-5<5?<BF9KA4S E<EF9@4 <;84F9?PEF64 «�4AP», 
8B7B6BD E """ «�;84F9?PEF6B «�4AP» № 1680 BF 
06.09.2019 

�B 30.09.2020 

5.  1?9>FDBAA4S 54;4 84AAOI 8<EE9DF4J<= $��, �B7B6BD E 
(��' «$��» № 101/!1�/1438 

�B 10.06.2024 

6.  !4J<BA4?PA4S Q?9>FDBAA4S 5<5?<BF9>4, �B7B6BD E (��' 
«$��» № 101/!1�/1438 BF 13 4CD. 2016 7. 

�9EEDBKAO= 

7.  1?9>FDBAAB-5<5?<BF9KA4S E<EF9@4 «1� �4L�'», 8B7B6BD 
E """ «"F>DOFO9 5<5?<BF9KAO9 E<EF9@O» № 095 BF 
01.09.2014 

�9EEDBKAO= 

 

№ �4@5A (URL) "?8A0=85 AB@0=8FK 

1. http://www.megabook.ru « 974QAJ<>?BC98<S �<D<??4 <  9HB8<S» - 
QAJ<>?BC98<K9E><= @G?PF<@98<=AO= <AF9DA9F-
D9EGDE, D4;D45BF4AAO= >B@C4A<9= «�<D<?? < 
 9HB8<=». $4;89?O «!4G>4 /  4F9@4F<>4. 
�<59DA9F<>4» < «&9IA<>4 / �B@CPRF9DO < 
�AF9DA9F»). 

2. http://www.window.edu.ru �AHBD@4J<BAA4S E<EF9@4 «�8<AB9 B>AB 8BEFGC4 
> B5D4;B64F9?PAO@ D9EGDE4@» 

 

4.2.3. #5@5G5=L 8=D>@<0F8>==KE B5E=>;>389, 8A?>;L7C5<KE ?@8 >ACI5AB2;5=88 
>1@07>20B5;L=>3> ?@>F5AA0 ?> 48AF8?;8=5, 2:;NG0O ?5@5G5=L ?@>3@0<<=>3> 
>15A?5G5=8O 8 8=D>@<0F8>==KE A?@02>G=KE A8AB5< 

 

http://www.megabook.ru/
http://www.window.edu.ru/
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!08<5=>20=85 ?@>3@0<<=>3> >15A?5G5=8O 

Windows 7 Professional 

Office Standart 2007 Russian OpenLicensePackNoLevelAcdmc 

Office Standart 2010 RUS OLP NL Acdmc 

Access 2007 

Access 2010 

 

5. �!Ы� %����!�/ �  �&�$���Ы 

5.1. #5@5G5=L >1@07>20B5;L=KE B5E=>;>389, 8A?>;L7C5<KE ?@8 >ACI5AB2;5=88 
>1@07>20B5;L=>3> ?@>F5AA0 ?> 48AF8?;8=5 

 

�:B82=K5 8 8=B5@0:B82=K5 D>@<K ?@>2545=8O 70=OB89 

� EBBF69FEF6<< E H989D4?PAO@< 7BEG84DEF69AAO@< B5D4;B64F9?PAO@< EF4A84DF4@< 
((�"%) D94?<;4J<S GK95AB7B CDBJ9EE4 8B?:A4 CD98GE@4FD<64FP CDB6989A<9 ;4ASF<= 6 
<AF9D4>F<6AOI < 4>F<6AOI HBD@4I. 

�A98D9A<9 <AF9D4>F<6AOI HBD@ B5GK9A<S 3 B8AB <; 64:A9=L<I A4CD46?9A<= 
EB69DL9AEF6B64A<S CB87BFB6>< EFG89AFB6. 

&9C9DP 8?S CD9CB8464F9?S A98BEF4FBKAB 5OFP >B@C9F9AFAO@ 6 B8AB= >BA>D9FAB= 
B5?4EF< ;A4A<=. "5GK9A<9 8B?:AB <@9FP @9F4CD98@9FAO= I4D4>F9D. � IBFS AB6O9 6;7?S8O A4 
B5GK9A<9 A9 CD<A<@4RFES @AB7<@< CD9CB8464F9?S@<, A9?P;S <7ABD<DB64FP 84AAO9 @AB7<I 
<EE?98B64A<=, CB8F69D:84RM<I, KFB <ECB?P;B64A<9 4>F<6AOI CB8IB8B6 S6?S9FES A4<5B?99 
QHH9>F<6AO@ CGF9@, ECBEB5EF6GRM<@ B5GK9A<R EFG89AFB6. �B6BDS CDBEFO@ S;O>B@, 
EFG89AFO ?97K9 6A<>4RF, CBA<@4RF < ;4CB@<A4RF @4F9D<4?, >BFBDO= BA< <;GK4?< 
CBED98EF6B@ 4>F<6AB7B 6B6?9K9A<S 6 GK95AO= CDBJ9EE. �EIB8S <; QFB7B, BEAB6AO9 
@9FB8<K9E><9 <AAB64J<< E6S;4AO E97B8AS E CD<@9A9A<9@ <@9AAB <AF9D4>F<6AOI @9FB8B6 
B5GK9A<S.  

� CDBJ9EE9 B5GK9A<S A9B5IB8<@B B5D4M4FP 6A<@4A<9 6 C9D6GR BK9D98P A4 F9 @9FB8O, 
CD< >BFBDOI E?GL4F9?< <89AF<H<J<DGRF E95S E GK95AO@ @4F9D<4?B@, 6>?RK4RFES 6 
<;GK49@GR E<FG4J<R, CB5G:84RFES > 4>F<6AO@ 89=EF6<S@, C9D9:<64RF EBEFBSA<9 GEC9I4 < 
EBBF69FEF69AAB @BF<6<DGRF E6B9 CB6989A<9. �E9@ QF<@ FD95B64A<S@ 6 A4<5B?PL9= EF9C9A< 
BF69K4RF <AF9D4>F<6AO9 @9FB8O B5GK9A<S.  

'K95AO= CDBJ9EE, BC<D4RM<=ES A4 <ECB?P;B64A<9 <AF9D4>F<6AOI @9FB8B6 B5GK9A<S, 
BD74A<;G9FES E GK9FB@ 6>?RK9AABEF< 6 CDBJ9EE CB;A4A<S 6E9I EFG89AFB6 7DGCCO 59; 
<E>?RK9A<S. %B6@9EFA4S 89SF9?PABEFP B;A4K49F, KFB >4:8O= 6ABE<F E6B= BEB5O= 
<A8<6<8G4?PAO= 6>?48, 6 IB89 D45BFO <89F B5@9A ;A4A<S@<, <89S@<, ECBEB54@< 
89SF9?PABEF<. "D74A<;GRFES <A8<6<8G4?PA4S, C4DA4S < 7DGCCB64S D45BF4, <ECB?P;G9FES 
CDB9>FA4S D45BF4, DB?96O9 <7DO, BEGM9EF6?S9FES D45BF4 E 8B>G@9AF4@< < D4;?<KAO@< 
<EFBKA<>4@< <AHBD@4J<<. �AF9D4>F<6AO9 @9FB8O BEAB64AO A4 CD<AJ<C4I 6;4<@B89=EF6<S, 
4>F<6ABEF< B5GK49@OI, BCBD9 A4 7DGCCB6B= BCOF, B5S;4F9?PAB= B5D4FAB= E6S;<. %B;849FES 
ED984 B5D4;B64F9?PAB7B B5M9A<S, >BFBD4S I4D4>F9D<;G9FES BF>DOFBEFPR, 6;4<@B89=EF6<9@ 
GK4EFA<>B6, D469AEF6B@ <I 4D7G@9AFB6, A4>BC?9A<9@ EB6@9EFAB7B ;A4A<S, 6B;@B:ABEFPR 
6;4<@AB= BJ9A>< < >BAFDB?S.  

�98GM<= CD9CB8464F9?P 6@9EF9 E AB6O@< ;A4A<S@< 6989F GK4EFA<>B6 B5GK9A<S > 
E4@BEFBSF9?PAB@G CB<E>G. �>F<6ABEFP CD9CB8464F9?S GEFGC49F @9EFB 4>F<6ABEF< EFG89AFB6, 
97B ;484K9= EF4AB6<FES EB;84A<9 GE?B6<= 8?S <I <A<J<4F<6O. #D9CB8464F9?P BF>4;O649FES BF 
DB?< E6B9B5D4;AB7B H<?PFD4, CDBCGE>4RM97B K9D9; E95S GK95AGR <AHBD@4J<R, < 6OCB?AS9F 
HGA>J<R CB@BMA<>4 6 D45BF9, B8AB7B <; <EFBKA<>B6 <AHBD@4J<<. #BQFB@G <AF9D4>F<6AB9 
B5GK9A<9 CD<;64AB <;A4K4?PAB <ECB?P;B64FPES 6 <AF9AE<6AB@ B5GK9A<< 8BEF4FBKAB 
6;DBE?OI B5GK4RM<IES.  
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� B5D4;B64A<< E?B:<?<EP, GF69D8<?<EP < CB?GK<?< L<DB>B9 D4ECDBEFD4A9A<9 6 
B5M9@ FD< HBD@O 6;4<@B89=EF6<S CD9CB8464F9?S < EFG89AFB6, >BFBDO9 8?S A47?S8ABEF< 
CD98EF46<@ EI9@4@<.  

1. #4EE<6AO9 @9FB8O  
2. �>F<6AO9 @9FB8O  
3. �AF9D4>F<6AO9 @9FB8O  
�4:8O= <; A<I <@99F E6B< BEB59AABEF<.  
�4AA86=O9 <9B>8 

 
$8AC=>: 1.1#4EE<6AO= @9FB8 

 
�4AA86=O9 <9B>8 (D<E.1.1) 3 QFB HBD@4 6;4<@B89=EF6<S CD9CB8464F9?S < EFG89AF4, 6 

>BFBDB= CD9CB8464F9?P S6?S9FES BEAB6AO@ 89=EF6GRM<@ ?<JB@ < GCD46?SRM<@ IB8B@ 
;4ASF<S, 4 EFG89AFO 6OEFGC4RF 6 DB?< C4EE<6AOI E?GL4F9?9=, CB8K<A9AAOI 8<D9>F<64@ 
CD9CB8464F9?S. %6S;P CD9CB8464F9?S EB EFG89AF4@< A4 C4EE<6AOI ;4ASF<SI BEGM9EF6?S9FES 
CBED98EF6B@ BCDBEB6, E4@BEFBSF9?PAOI, >BAFDB?PAOI D45BF, F9EFB6 < F. 8. % FBK>< ;D9A<S 
EB6D9@9AAOI C9847B7<K9E><I F9IAB?B7<= < QHH9>F<6ABEF< GE6B9A<S EFG89AF4@< GK95AB7B 
@4F9D<4?4 C4EE<6AO= @9FB8 @4?B QHH9>F<69A, AB, A9E@BFDS A4 QFB, BA <@99F < A9>BFBDO9 
C?REO. 1FB BFABE<F9?PAB ?97>4S CB87BFB6>4 > ;4ASF<R EB EFBDBAO CD9CB8464F9?S < 
6B;@B:ABEFP CD9CB8A9EF< ED46A<F9?PAB 5B?PL99 >B?<K9EF6B GK95AB7B @4F9D<4?4 6 
B7D4A<K9AAOI 6D9@9AAOI D4@>4I ;4ASF<S.  

�:B86=O9 <9B>8 

 

 
 

$8AC=>: 1.2�>F<6AO= @9FB8 
 

�:B86=O9 <9B>8 (D<E.1.2) 3 QFB HBD@4 6;4<@B89=EF6<S EFG89AFB6 < CD9CB8464F9?S, 
CD< >BFBDB= BA< 6;4<@B89=EF6GRF 8DG7 E 8DG7B@ 6 IB89 ;4ASF<S < EFG89AFO ;89EP A9 
C4EE<6AO9 E?GL4F9?<, 4 4>F<6AO9 GK4EFA<><, EFG89AFO < CD9CB8464F9?P A4IB8SFES A4 D46AOI 
CD464I. �E?< C4EE<6AO9 @9FB8O CD98CB?474?< 46FBD<F4DAO= EF<?P 6;4<@B89=EF6<S, FB 
4>F<6AO9 5B?PL9 CD98CB?474RF 89@B>D4F<K9E><= EF<?P. 

  AB7<9 @9:8G 4>F<6AO@< < <AF9D4>F<6AO@< @9FB84@< EF46SF ;A4> D469AEF64, 
B8A4>B, A9E@BFDS A4 B5MABEFP, BA< <@9RF D4;?<K<S. �AF9D4>F<6AO9 @9FB8O @B:AB 
D4EE@4FD<64FP >4> A4<5B?99 EB6D9@9AAGR HBD@G 4>F<6AOI @9FB8B6. 
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И=B9@4:B86=O9 <9B>8 

 
$8AC=>: 1.3 �AF9D4>F<6AO= @9FB8 

 
И=B9@4:B86=O9 <9B>8 (D<E.1.3). �AF9D4>F<6AO= («Inter» - QFB 6;4<@AO=, «act» - 

89=EF6B64FP) 3 B;A4K49F 6;4<@B89=EF6B64FP, A4IB8<FPES 6 D9:<@9 59E98O, 8<4?B74 E >9@-
?<5B. �DG7<@< E?B64@<, 6 BF?<K<9 BF 4>F<6AOI @9FB8B6, <AF9D4>F<6AO9 BD<9AF<DB64AO A4 
5B?99 L<DB>B9 6;4<@B89=EF6<9 EFG89AFB6 A9 FB?P>B E CD9CB8464F9?9@, AB < 8DG7 E 8DG7B@ < 
A4 8B@<A<DB64A<9 4>F<6ABEF< EFG89AFB6 6 CDBJ9EE9 B5GK9A<S.  9EFB CD9CB8464F9?S A4 
<AF9D4>F<6AOI ;4ASF<SI E6B8<FES > A4CD46?9A<R 89SF9?PABEF< EFG89AFB6 A4 8BEF<:9A<9 
J9?9= ;4ASF<S. #D9CB8464F9?P F4>:9 D4;D454FO649F C?4A ;4ASF<S (B5OKAB, QFB 
<AF9D4>F<6AO9 GCD4:A9A<S < ;484A<S, 6 IB89 6OCB?A9A<S >BFBDOI EFG89AF <;GK49F 
@4F9D<4?). 

�AF9D4>F<6AB9 B5GK9A<9 4 QFB EC9J<4?PA4S HBD@4 BD74A<;4J<< CB;A464F9?PAB= 
89SF9?PABEF<. "A4 CB8D4;G@9649F 6CB?A9 >BA>D9FAO9 < CDB7AB;<DG9@O9 J9?<. Ц9;P EBEFB<F 
6 EB;84A<< >B@HBDFAOI GE?B6<= B5GK9A<S, CD< >BFBDOI EFG89AF <?< E?GL4F9?P KG6EF6G9F 
E6BR GEC9LABEFP, E6BR <AF9??9>FG4?PAGR EBEFBSF9?PABEFP, KFB 89?49F CDB8G>F<6AO@ E4@ 
CDBJ9EE B5GK9A<S, 84FP ;A4A<S < A46O><, 4 F4>:9 EB;84FP 54;G 8?S D45BFO CB D9L9A<R 
CDB5?9@ CBE?9 FB7B, >4> B5GK9A<9 ;4>BAK<FES. 

�DG7<@< E?B64@<, <AF9D4>F<6AB9 B5GK9A<9 3 QFB, CD9:89 6E97B, 8<4?B7B6B9 B5GK9A<9, 
6 IB89 >BFBDB7B BEGM9EF6?S9FES 6;4<@B89=EF6<9 @9:8G EFG89AFB@ < CD9CB8464F9?9@, @9:8G 
E4@<@< EFG89AF4@<.  

�484K4@< <AF9D4>F<6AOI HBD@ B5GK9A<S S6?SRFES:  
 CDB5G:89A<9 G B5GK4RM<IES <AF9D9E4;  
 QHH9>F<6AB9 GE6B9A<9 GK95AB7B @4F9D<4?4;  
 E4@BEFBSF9?PAO= CB<E> GK4M<@<ES CGF9= < 64D<4AFB6 D9L9A<S CBEF46?9AAB= 

GK95AB= ;484K< (6O5BD B8AB7B <; CD98?B:9AAOI 64D<4AFB6 <?< A4IB:89A<9 EB5EF69AAB7B 
64D<4AF4 < B5BEAB64A<9 D9L9A<S);  

 GEF4AB6?9A<9 6B;89=EF6<S @9:8G EFG89AF4@<, B5GK9A<9 D45BF4FP 6 >B@4A89, 
CDBS6?SFP F9DC<@BEFP > ?R5B= FBK>9 ;D9A<S, G64:4FP CD46B >4:8B7B A4 E6B5B8G E?B64, 
G64:4FP 97B 8BEFB<AEF64;  

 HBD@<DB64A<9 G B5GK4RM<IES @A9A<S < BFABL9A<S;  
 HBD@<DB64A<9 :<;A9AAOI < CDBH9EE<BA4?PAOI A46O>B6; 
 6OIB8 A4 GDB69AP BEB;A4AAB= >B@C9F9AFABEF< EFG89AF4.  
#D< <ECB?P;B64A<< <AF9D4>F<6AOI HBD@ DB?P CD9CB8464F9?S D9;>B @9AS9FES, 

C9D9EF4ёF 5OFP J9AFD4?PAB=, BA ?<LP D97G?<DG9F CDBJ9EE < ;4A<@49FES 97B B5M9= 
BD74A<;4J<9=, 7BFB6<F ;4D4A99 A9B5IB8<@O9 ;484A<S < HBD@G?<DG9F 6BCDBEO <?< F9@O 8?S 
B5EG:89A<S 6 7DGCC4I, 84ёF >BAEG?PF4J<<, >BAFDB?<DG9F 6D9@S < CBDS8B> 6OCB?A9A<S 
A4@9K9AAB7B C?4A4. 'K4EFA<>< B5D4M4RFES > EBJ<4?PAB@G BCOFG 3 EB5EF69AAB@G < 8DG7<I 
?R89=, CD< QFB@ <@ CD<IB8<FES 6EFGC4FP 6 >B@@GA<>4J<R 8DG7 E 8DG7B@, EB6@9EFAB D9L4FP 
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CBEF46?9AAO9 ;484K<, CD9B8B?964FP >BAH?<>FO, A4IB8<FP B5M<9 FBK>< EBCD<>BEAB69A<S, 
<8F< A4 >B@CDB@<EEO. 

�?S D9L9A<S 6BEC<F4F9?PAOI < GK95AOI ;484K CD9CB8464F9?9@ @B7GF 5OFP 
<ECB?P;B64AO E?98GRM<9 <AF9D4>F<6AO9 HBD@O:  
 �B@CPRF9DAO9 E<@G?SJ<<,  
 $4;5BD4 >BA>D9FAOI E<FG4J<=,  
 #E<IB?B7<K9E><9 < <AO9 FD9A<A7<. 
 �DG7?O= EFB? (8<E>GEE<S, 8954FO)  
  B;7B6B= LFGD@ (@B;7B64S 4F4>4)  
 �9?B6O9 < DB?96O9 <7DO  
  4EF9D >?4EE 

%GM9EF6GRF < 8DG7<9 6<8O <AF9D4>F<6AB7B B5GK9A<S (@9FB8<>< «�4=@< CB;<J<R», 
«�9D96B D9L9A<=», «#BCE-HBD@G?4», FD9A<A7<, 7DGCCB6B9 B5EG:89A<9, <AF9D4>F<6A4S 
Q>E>GDE<S, 6<89B>BAH9D9AJ<S < 8.D.), >BFBDO9 @B:AB <ECB?P;B64FP 6 CDBJ9EE9 B5GK9A<S 
EFG89AFB6. �DB@9 FB7B, CD9CB8464F9?P @B:9F CD<@9ASFP A9 FB?P>B AOA9 EGM9EF6GRM<9 
<AF9D4>F<6AO9 HBD@O, 4 F4>:9 D4;D45BF4FP AB6O9 6 ;46<E<@BEF< BF J9?< ;4ASF<S, F.9. 
4>F<6AB GK4EF6B64FP 6 CDBJ9EE9 EB69DL9AEF6B64A<S, @B89DA<;4J<< GK95AB7B CDBJ9EE4. 

$4;5BD >BA>D9FAOI E<FG4J<= - CD98EF46?S9F EB5B= <;GK9A<9, 4A4?<; < CD<ASF<9 
D9L9A<= CB E<FG4J<<, >BFBD4S 6B;A<>?4 6 D9;G?PF4F9 CDB<EL98L<I EB5OF<=, D94?PAOI 
E<FG4J<= <?< @B:9F 6B;A<>AGFP CD< BCD989?9AAOI B5EFBSF9?PEF64I 6 >BA>D9FAB= 
BD74A<;4J<< 6 FBF <?< <AB= @B@9AF 6D9@9A<  

%?98GRM<= @9FB8 4>F<6AB7B B5GK9A<S QFB FD9A<A7< 4 B5GK9A<9, 6 >BFBDB@ BEAB6AB9 
6A<@4A<9 G89?S9FES CD4>F<K9E>B= BFD45BF>9 <;GK49@B7B @4F9D<4?4, >B784 6 CDBJ9EE9 
@B89?<DB64A<S EC9J<4?PAB ;484AAOI E<FG4J<= B5GK4RM<9ES <@9RF 6B;@B:ABEFP D4;6<FP < 
;4>D9C<FP A9B5IB8<@O9 ;A4A<S < A46O><. &D9A<A7< @B7GF 5OFP <ECB?P;B64AO CD< <;GK9A<< 
AB6B7B @4F9D<4?4, CD< ;4>D9C?9A<< CDB=89AAB7B. " FB@, >4> CD<@9ASFP 84AAO= @9FB8, 9EFP 
@AB7B @A9A<=. !4<5B?99 CD<9@?9@O= 64D<4AF GE?B6AB @B:AB A4;64FP «89?4=, >4> S». 
#D9CB8464F9?P B8AB6D9@9AAB E CB>4;B@ @4A<CG?SJ<< FD95G9F FBKAB7B CB6FBD9A<S 89=EF6<= 
BF 6E9I EFG89AFB6 59; <E>?RK9A<S, ;489D:<64SEP A4 >4:8B@ «L479» 4?7BD<F@4 < >BAFDB?<DGS 
CD46<?PABEFP 6OCB?A9A<S L474 >4:8O@ EFG89AFB@. �E?< IBFS 5O B8<A EFG89AF 6OCB?A<? 
QFBF CGA>F A969DAB <?< A9FBKAB, 6E9 EFG89AFO 6@9EF9 E CD9CB8464F9?9@ 6B;6D4M4RFES A4;48 
< CB6FBDSRF 84AAO= CD<9@ 9M9 D4;. #BE?9 QFB7B CD9CB8464F9?P 8B?:9A 84FP 6D9@S 8?S 
FD9A<A74, 8?S HBD@<DB64A<S A4K4?PAOI A46O>B6. %FG89AFO @AB7B D4; 6OCB?ASRF 
<;GK49@GR @4A<CG?SJ<R, DG>B6B8EF6GSEP 4?7BD<F@B@ < A4IB8SEP CB8 CBEFBSAAO@ 
>BAFDB?9@ CD9CB8464F9?S.  

%?98G9F B5D4F<FP 6A<@4A<9 A4 FB, KFB 6 IB89 CB87BFB6>< ;4ASF<S A4 BEAB69 
<AF9D4>F<6AOI HBD@ B5GK9A<S C9D98 CD9CB8464F9?9@ EFB<F 6BCDBE A9 FB?P>B 6 6O5BD9 
A4<5B?99 QHH9>F<6AB= < CB8IB8SM9= HBD@O B5GK9A<S 8?S <;GK9A<S >BA>D9FAB= F9@O, 4 
BF>DO649FES 6B;@B:ABEFP EBK9F4FP A9E>B?P>B @9FB8B6 B5GK9A<S 8?S D9L9A<S CDB5?9@O, KFB, 
A9EB@A9AAB, ECBEB5EF6G9F ?GKL9@G BE@OE?9A<R EFG89AFB6. #D98EF46?S9FES J9?9EBB5D4;AO@ 
D4EE@BFD9FP A9B5IB8<@BEFP <ECB?P;B64A<S D4;AOI <AF9D4>F<6AOI HBD@ B5GK9A<S 8?S 
D9L9A<S CBEF46?9AAB= ;484K<. 

#D<AJ<CO D45BFO A4 <AF9D4>F<6AB@ ;4ASF<<:  
 ;4ASF<9 3 A9 ?9>J<S, 4 B5M4S D45BF4.  
 6E9 GK4EFA<>< D46AO A9;46<E<@B BF 6B;D4EF4, EBJ<4?PAB7B EF4FGE4, BCOF4, @9EF4 

D45BFO.  
 >4:8O= GK4EFA<> <@99F CD46B A4 EB5EF69AAB9 @A9A<9 CB ?R5B@G 6BCDBEG.  
 A9F @9EF4 CDS@B= >D<F<>9 ?<KABEF< (CB869D7AGFPES >D<F<>9 @B:9F FB?P>B <89S).  
 6E9 E>4;4AAB9 A4 ;4ASF<< 3 A9 DG>B6B8EF6B > 89=EF6<R, 4 <AHBD@4J<S > 

D4;@OL?9A<R.  
�?7BD<F@ CDB6989A<S <AF9D4>F<6AB7B ;4ASF<S:  



19 

 

1. #>43>B>2:0 70=OB8O 
�98GM<= (>GD4FBD, C9847B7) CDB<;6B8<F CB85BD F9@O, E<FG4J<<, BCD989?9A<9 

89H<A<J<= (6E9 F9D@<AO, CBASF<S < F.8. 8B?:AO 5OFP B8<A4>B6B CBASFO 6E9@< 
B5GK4RM<@<ES), CB85BD >BA>D9FAB= HBD@O <AF9D4>F<6AB7B ;4ASF<S, >BFBD4S @B:9F 5OFP 
QHH9>F<6AB= 8?S D45BFO E 84AAB= F9@B= 6 84AAB= 7DGCC9. 

#D< D4;D45BF>9 <AF9D4>F<6AB7B ;4ASF<S D9>B@9A8G9@ B5D4F<FP BEB5B9 6A<@4A<9 A4 
E?98GRM<9 @B@9AFO:  

1) 'K4EFA<>< ;4ASF<S, 6O5BD F9@O:  
 6B;D4EF GK4EFA<>B6, <I <AF9D9EO, 5G8GM4S EC9J<4?PABEFP.  
 6D9@9AAO9 D4@>< CDB6989A<S ;4ASF<S.  
 CDB6B8<?<EP ?< ;4ASF<S CB QFB= F9@9 6 84AAB= EFG89AK9E>B= 7DGCC9 D4A99.  
 ;4<AF9D9EB64AABEFP 7DGCCO 6 84AAB@ ;4ASF<<.  
2) #9D9K9AP A9B5IB8<@OI GE?B6<=:  
 8B?:A4 5OFP K9F>B BCD989?9A4 J9?P ;4ASF<S.  
 CB87BFB6?9AO D4;84FBKAO9 @4F9D<4?O.  
 B59EC9K9AB F9IA<K9E>B9 B5BDG8B64A<9.  
 B5B;A4K9AO GK4EFA<><.  
 BCD989?9AO BEAB6AO9 6BCDBEO, <I CBE?98B64F9?PABEFP.  
 CB8B5D4AO CD4>F<K9E><9 CD<@9DO <; :<;A<.  
3) +FB 8B?:AB 5OFP CD< CB87BFB6>9 >4:8B7B ;4ASF<S:  
 GFBKA9A<9 CDB5?9@, >BFBDO9 CD98EFB<F D9L<FP.  
 B5B;A4K9A<9 C9DEC9>F<6O D94?<;4J<< CB?GK9AAOI ;A4A<=.  
 BCD989?9A<9 CD4>F<K9E>B7B 5?B>4 (K9@ 7DGCC4 5G89F ;4A<@4FPES A4 ;4ASF<<).  
4) $4;84FBKAO9 @4F9D<4?O:  
 CDB7D4@@4 ;4ASF<S.  
 D4;84FBKAO9 @4F9D<4?O 8B?:AO 5OFP 484CF<DB64AO > EFG89AK9E>B= 4G8<FBD<< 

(«#<L<F9 8?S 4G8<FBD<<!»).  
 @4F9D<4? 8B?:9A 5OFP EFDG>FGD<DB64A.  
 <ECB?P;B64A<9 7D4H<>B6, <??REFD4J<=, EI9@, E<@6B?B6.  
2. �ABC?;5=85:  
%BB5M9A<9 F9@O < J9?< ;4ASF<S. 
3 GK4EFA<>< ;A4>B@SFES E CD98?4749@B= E<FG4J<9=, E CDB5?9@B=, A48 D9L9A<9@ 

>BFBDB= <@ CD98EFB<F D45BF4FP, 4 F4>:9 E J9?PR, >BFBDGR <@ AG:AB 8BEF<KP;  
3 C9847B7 <AHBD@<DG9F GK4EFA<>B6 B D4@BKAOI GE?B6<SI, CD46<?4I D45BFO 6 7DGCC9, 

849F K9F><9 <AEFDG>J<< B FB@, 6 >4><I CD989?4I GK4EFA<>< @B7GF 89=EF6B64FP A4 ;4ASF<<;  
3 CD< A9B5IB8<@BEF< AG:AB CD98EF46<FP GK4EFA<>B6 (6 E?GK49, 9E?< ;4ASF<9 

@9:7DGCCB6B9, @9:8<EJ<C?<A4DAB9);  
3 8B5<FPES B8AB;A4KAB7B E9@4AF<K9E>B7B CBA<@4A<S F9D@<AB6, CBASF<= < F.C. �?S 

QFB7B E CB@BMPR 6BCDBEB6 < BF69FB6 E?98G9F GFBKA<FP CBASF<=AO= 4CC4D4F, D45BK<9 
BCD989?9A<S <;GK49@B= F9@O. %<EF9@4F<K9E>B9 GFBKA9A<9 CBASF<=AB7B 4CC4D4F4 
EHBD@<DG9F G EFG89AFB6 GEF4AB6>G, CD<6OK>G BC9D<DB64FP FB?P>B IBDBLB CBASFAO@< 
F9D@<A4@<, A9 GCBFD95?SFP @4?BCBASFAO9 E?B64, E<EF9@4F<K9E>< CB?P;B64FPES ECD46BKAB= 
?<F9D4FGDB=. 

#D<@9DAO9 CD46<?4 D45BFO 6 7DGCC9:  
 5OFP 4>F<6AO@.  
 G64:4FP @A9A<9 GK4EFA<>B6.  
 5OFP 8B5DB:9?4F9?PAO@.  
 5OFP CGA>FG4?PAO@, BF69FEF69AAO@.  
 A9 C9D95<64FP.  
 5OFP BF>DOFO@ 8?S 6;4<@B89=EF6<S.  
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 5OFP ;4<AF9D9EB64AAO@.  
 EFD9@<FES A4=F< <EF<AG.  
 CD<89D:<64FPES D97?4@9AF4.  
 >D94F<6ABEFP.  
 G64:4FP CD46<?4 D45BFO 6 7DGCC9.  

3. "A=>2=0O G0ABL: 
"EB59AABEF< BEAB6AB= K4EF< BCD989?SRFES 6O5D4AAB= HBD@B= <AF9D4>F<6AB7B 

;4ASF<S, < 6>?RK49F 6 E95S:  
3.1. �OSEA9A<9 CB;<J<= GK4EFA<>B6; 
3.2. %97@9AF4J<S 4G8<FBD<< < BD74A<;4J<S >B@@GA<>4J<< @9:8G E97@9AF4@< (1FB 

B;A4K49F HBD@<DB64A<9 J9?96OI 7DGCC CB B5MABEF< CB;<J<= >4:8B= <; 7DGCC. 
#DB<;6B8<FES B5N98<A9A<9 EIB8AOI @A9A<= D4;AOI GK4EFA<>B6 6B>DG7 A9>BFBDB= CB;<J<<, 
HBD@<DB64A<9 98<AOI A4CD46?9A<= D4;D454FO649@OI 6BCDBEB6 6 D4@>4I F9@O ;4ASF<S < 
EB;849FES <; 4G8<FBD<< A45BD 7DGCC E D4;AO@< CB;<J<S@<. �4F9@ 3 BD74A<;4J<S 
>B@@GA<>4J<< @9:8G E97@9AF4@<. 1FBF L47 S6?S9FES BEB59AAB QHH9>F<6AO@, 9E?< ;4ASF<9 
CDB6B8<FES E 8BEF4FBKAB 5B?PLB= 4G8<FBD<9=: 6 QFB@ E?GK49 E97@9AF<DB64A<9 CD98EF46?S9F 
EB5B= <AEFDG@9AF CB6OL9A<S <AF9AE<6ABEF< < QHH9>F<6ABEF< >B@@GA<>4J<<); 

3.3. �AF9D4>F<6AB9 CB;<J<BA<DB64A<9 6>?RK49F K9FOD9 QF4C4 <AF9D4>F<6AB7B 
CB;<J<BA<DB64A<S: 1) 6OSEA9A<9 A45BD4 CB;<J<= 4G8<FBD<<, 2) BE@OE?9A<9 B5M97B 8?S QF<I 
CB;<J<= EB89D:4A<S, 3) C9D9BE@OE?9A<9 QFB7B EB89D:4A<S < A4CB?A9A<9 97B AB6O@ 
E@OE?B@, 4) HBD@<DB64A<9 AB6B7B A45BD4 CB;<J<= A4 BEAB64A<< AB6B7B E@OE?4)  

4. �K2>4K (@5D;5:A8O)  
$9H?9>E<S A4K<A49FES E >BAJ9AFD4J<< GK4EFA<>B6 A4 Q@BJ<BA4?PAB@ 4EC9>F9, 

KG6EF64I, >BFBDO9 <ECOFO64?< GK4EFA<>< 6 CDBJ9EE9 ;4ASF<S. �FBDB= QF4C D9H?9>E<6AB7B 
4A4?<;4 ;4ASF<S 3 BJ9ABKAO= (BFABL9A<9 GK4EFA<>B6 > EB89D:4F9?PAB@G 4EC9>FG 
<ECB?P;B64AAOI @9FB8<>, 4>FG4?PABEF< 6O5D4AAB= F9@O < 8D.). $9H?9>E<S ;4>4AK<649FES 
B5M<@< 6O6B84@<, >BFBDO9 89?49F C9847B7.  

#D<@9DAO= C9D9K9AP 6BCDBEB6 8?S CDB6989A<S D9H?9>E<<:  
 KFB CDB<;69?B A4 64E A4<5B?PL99 6C9K4F?9A<9?  
 KFB 64@ CB@B74?B 6 CDBJ9EE9 ;4ASF<S 8?S 6OCB?A9A<S ;484A<S, 4 KFB @9L4?B?  
 9EFP ?< KFB-?<5B, KFB G8<6<?B 64E 6 CDBJ9EE9 ;4ASF<S?  
 K9@ 6O DG>B6B8EF6B64?<EP 6 CDBJ9EE9 CD<ASF<S D9L9A<S?  
 GK<FO64?BEP ?< CD< EB69DL9A<< EB5EF69AAOI 89=EF6<= @A9A<9 GK4EFA<>B6 

7DGCCO?  
 >4> 6O BJ9A<649F9 E6B< 89=EF6<S < 89=EF6<S 7DGCCO?  
 9E?< 5O 6O <7D4?< 6 QFG <7DG 9M9 D4;, KFB5O 6O <;@9A<?< 6 @B89?< E6B97B 

CB6989A<S?  
�AF9D4>F<6AB9 B5GK9A<9 CB;6B?S9F D9L4FP B8AB6D9@9AAB A9E>B?P>B ;484K, 7?46AB= <; 

>BFBDOI S6?S9FES D4;6<F<9 >B@@GA<>4F<6AOI G@9A<= < A46O>B6. �4AAB9 B5GK9A<9 CB@B749F 
GEF4AB6?9A<R Q@BJ<BA4?PAOI >BAF4>FB6 @9:8G GK4M<@<ES, B59EC9K<649F 6BEC<F4F9?PAGR 
;484KG, CBE>B?P>G CD<GK49F D45BF4FP 6 >B@4A89, CD<E?GL<64FPES > @A9A<R E6B<I FB64D<M9=, 
B59EC9K<649F 6OEB>GR @BF<64J<R, CDBKABEFP ;A4A<=, F6BDK9EF6B < H4AF4;<R, 
>B@@GA<>459?PABEFP, 4>F<6AGR :<;A9AAGR CB;<J<R, J9AABEFP <A8<6<8G4?PABEF<, E6B5B8G 
E4@B6OD4:9A<S, 4>J9AF A4 89SF9?PABEFP, 6;4<@BG64:9A<9 < 89@B>D4F<KABEFP. 
�ECB?P;B64A<9 <AF9D4>F<6AOI HBD@ 6 CDBJ9EE9 B5GK9A<S, >4> CB>4;O649F CD4>F<>4, EA<@49F 
A9D6AGR A47DG;>G B5GK4RM<IES, 849F 6B;@B:ABEFP @9ASFP HBD@O <I 89SF9?PABEF<, 
C9D9>?RK4FP 6A<@4A<9 A4 G;?B6O9 6BCDBEO F9@O ;4ASF<=.  

#D9CB8464F9?R >4H98DO A9B5IB8<@B 7?G5B>B 6A<>AGFP 6 84AAO= 6<8 B5GK9A<S. 
#D<@9A9A<9 < CB87BFB6>4 EFG89AFB6 > FB= <?< <AB= <AF9D4>F<6AB= HBD@9 B5GK9A<S 8?S 
<;GK9A<S >BA>D9FAB= 8<EJ<C?<AO (F9@O ;4ASF<S) 8B?:AO 5OFP BFD4:9AO 6 D45BK9= 
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CDB7D4@@9 8<EJ<C?<AO < 6 @9FB8<K9E><I D9>B@9A84J<SI CB CB87BFB6>9 > ;4ASF<R 6 
<AF9D4>F<6AB= (>BA>D9FAB=) HBD@9.  

-DD5:B82=>ABL 8=B5@0:B82=>3> >1CG5=8O: 
 <AF9AE<H<>4J<S CDBJ9EE4 CBA<@4A<S, GE6B9A<S < F6BDK9E>B7B CD<@9A9A<S ;A4A<= 

CD< D9L9A<< CD4>F<K9E><I ;484K ;4 EK9F 5B?99 4>F<6AB7B 6>?RK9A<S B5GK4RM<IES 6 CDBJ9EE 
A9 FB?P>B CB?GK9A<S, AB < A9CBED98EF69AAB7B (;89EP < F9C9DP) <ECB?P;B64A<S ;A4A<=; 

 CB6OL49F @BF<64J<R < 6B6?9K9AABEFP GK4EFA<>B6 6 D9L9A<9 B5EG:849@OI 
CDB5?9@, KFB 849F Q@BJ<BA4?PAO= FB?KB> > CBE?98GRM9= CB<E>B6B= 4>F<6ABEF< GK4EFA<>B6, 
CB5G:849F <I > >BA>D9FAO@ 89=EF6<S@; 

 B59EC9K<649F A9 FB?P>B CD<DBEF ;A4A<=, G@9A<=, A46O>B6, ECBEB5B6 89SF9?PABEF< < 
>B@@GA<>4J<<, AB < D4E>DOF<9 AB6OI 6B;@B:ABEF9= B5GK4RM<IES, S6?S9FES A9B5IB8<@O@ 
GE?B6<9@ 8?S EF4AB6?9A<S < EB69DL9AEF6B64A<S >B@C9F9AFABEF9= K9D9; 6>?RK9A<9 
GK4EFA<>B6 B5D4;B64F9?PAB7B CDBJ9EE4 6 BE@OE?9AAB9 C9D9:<64A<9 <A8<6<8G4?PAB= < 
>B??9>F<6AB= 89SF9?PABEF< 8?S A4>BC?9A<S BCOF4, BEB;A4A<S < CD<ASF<S J9AABEF9=; 

 <;@9AS9F A9 FB?P>B BCOF < GEF4AB6>< GK4EFA<>B6, AB < B>DG:4RMGR 
89=EF6<F9?PABEFP, F4> >4> <AF9D4>F<6AO9 @9FB8O B5GK9A<S S6?SRFES <@<F4J<9= 
<AF9D4>F<6AOI 6<8B6 89SF9?PABEF<. 

%B@C:BC@0 <5B>48G5A:8E @5:><5=40F89 ?> ?>43>B>2:5 : 70=OB8O< 2 
8=B5@0:B82=>9 D>@<5 

$9>B@9A8G9FES 6 EFDG>FGDG @9FB8<K9E><I D9>B@9A84J<= CB CB87BFB6>9 EFG89AFB6 > 
<AF9D4>F<6AO@ ;4ASF<S@ 6>?RK4FP E?98GRM<= 4?7BD<F@ <I CDB6989A<S:   

1. #B87BFB6>4 ;4ASF<S 
2. �EFGC?9A<9 
3. "EAB6A4S K4EFP 
4. �O6B8O (D9H?9>E<S) 

� @9FB8<K9E><I D9>B@9A84J<SI A9B5IB8<@B BFD4;<FP E?98GRM<9 >?RK96O9 @B@9AFO: 
 >4> EFG89AF @B:9F 8B?:9A CB87BFB6<FPES > CDB6989A<R 84AAB7B 6<84 ;4ASF<= 
(<;GK9A<9 BCD989?9AAB7B @4F9D<4?4, CB?GK9A<9 BCD989?9AAOI EC9J<4?PAOI 
A46O>B6, <;GK9A<9 D4;?<KAOI @9FB8<> D9L9A<S CBEF46?9AAB= ;484K< < F.C.) 

 >4>GR ?<F9D4FGDG CD< CB87BFB6>9 A9B5IB8<@B <ECB?P;B64FP 
 ;A4A<S <; >4><I D4;89?B6 8<EJ<C?<AO (@9:8<EJ<C?<A4DAO9 E6S;<) 
A9B5IB8<@B <ECB?P;B64FP 

 >4>B= <AEFDG@9AF4D<= 5G89F A9B5IB8<@ CD< CDB6989A<< ;4ASF<S 
 >4><@ B5D4;B@ 5G89F CDB6B8<FPES ;4ASF<9 (IB8 CDB6989A<S ;4ASF<S, EJ9A4D<=, 
F9@O 8?S B5EG:89A<S < F.C.) 

 >4><9 EC9J<4?PAO9 ED98EF64 5G8GF <ECB?P;B64AO A4 <AF9D4>F<6AB@ ;4ASF<< 
(<AHBD@4J<BAAO9, EC9J<4?PAB9 B5BDG8B64A<9 < CDBK99) 

 >4>B6O CD46<?4 CB6989A<S  A4 84AAB@ ;4ASF<< 

 >4>B64 DB?P >4:8B7B EFG89AF4 A4 84AAB@ ;4ASF<< 
#DB6989A<9 <AF9D4>F<6AB7B ;4ASF<S 6>?RK49F E?98GRM<9 ?@028;0 ?>2545=8O 

ABC45=B>2:  
 EFG89AFO 8B?:AO ECBEB5EF6B64FP FM4F9?PAB@G 4A4?<;G D4;ABB5D4;AOI 
CDB5?9@, CD<;A464S, KFB G64:9A<9 > >4:8B@G K9?B69>G < F9DC<@BEFP 3 QFB 
BEAB6AO9 J9AABEF<, >BFBDO9 8B?:AO 5OFP 8BDB7< 6E9@ ?R8S@;  

 ECBEB5EF6B64FP < 6BB8GL96?SFP A4 CB<E> <EF<AO, A9:9?< K9@ CDBEFB@G 
GCD4:A9A<R 6 D<FBD<>9;  

 D4ECDBEFD4ASFP <894? F9DC<@BEF< > FBK>4@ ;D9A<S 8DG7<I ?R89=, ECBEB5EF6GS 
CB<E>G B5M<I J9AABEF9=, CD<A<@4S D4;?<K<S, >BFBDO9 EGM9EF6GRF @9:8G 
?R8P@<.  

 EBD96AB64A<9 < :9?4A<9 CB598<FP A9 8B?:AO CD9B5?484FP A48 7BFB6ABEFPR > 
CBA<@4A<R < <EE?98B64A<R B5EG:849@OI CDB5?9@.  
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"@30=870F8O CG51=>3> ?@>F5AA0 8 <5B>4K >1CG5=8O 

�4> 5O?B E>4;4AB 6OL9, BEAB6A4S <89S CD98CB?4749@B7B CB8IB84 ;4>?RK49FES 6 
CD98BEF46?9A<< B5GK4RM9@GES @4>E<@4?PAB L<DB><I 6B;@B:ABEF9= B5GK4FPES. &4>B9 
B5GK9A<9 CB;6B?S9F BCF<@4?PAB 484CF<DB64FPES > D94?PAB= 89=EF6<F9?PABEF< 6B 6E9@ 99 
@AB7BB5D4;<< < J9?BEFABEF< < CD<@9ASFP A4 CD4>F<>9 >?RK96O9 >B@C9F9AJ<< 6 
@AB7BB5D4;<< EBJ<4?PAOI E<FG4J<=. $94?<;4J<S >B@C9F9AFABEFAB7B CB8IB84 6O86<749F 
E9DPё;AO9 FD95B64A<S > @9FB8<>9 B5GK9A<S, >BFBD4S 8B?:A4 <; «B5GK9A<S 89?4FP KFB-FB» 
FD4AEHBD@<DB64FPES 6 «B>4;4A<9 CB@BM< A4GK<FPES KFB-FB 89?4FP». � BEAB69 
CD98CB?4749@B= @9FB8<>< ?9:<F B5GK9A<9 CBED98EF6B@ 89SF9?PABEF<. #B @B9@G @A9A<R, 
<ECB?P;B64FP F4>B= CB8IB8 6 CD9CB8464A<< B5M9B5D4;B64F9?PAOI 8<EJ<C?<A CDBEFB 
A9B5IB8<@B, KFB 5O A9 5O?B D4;DO64 @9:8G F9BD<9= < CD4>F<>B=, FB 9EFP CD9CB8464F9?S@ 
AG:AB A4GK<FPES 8B69DSFP B5GK4RM<@ES < CB;6B?SFP <@ GK<FPES E4@<@ K9D9; EB5EF69AAGR 
CD4>F<>G < BL<5><. #D< BD74A<;4J<< GK95AB7B CDBJ9EE4 A9B5IB8<@B B59EC9K<64FP 
<AF97D4J<R F9BD<< < CD4>F<><. %CBEB5ABEFP «GK<FPES FB@G, >4> GK<FPES». 

";A4K49F HBD@<DB64A<9 G@9A<= B5GK4FPES 6 D4@>4I @AB7BB5D4;AOI E<FG4J<= < 
<ECB?P;GS D4;?<KAO9 EF<?< B5GK9A<S. �DG7<@< E?B64@<, B5GK4RM<9ES 8B?:AO A4GK<FPES 
BEB;A464FP, >4> BA< K9@G-FB A4GK<?<EP < >4> @B:AB <AF9AE<H<J<DB64FP EB5EF69AAB9 
B5GK9A<9. 

#D<AJ<CO @9FB8<>< B5GK9A<S 
1. �9EP GK95AO= CDBJ9EE 8B?:9A 5OFP BD<9AF<DB64A A4 8BEF<:9A<9 ;484K 

6OD4:9AAOI 6 HBD@9 >B@C9F9AJ<=, BE6B9A<9 , >BFBDOI S6?S9FES D9;G?PF4FB@ B5GK9A<S. 
2. (BD@<DB64A<9 F4> A4;O649@B= «B5?4EF< 8B69D<S» @9:8G B5GK4RM<@< < 

B5GK49@O@ 
3. "5GK4RM<9ES 8B?:AO EB;A4F9?PAB 6;SFP A4 E95S BF69FEF69AABEFP ;4 EB5EF69AAB9 

B5GK9A<9, KFB 8BEF<749FES EB;84A<9@ F4>B= ED98O B5GK9A<S, >BFBD4S HBD@<DG9F QFG 
BF69FEF69AABEFP. �?S QFB7B B5GK4RM<9ES 8B?:AO <@9FP 6B;@B:ABEFP 4>F<6AB 
6;4<@B89=EF6B64FP. 

4. "5GK4RM<@ES 8B?:A4 5OFP CD98BEF46?9A4 6B;@B:ABEFP GK<FPES CB<E>G, B5D45BF>9 
< <ECB?P;B64A<R <AHBD@4J<<. !9B5IB8<@B BF>4;4FPES BF CD4>F<>< «FD4AE?SJ<< ;A4A<=». 

5. "5GK4RM<9ES 8B?:AO <@9FP 6B;@B:ABEFP CD4>F<>B64FPES 6 BE6B9AAOI 
>B@C9F9AJ<SI 6 @4>E<@4?PAB 5B?PLB@ >B?<K9EF69 D94?PAOI < <@<F4J<BAAOI >BAF9>EFB6. 

6. "5GK4RM<@ES 8B?:A4 5OFP CD98BEF46?9A4 6B;@B:ABEFP D4;6<64FP >B@C9F9AJ<R, 
>BFBD4S CB?GK<?4 A4;64A<9 «GK<FPES FB@G, >4> AG:AB GK<FPES», FB 9EFP A9EF< 
BF69FEF69AABEFP ;4 EB5EF69AAB9 B5GK9A<9. 

7. �A8<6<8G4?<;4J<S B5GK9A<S: CD98BEF46?9A<9 >4:8B@G B5GK4RM9@GES 6B;@B:ABEFP 
BE64<64FP >B@C9F9AJ<< 6 <A8<6<8G4?PAB@ F9@C9 

�Eё 6OL9E>4;4AAB9 CD98EF46?S9F FG @9FB8<K9E>GR, 8<84>F<K9E>GR, C9847B7<K9E>GR < 
J9AABEFAGR 54;G, A4 >BFBDB= EFDB<FES CDBJ9EE B5GK9A<S, BEAB64AAO= A4 >B@C9F9AFABEFAB@ 
CB8IB89. 

#?4A<DGS BD74A<;4J<R GK95AB7B CDBJ9EE4 < @9FB8O, E?98G9F 6E9784 CB@A<FP, KFB @O 
;4CB@<A49@: 

· 20% GE?OL4AAB7B; 
· 40% G6<89AAB7B; 
· 60% G6<89AAB7B + GE?OL4AAB7B; 
· 80% G6<89AAB7B + GE?OL4AAB7B + E89?4AAB7B A4@< E4@<@< 
1HH9>F<6A4S BD74A<;4J<S GK95AB7B CDBJ9EE4 8B?:A4: 
· 5OFP BEAB64A4 A4 CBFD95ABEFSI B5GK4RM<IES < GK<FO64FP <I GDB69AP; 
· CD<6?9>4FP B5GK4RM<IES > CDBJ9EEG CD<ASF<S D9L9A<= A4 6E9I GDB6ASI CDBJ9EE4 

B5GK9A<S; 
· <@9FP CD4>F<K9E>GR A4CD46?9AABEFP < BD<9AF<DB64FPES A4 D9L9A<9 CDB5?9@; 
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· 5OFP BEAB64A4 A4 4>F<6AOI @9FB84I B5GK9A<S < BCOF9; 
· GK<FO64FP 6 CDBJ9EE9 B5GK9A<S ;484K<, >BFBDO9 EF46SF C9D98 EB5B= B5GK4RM<9ES; 
· <ECB?P;B64FP B5EG:89A<S < 7DGCCB6O9 HBD@O D45BFO 8?S EB;84A<S 

CB889D:<64RM9= B5D4;B64F9?PAB= ED98O; 
· CB>4;O64FP, 789 @B7GF CD4>F<K9E>< <ECB?P;B64AO CD<B5D9F49@O9 G@9A<S < ;A4A<S; 
· <ECB?P;B64FP ?B7<>G < CBE?98B64F9?PABEFP ;484A<=, B59EC9K<64RMGR ;4>D9C?9A<9 

CB?GK9AAB7B AB6B7B BCOF4; 
· B59EC9K<64FP 6B;@B:ABEFP 8?S CB6989A<S E4@BBJ9A><, <ECB?P;B64A<S CB?GK9AAOI 

G@9A<=, 4 F4>:9 B5D4FAGR E6S;P E CD9CB8464F9?9@. 
 CD< B5EG:89A<< EFBDBA 6B;89D:4FPES BF ?<KAOI A4C48B> A4 E6B<I BCCBA9AFB6;  
 ECBD<FP 6 8DG:9EF69AAB= @4A9D9;  
 5OFP K9EFAO@< < FBKAO@< 6 CB?AGR @9DG E6B<I CB;A4A<=, CD98EF46?SS 
CB889D:>< < <AHBD@4J<R. %FG89AFO A<>B784 A9 8B?:AO G@OL?9AAB <E>4:4FP 
H4>FO, CD<@9DO <?< @A9A<S;  

 6A<@4F9?PAB E?GL4FP E6B<I BCCBA9AFB6 < CBEF4D4FPES E89?4FP 6E9, KFB5O A9 
<E>4:4FP <I E?B64 6B 6D9@S 8954FB6.  

 S;O> < :9EFO, <ECB?P;G9@O9 B5GK4RM<@<ES, 8B?:AO BFD4:4FP <I G64:9A<9 > 
8DG7<@.  
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5 A5<5AB@ 
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?/? 
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1 MSWord. $984>F<DB64A<9 8B>G@9AFB6 2/2 E9AFS5DP �45BD4FBDA4S 
D45BF4 

�OCB?A<FP BFK9F 
CB D45BF9 

2 MSWord. (BD@4F<DB64A<9 8B>G@9AFB6 2/4 E9AFS5DP �45BD4FBDA4S 
D45BF4 

�OCB?A<FP BFK9F 
CB D45BF9 

3 MSWord. %F<?<. %C<E>< 2/6 E9AFS5DP �45BD4FBDA4S 
D45BF4 

�OCB?A<FP BFK9F 
CB D45BF9 

4 
MSWord. �D4H<>4 < F9>EFB6O9 
QHH9>FO 

2/8 E9AFS5DP �45BD4FBDA4S 
D45BF4 

�OCB?A<FP BFK9F 
CB D45BF9 

5 
MSWord. ,45?BAO. �9?B64S 
>BDD9ECBA89AJ<S 2/10 E9AFS5DP �45BD4FBDA4S 

D45BF4 
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CB D45BF9 
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MSExcel. %B;84A<9, D984>F<DB64A<9 < 
B5D45BF>4 F45?<J 

2/22 B>FS5DP �45BD4FBDA4S 
D45BF4 

�OCB?A<FP BFK9F 
CB D45BF9 

12 MSExcel. �OK<E?9A<S 6 MSExcel 2/24 B>FS5DP �45BD4FBDA4S 
D45BF4 

�OCB?A<FP BFK9F 
CB D45BF9 

13 MSExcel. �<;G4?<;4J<S 84AAOI 2/26 B>FS5DP �45BD4FBDA4S 
D45BF4 

�OCB?A<FP BFK9F 
CB D45BF9 
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1. "1;0ABL ?@8<5=5=8O 

(>=4 >F5=>G=KE A@54AB2 (("%) CD98A4;A4K9A 8?S CDB69D>< D9;G?PF4FB6 BE6B9A<S 
8<EJ<C?<AO �AHBD@4F<>4 < <AHBD@4J<BAAB->B@@GA<>4J<BAAO9 F9IAB?B7<< 6 
CDBH9EE<BA4?PAB= 89SF9?PABEF<, 6IB8SM9= 6 EBEF46 CDB7D4@@O CB87BFB6>< EC9J<4?<EFB6 
ED98A97B ;69A4 CB EC9J<4?PABEF< 44.02.02 #D9CB8464A<9 6 A4K4?PAOI >?4EE4I. "5N9@ K4EB6 A4 
4G8<FBDAGR A47DG;>G CB 8<EJ<C?<A9 54, A4 E4@BEFBSF9?PAGR D45BFG 23. 

2. "1J5:BK >F5=820=8O – @57C;LB0BK >A2>5=8O 48AF8?;8=K 

("% CB;6B?S9F BJ9A<FP E?98GRM<9 D9;G?PF4FO BE6B9A<S 8<EJ<C?<AO 6 EBBF69FEF6<< E 
(�"% EC9J<4?PABEF< 44.02.02 #D9CB8464A<9 6 A4K4?PAOI >?4EE4I < D45BK9= CDB7D4@@B= 
8<EJ<C?<AO �AHBD@4F<>4 < <AHBD@4J<BAAB->B@@GA<>4J<BAAO9 F9IAB?B7<< 6 
CDBH9EE<BA4?PAB= 89SF9?PABEF<:  

C<5=8O: 
- CB?P;B64FPES EB6D9@9AAO@< ED98EF64@< E6S;< < BD7F9IA<>B=; 
- <ECB?P;B64FP F9IAB?B7<< E5BD4, D4;@9M9A<S, ID4A9A<S, A4>BC?9A<S, CD9B5D4;B64A<S < 
C9D984K< 84AAOI 6 CDBH9EE<BA4?PAB BD<9AF<DB64AAOI <AHBD@4J<BAAOI E<EF9@4I; 

- <ECB?P;B64FP 6 CDBH9EE<BA4?PAB= 89SF9?PABEF< D4;?<KAO9 6<8O CDB7D4@@AB7B 
B59EC9K9A<S, 6 F.K. EC9J<4?PAB7B; 

- CD<@9ASFP F9?9>B@@GA<>4J<BAAO9 ED98EF64; 
- B59EC9K<64FP <AHBD@4J<BAAGR 59;BC4EABEFP; 
- BEGM9EF6?SFP CB<E> A9B5IB8<@B= <AHBD@4J<<. 
7=0=8O: 

- EBEF46, HGA>J<< < 6B;@B:ABEF< <ECB?P;B64A<S <AHBD@4J<BAAOI < 
F9?9>B@@GA<>4J<BAAOI F9IAB?B7<= 6 CDBH9EE<BA4?PAB= 89SF9?PABEF<; 

- BD74A<;4J<R 89SF9?PABEF< E <ECB?P;B64A<9@ 46FB@4F<;<DB64AAOI D45BK<I @9EF (84?99 - 
�$ ), ?B>4?PAOI < BFD4E?96OI E9F9=; 

- CD<>?48AB9 CDB7D4@@AB9 B59EC9K9A<9 < <AHBD@4J<BAAO9 D9EGDEO 6 7BEF<A<KAB@ 
E9D6<E9; 

- BEAB6AO9 @9FB8O < CD<9@O B59EC9K9A<S <AHBD@4J<BAAB= 59;BC4EABEF<. 
 
�OL9C9D9K<E?9AAO9 G@9A<S < ;A4A<S A4CD46?9AO A4 HBD@<DB64A<9 G B5GK4RM<IES 

E?98GRM<I >1I8E 8 ?@>D5AA8>=0;L=KE :><?5B5=F89:  
"� 2. �ECB?P;B64FP EB6D9@9AAO9 ED98EF64 CB<E>4, 4A4?<;4 < <AF9DCD9F4J<< 

<AHBD@4J<< < <AHBD@4J<BAAO9 F9IAB?B7<< 8?S 6OCB?A9A<S ;484K CDBH9EE<BA4?PAB= 
89SF9?PABEF<. 

"� 3. #?4A<DB64FP < D94?<;B6O64FP EB5EF69AAB9 CDBH9EE<BA4?PAB9 < ?<KABEFAB9 
D4;6<F<9, CD98CD<A<@4F9?PE>GR 89SF9?PABEFP 6 CDBH9EE<BA4?PAB= EH9D9, <ECB?P;B64FP 
;A4A<S CB H<A4AEB6B= 7D4@BFABEF< 6 D4;?<KAOI :<;A9AAOI E<FG4J<SI. 

"� 4. 1HH9>F<6AB 6;4<@B89=EF6B64FP < D45BF4FP 6 >B??9>F<69 < >B@4A89. 
"� 5. "EGM9EF6?SFP GEFAGR < C<EP@9AAGR >B@@GA<>4J<R A4 7BEG84DEF69AAB@ S;O>9 

$BEE<=E>B= (989D4J<< E GK9FB@ BEB59AABEF9= EBJ<4?PAB7B < >G?PFGDAB7B >BAF9>EF4. 
"� 6. #DBS6?SFP 7D4:84AE>B-C4FD<BF<K9E>GR CB;<J<R, 89@BAEFD<DB64FP BEB;A4AAB9 

CB6989A<9 A4 BEAB69 FD48<J<BAAOI B5M9K9?B69K9E><I J9AABEF9=, 6 FB@ K<E?9 E GK9FB@ 
74D@BA<;4J<< @9:A4J<BA4?PAOI < @9:D9?<7<B;AOI BFABL9A<=, CD<@9ASFP EF4A84DFO 
4AF<>BDDGCJ<BAAB7B CB6989A<S. 

#� 1.2. #DB6B8<FP GDB><. 
#� 1.5 �9EF< 8B>G@9AF4J<R, B59EC9K<64RMGR B5GK9A<9 CB CDB7D4@@4@ A4K4?PAB7B 

B5M97B B5D4;B64A<S. 
#� 2.2 #DB6B8<FP 6A9GDBKAO9 ;4ASF<S 
#� 2.5 �9EF< 8B>G@9AF4J<R, B59EC9K<64RMGR BD74A<;4J<R 6A9GDBKAB= 89SF9?PABEF< 

< B5M9A<S @?48L<I L>B?PA<>B6 
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#� 4.1 �O5<D4FP GK95AB-@9FB8<K9E><= >B@C?9>F, D4;D454FO64FP GK95AB-@9FB8<K9E><9 
@4F9D<4?O (D45BK<9 CDB7D4@@O, GK95AB-F9@4F<K9E><9 C?4AO) A4 BEAB69 B5D4;B64F9?PAB7B 
EF4A84DF4 < CD<@9DAOI CDB7D4@@ E GK9FB@ 6<84 B5D4;B64F9?PAB7B GKD9:89A<S, BEB59AABEF9= 
>?4EE4/7DGCCO < BF89?PAOI B5GK4RM<IES 

#� 4.2 %B;8464FP 6 >45<A9F9 CD98@9FAB-D4;6<64RMGR ED98G 
#� 4.3 %<EF9@4F<;<DB64FP < BJ9A<64FP C9847B7<K9E><= BCOF < B5D4;B64F9?PAO9 

F9IAB?B7<< 6 B5?4EF< A4K4?PAB7B B5M97B B5D4;B64A<S A4 BEAB69 <;GK9A<S CDBH9EE<BA4?PAB= 
?<F9D4FGDO, E4@B4A4?<;4 < 4A4?<;4 89SF9?PABEF< 8DG7<I C9847B7B6 

#� 4.4 "HBD@?SFP C9847B7<K9E><9 D4;D45BF>< 6 6<89 BFK9FB6, D9H9D4FB6, 6OEFGC?9A<= 
#� 4.5 'K4EF6B64FP 6 <EE?98B64F9?PE>B= < CDB9>FAB= 89SF9?PABEF< 6 B5?4EF< 

A4K4?PAB7B B5D4;B64A<S 
 
3 (>@<K :>=B@>;O 8 >F5=:8 @57C;LB0B>2 >A2>5=8O 48AF8?;8=K 

�BAFDB?P < BJ9A>4 D9;G?PF4FB6 BE6B9A<S 3 QFB 6OS6?9A<9, <;@9D9A<9 < BJ9A<64A<9 
D9;G?PF4FB6 BE6B9A<S 8<EJ<C?<AO.  

� EBBF69FEF6<< E GK95AO@ C?4AB@ EC9J<4?PABEF< 44.02.02 #D9CB8464A<9 6 A4K4?PAOI 
>?4EE4I, D45BK9= CDB7D4@@B= 8<EJ<C?<AO �AHBD@4F<>4 < <AHBD@4J<BAAB->B@@GA<>4J<BAAO9 
F9IAB?B7<< 6 CDBH9EE<BA4?PAB= 89SF9?PABEF< CD98GE@4FD<649FES F9>GM<= < CDB@9:GFBKAO= 
>BAFDB?P D9;G?PF4FB6 BE6B9A<S. 

3.1 (>@<K B5:CI53> :>=B@>;O  

&9>GM<= >BAFDB?P GEC9649@BEF< CD98EF46?S9F EB5B= CDB69D>G GE6B9A<S GK95AB7B 
@4F9D<4?4, D97G?SDAB BEGM9EF6?S9@GR A4 CDBFS:9A<< >GDE4 B5GK9A<S. 

&9>GM<= >BAFDB?P D9;G?PF4FB6 BE6B9A<S 8<EJ<C?<AO 6 EBBF69FEF6<< E D45BK9= 
CDB7D4@@B= < >4?9A84DAB-F9@4F<K9E><@ C?4AB@ CDB<EIB8<F CD< <ECB?P;B64A<< E?98GRM<I 
B5S;4F9?PAOI HBD@ >BAFDB?S: 

- 6OCB?A9A<9 < ;4M<F4 ?45BD4FBDAOI D45BF,  

- CDB69D>4 6OCB?A9A<S E4@BEFBSF9?PAB= D45BFO EFG89AFB6,  

- CDB69D>4 6OCB?A9A<S >BAFDB?PAOI D45BF. 

�B 6D9@S CDB6989A<S GK95AOI ;4ASF<= 8BCB?A<F9?PAB <ECB?P;GRFES E?98GRM<9 HBD@O 
F9>GM97B >BAFDB?S 3 GEFAO= BCDBE, F9EF<DB64A<9 CB F9@4@ BF89?PAOI ;4ASF<=. 

�K?>;=5=85 8 70I8B0 ;01>@0B>@=KE @01>B. �45BD4FBDAO9 D45BFO CDB6B8SFES E J9?PR 
GE6B9A<S < ;4>D9C?9A<S D9;G?PF4FB6 BE6B9A<S 8<EJ<C?<AO. � IB89 CD4>F<K9E>B= D45BFO 
B5GK4RM<9ES GK4FES <ECB?P;B64FP HBD@G?O, < CD<@9ASFP D4;?<KAO9 @9FB8<>< D4EK9F4, 
4A4?<;<DB64FP CB?GK9AAO9 D9;G?PF4FO < 89?4FP 6O6B8O, BC<D4SEP A4 F9BD9F<K9E><9 ;A4A<S.  

 

%C<EB> ?45BD4FBDAOI D45BF:  
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1. MSWord. $984>F<DB64A<9 8B>G@9AFB6 
2. MSWord. (BD@4F<DB64A<9 8B>G@9AFB6 
3. MSWord. %F<?<. %C<E>< 

4. MSWord. �D4H<>4 < F9>EFB6O9 QHH9>FO 

5. MSWord. ,45?BAO. �9?B64S >BDD9ECBA89AJ<S 
6. MSWord. $45BF4 E F45?<J4@< 

7. MSWord. $45BF4 E 8<47D4@@4@< 

8. MSWord. $45BF4 E HBD@G?4@< 

9. MSWord. %?<SA<9 8B>G@9AFB6 
10. MSWord. $45BF4 E 5B?PL<@< 8B>G@9AF4@<. %FDG>FGD4. "7?46?9A<9 
11. MSExcel. %B;84A<9, D984>F<DB64A<9 < B5D45BF>4 F45?<J 
12. MSExcel. �OK<E?9A<S 6 MSExcel 

13. MSExcel. �<;G4?<;4J<S 84AAOI 
14. MSExcel. �ECB?P;B64A<9 F45?<J 6 >4K9EF69 54; 84AAOI 
15. MSAccess. #DB9>F<DB64A<9 �� 

16. MS PowerPoint. "EAB6AO9 CD<9@O D45BFO 

 

%B89D:4A<9, QF4CO CDB6989A<S < >D<F9D<< BJ9A<64A<S ?45BD4FBDAOI D45BF CD98EF46?9AO 
6 @9FB8<K9E><I G>4;4A<SI CB CDB6989A<R ?45BD4FBDAOI D45BF. 

 

�01>@0B>@=0O @01>B0 № 1.  

«MSWord.  $540:B8@>20=85 4>:C<5=B>2» 
 

1. �?S D4;5<9A<S F9>EF4 A4 45;4JO E?98G9F <ECB?P;B64FP >?46<LG Enter. #D< 66B89 F9>EF4 
>?46<LG Enter CD<@9ASFP A9 A48B. 

2. #D9:89 K9@ A4K4FP D984>F<DB64A<9 A45D4AAB7B F9>EF4 <?< 6ABE<FP 6 A97B <;@9A9A<S, 
A9B5IB8<@B BE6B<FP BEAB6AO9 ECBEB5O CB 6O89?9A<R F9>EF4 6 Word, C9D9@9M9A<R CB 
8B>G@9AFG < BF@9A9 EB69DL9AAOI 89=EF6<=.  

 

�4> 6O89?<FP E?B6B? 
1 ECBEB5: 6 B>A9 BF>DOFB7B 8B>G@9AF4 EF46<@ >GDEBD 66B84 F9>EF4 A4 AG:AB@ E?B69. � 89?49@ 
86B=AB= M9?KB> ?96B= >ABC>B= @OL< A4 E?B69. 
2 ECBEB5: 6 B>A9 BF>DOFB7B 8B>G@9AF4 <ECB?P;G9@ EBK9F4A<S >?46<L: 
Ctrl+Shift+ (EFD9?>4 6CD46B) 3 6O89?<FP E?B6B BF A4K4?4, 789 EFB<F >GDEBD, > 97B B>BAK4A<R; 
�E?< CDB8B?:<FP A4:<@4FP EFD9?>G 6CD46B, G89D:<64S Ctrl+Shift, FB E?B64, EFBSM<9 ;4 
6O89?9AAO@ E?B6B@, 5G8GF CBE?98B64F9?PAB 6O89?SFPES < 6B=8GF 6 AG:AO= 64@ HD47@9AF. 
Ctrl+Shift+ (EFD9?>4 6?96B) 3 6O89?<FP E?B6B BF >BAJ4, 789 EFB<F >GDEBD, > 97B A4K4?G. 
 
�4> 6O89?<FP A9E>B?P>B E<@6B?B6 <?< E?B6? 
1 ECBEB5: 6 B>A9 BF>DOFB7B 8B>G@9AF4 <ECB?P;G9@ EBK9F4A<S >?46<L: 
Shift+ (EFD9?>4 6CD46B) 3 B8<A ;A4> ECD464 BF >GDEBD4; 
Shift+ (EFD9?>4 6?96B) 3 B8<A ;A4> E?964 BF >GDEBD4. 
 B:AB BEF4AB6<FPES 84:9 A4 E9D98<A9 E?B64, QFB 6O89?9A<9 E<@6B?B6 
 
�4> 6O89?<FP CD98?B:9A<9? 
� B>A9 BF>DOFB7B 8B>G@9AF4 CD< A4:4FB= >?46<L9 Ctrl M9?>49@ B8<A D4; CB ?R5B@G E?B6G 
CD98?B:9A<S. 
�4> 6O89?<FP 45;4J? 
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1 ECBEB5: 6 B>A9 BF>DOFB7B 8B>G@9AF4 FD<:8O M9?>49@ ?96B= >ABC>B= @OL< CB ?R5B@G E?B6G 
45;4J4. 
2 ECBEB5: 6 B>A9 BF>DOFB7B 8B>G@9AF4 <ECB?P;G9@ EBK9F4A<S >?46<L: 
Ctrl+Shift+ (EFD9?>4 6A<;) 3 BF A4K4?4 45;4J4; 
Ctrl+Shift+ (EFD9?>4 669DI) 3 BF >BAJ4 45;4J4. 
 
�4> 6O89?<FP EFDB>G? 
1 ECBEB5: 6 B>A9 BF>DOFB7B 8B>G@9AF4 >GDEBDB@ @OL< 6 6<89 EFD9?>< E A4>?BAB@ 6CD46B 
M9?>49@ E?964 BF EFDB><. 
�O89?9A<9 @OLPR EFDB>< 
2 ECBEB5: 6 B>A9 BF>DOFB7B 8B>G@9AF4 <ECB?P;G9@ EBK9F4A<S >?46<L: 
Shift+Home 3 9E?< >GDEBD EFB<F 6 >BAJ9 EFDB><; 
Shift+End 3 9E?< >GDEBD EFB<F 6 A4K4?9 EFDB><. 
 
�4> 6O89?<FP A9E>B?P>B EFDB>? 
1 ECBEB5: 6 B>A9 BF>DOFB7B 8B>G@9AF4 CD< A4:4FB= ?96B= >ABC>< @OL< CDBF4E><649@ >GDEBD-
EFD9?>G E?964 68B?P EFDB>. 
'89D:<649@ ?96GR >ABC>G @OL< < 6989@ 6A<; CBEFDBKAB EFD9?>G A4 CB?SI 
2 ECBEB5: 6 B>A9 BF>DOFB7B 8B>G@9AF4 <ECB?P;G9@ EBK9F4A<S >?46<L: 
Shift+ (EFD9?>4 6A<;) 3 A4 EFDB>G 6A<;; 
Shift+ (EFD9?>4 669DI) 3 A4 EFDB>G 669DI. 
 
�4> 6O89?<FP 5B?PLB= HD47@9AF F9>EF4? 
1 ECBEB5: 6 B>A9 BF>DOFB7B 8B>G@9AF4 EF46<@ >GDEBD @OL< 6 A4K4?B HD47@9AF4, 4 ;4F9@ CD< 
A4:4FB= >?46<L9 Shift M9?>49@ 6 >BAJ9 HD47@9AF4. 
2 ECBEB5: 6 B>A9 BF>DOFB7B 8B>G@9AF4 <ECB?P;G9@ EBK9F4A<S >?46<L: 
Ctrl+Shift+Home 3 6O89?9A<9 BF @9EF4 D4ECB?B:9A<S >GDEBD4 66B84 F9>EF4 8B A4K4?4 8B>G@9AF4. 
Ctrl+Shift+End 3 6O89?9A<9 BF @9EF4 D4ECB?B:9A<S >GDEBD4 66B84 F9>EF4 8B >BAJ4 8B>G@9AF4. 
 
�4> 6O89?<FP HD47@9AFO F9>EF4 6 D4;AOI @9EF4I 8B>G@9AF4? 
� B>A9 BF>DOFB7B 8B>G@9AF4 6O89?S9@ C9D6O= AG:AO= HD47@9AF (?R5O@ G8B5AO@ ECBEB5B@), 
;4F9@, G89D:<64S >?46<LG Ctrl, 6O89?S9@ E?98GRM<9 HD47@9AFO F9>EF4. 
 
�4> 6O89?<FP 69EP 8B>G@9AF? 
1 ECBEB5: 6 B>A9 BF>DOFB7B 8B>G@9AF4 FD<:8O M9?>49@ >GDEBDB@-EFD9?>B= E?964 BF ?R5B= 
EFDB>< 8B>G@9AF4. 
2 ECBEB5: 6 B>A9 BF>DOFB7B 8B>G@9AF4 <ECB?P;G9@ EBK9F4A<9 >?46<L Ctrl+A 3 6O89?9A<9 6E97B 
8B>G@9AF4. 

 
3. �O89?9AAO= HD47@9AF F9>EF4 G84?S9FES E CB@BMPR >?46<L< Delete ?<5B >ABC>< �OD9;4FP 
A4 C4A9?< <AEFDG@9AFB6.  

4. �D4EAGR EFDB>G @B:AB E89?4FP E CB@BMPR >?46<L< TAB. 

5. #9D9EF4AB6>G 86GI HD47@9AFB6 F9>EF4 @B:AB, A4CD<@9D, 6OCB?A<FP F4>. �O89?<F9 C9D6O= 
HD47@9AF; ;4F9@ G>4;4F9?P @OL< GEF4AB6<F9 A4 6O89?9AAO= HD47@9AF (6 ?R5B@ @9EF9 
HD47@9AF4), A4:@<F9 ?96GR >ABC>G @OL< < CD< A4:4FB= >ABC>9 GEF4AB6<F9 G>4;4F9?P @OL< 
A4 A4K4?B <?< >BA9J 6FBDB7B HD47@9AF4; C9D6O= HD47@9AF B>4;O649FES C9D98 <?< CBE?9 
6FBDB7B HD47@9AF4. �4F9@ 6O89?<F9 6FBDB= HD47@9AF < 4A4?B7<KAB «FSA<F9» 97B A4 @9EFB 
C9D6B7B HD47@9AF4. #B8B5A4S CDBJ98GD4 A9G8B5A4, 9E?< HD47@9AFO F9>EF4 ;A4K<F9?PAB 
G84?9AO 8DG7 BF 8DG74. � F4><I E?GK4SI <ECB?P;GRF 8DG7GR CDBJ98GDG. �O89?<F9 C9D6O= 
HD47@9AF < E>BC<DG=F9 97B 6 5GH9D E CB@BMPR >ABC>< �OD9;4FP A4 C4A9?< HBD@4F<DB64A<S. 
�4F9@ G>4;4F9?P @OL< GEF4AB6<F9 A4 A4K4?B <?< >BA9J 6FBDB7B HD47@9AF4 < M9?>A<F9 
>ABC>G �EF46<FP; >BC<S C9D6B7B HD47@9AF4 B>4;O649FES C9D98 <?< CBE?9 6FBDB7B HD47@9AF4.  
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6. +FB5O D4;D9L<FP <?< ;4CD9F<FP C9D9ABE E?B6 6 EFDB>4I F9>EF4, EA4K4?4 6O89?<F9 69EP F9>EF E 
CB@BMPR >B@4A8O �;02=0O  $540:B8@>20=85  �K45;8BL  �K45;8BL 2A5. �4?99 
CBE?9 6OCB?A9A<S >B@4A8O $07<5B:0 AB@0=8FK  #0@0<5B@K AB@0=8FK  $0AAB0=>2:0 
?5@5=>A>2 CBS6?S9FES @9AR $4EEF4AB6>4 C9D9ABEB6. � A9@ BF@9FPF9 D4;D9L9A<9 <?< ;4CD9F 
C9D9ABEB6 < ECBEB5 D4EEF4AB6><.  

7. �?S BFOE>4A<S B8AB>BD9AAOI E?B6 AG:AB CD9:89 6E97B CBEF46<FP >GDEBD A4 A4K4?B F9>EF4. 
#BE?9 QFB7B 6OCB?A<F9 >B@4A8G �;02=0O  $540:B8@>20=85  �0<5=8BL. #BS6?S9FES 
B>AB !09B8 8 70<5=8BL. � CB?9 !09B8 6>?48>< �0<5=8BL ;4A9E<F9 <E>B@O= >BD9AP, 6 CB?9 
�0<5=8BL A4 ;4A9E<F9 AG:AB9 E?B6B 6 AG:AB@ HBD@4F9. #BFB@ A4:@<F9 >ABC>G !09B8 
84?99, < A4:<@4=F9 >ABC>G �0<5=8BL 2A5..  

8. +FB5O CDB69D<FP BDHB7D4H<R F9>EF4, AG:AB, 6B-C9D6OI, GEF4AB6<FP >GDEBD A4 A4K4?B 
8B>G@9AF4. �4F9@ A4:4FP >ABC>G $5F5=78@>20=85  #@02>?8A0=85. #BS6?S9FES B>AB 
#D46BC<E4A<9 E G>4;4A<9@ S;O>4, A4 >BFBDB@ CDB6B8<FES CDB69D>4, 86G@S CB?S@< < A45BDB@ 
GCD46?SRM<I CDB69D>B= >ABCB>. � 69DIA9@ CB?9 G>4;O649FES BL<5>4, 6 A<:A9@ 3 64D<4AFO 
99 <ECD46?9A<S. �E?< 64D<4AF <ECD46?9A<S 64E GEFD4<649F, A4:@<F9 >ABC>G �;@9A<FP, 9E?< 
A9F 3 >ABC>< #DBCGEF<FP <?< #DBCGEF<FP 6E9. #BE?9 CBS6?9A<S EBB5M9A<S #DB69D>4 
CD46BC<E4A<S ;469DL9A4 A4:@<F9 >ABC>G "�.  

�040=85. 
� >GDE9 «�=D>@<0B8:0 8 8=D>@<0F8>==>-:><<C=8:0F8>==K5 B5E=>;>388 2 
?@>D5AA8>=0;L=>9 45OB5;L=>AB8» BF>DB=F9 F9>EF «�EFBD<S CBS6?9A<S < D4;AB6<8ABEF< 
>B@CPRF9DAOI @OL9=». 

1. %BID4A<F9 97B 6 E6BR C4C>G.  
2. � 8B>G@9AF9 G84?<F9 A9AG:AO9 A9C9K4FO9@O9 E<@6B?O.  
3. $4;59=F9 F9>EF A4 45;4JO.  
4. $4;D9L<F9 46FB@4F<K9E><= C9D9ABE E?B6.  
5. !4=8<F9 6 F9>EF9 E?B6B «:><?LNB5@» < 6O89?<F9 97B.  
6. !4=8<F9 6 F9>EF9 E?B6B «<0=8?C;OB>@» < ;4@9A<F9 97B A4 «<KHL».  
7. #DB69DPF9 BDHB7D4H<R F9>EF4, <ECB?P;GS 6EFDB9AAO= E?B64DP.  
8. %BID4A<F9 8B>G@9AF. 

 

 

�01>@0B>@=0O @01>B0 №2 
«MSWord. (BD@4F<DB64A<9 8B>G@9AFB6» 

 

(>@<0B8@>20=85 8;8 2ё@AB:0 B5:AB0 3 CDBJ9EE <;@9A9A<S 97B 6A9LA97B 6<84 E J9?PR E89?4FP 
5B?99 CD<6?9>4F9?PAO@, 4>J9AF<DB64FP 6A<@4A<9 CB?P;B64F9?S A4 BCD989?ёAAOI HD47@9AF4I, 
GCDBEF<FP 6BECD<SF<9.  
 
#DB7D4@@4 Word D4;?<K49F CSFP F<CB6 6ёDEF>< A4 GDB6A9:  
�ё@AB:0 A8<2>;>2 6>?RK49F GCD46?9A<9 F<CB@ LD<HF4, A4K9DF4A<9 (:<DAO=, >GDE<6), 
CB8KёD><64A<9, J69F, L<D<A4 ;A4>4, 6<8B<;@9A9A<9 E<@6B?B6. #D98GE@4FD<649F 97B E@9M9A<9 
BFABE<F9?PAB EFDB><, 8B546?9A<9 ;4?<6>< HBA4 J69FB@ < B5D4@?9A<S. #B889D:<649FES 
A4?B:9A<9 QHH9>FB6 A4 F9>EF: BFD4:9A<9, BF5D4EO64A<9 F9A<, CB8E69F>4 < F.C. ,D<HF 3 
BEAB6AB9 ED98EF6B HBD@4F<DB64A<S, 6<8B<;@9A9A<9, D4;@9D, F<C, @4ELF45, A4K9DF4A<9.  �G>64@ 
@B:AB 8B546?SFP QHH9>FO: CD<8464FP B5Nё@, E69K9A<9, CB69DAGFP, 4A<@<DB64FP, GCD46?SFP 
BE69MёAABEFPR, D4;@OFP < F. 8. 
�ё@AB:0 0170F0 3 HD47@9AF4 8B>G@9AF4, D4EC?B:ёAAB7B @9:8G >D4EAO@< EFDB>4@< 3 
<ECB?P;GRFES: 6OD46A<64A<9, 69?<K<A4 BFEFGCB6 C9D98 < CBE?9 45;4J4. #B889D:<649FES ;4?<6>4 
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HBA4 < F9>EF4 J69FB@ (CD<@9A<@B > E<@6B?4@ < EFD4A<J4@), 6OD46A<64A<9 BFABE<F9?PAB F9?4 
8B>G@9AF4.  
�5@AB:0 AB@0=8F: 

 �B546?9A<9 >B?BAF<FG?B6 3 F9>EF, 7D4H<K9E><= Q?9@9AF, D4;@9M49@O= 6A<;G <?< 669DIG 
EFD4A<J. 

 !G@9D4J<S EFD4A<K9>. 
 �6FB@4F<K9E>4S D4EEF4AB6>4 C9D9ABEB6. 
 $4;89?9A<9 A4 >B?BA><. 
 "D<9AF4J<S 3 7BD<;BAF4?PA4S < 69DF<>4?PA4S. 
 �;@9A9A<9 D4;@9D4 <?< HBD@4F4. 
 �?S C9D9IB84 A4 AB6GR EFD4A<JG <ECB?P;G9FES HGA>J<S 6EF46>< D4;DO64. 
 $4;89?B6 (CB8;47B?B6>B6) 3 D4;5<6>4 A4 >B?BA><, 8B546?9A<9 CB8D4;89?B6. 
 �B>G@9AF4 3 AG@9D4J<S, 8B546?9A<9 B7?46?9A<S. 

�5@AB:0 @0745;0 3 QFB:  
 �B546?9A<9 CB?9=. 
 !G@9D4J<S EFDB>. 
 %CBEB5 A4K4?4 D4;89?B6: E AB6B=, A9KёFAB= ?<5B KёFAB= EFD4A<K><. 

"A=>2=K5 ?@028;0 2ё@AB:8 2 Word: 
 &<C LD<HF4 8B?:9A EBK9F4FPES E 97B EF<?9@ (8<;4=AB@). 
 � 8B>G@9AF9 A9 EFB<F <ECB?P;B64FP 5B?99 2-3 EF<?9= < 3-4 F<CB6 LD<HFB6. 
  4>E<@4?PAB9 >B?<K9EF6B D4;@9DB6 LD<HF4 8?S 8B>G@9AF4 3 K9FOD9. 
 �;?<LASS EF<?<;4J<S 8B>G@9AF4 A98BCGEF<@4. 

 
�4д4=8е (DоD<4т8Dо64=8е текEт4) 

В6ед8те текEт, пD8<е=OO опеD4F88 коп8Dо64=8O 8 6Eт46к8 пD8 66оде пD8пе64 пеEе=к8. 
 

                ��!�НКА � УЗ�Й 
 
�O еде<, еде<, еде< 6 д4лUк8е кD4O,  
ХоDоH8е EоEед8, EG4Eтл86Oе дDу7PO.  
�4< 6еEело 686UтEO, <O пеEе=ку поU<,  
� 6 пеEе=ке поUтEO о то<, к4к <O 686U<. 
 

�D8пе6: 
КD4Eот4! КD4Eот4!  
�O 6е7U< E Eо5о9 кот4,  
Ч868к4, Eо54ку, �етPку-7458Oку,  
О5е7PO=у, попу74O — Вот ко<п4=8O к4к4O! 
 

Ко7д4 686UтEO дDу6=о, Gто <о6ет луGHе 5OтP!  
� EEоD8тPEO =е =у6=о, 8 <о6=о 6EеE лN58тP.  
ТO 6 д4лP=NN доDо7у 5еD8 E Eо5о9 дDу7е9:  
О=8 те5е по<о7ут, 8 E =8<8 6еEеле9. 
 

�D8пе6: 
КD4Eот4! КD4Eот4! 
�O 6е7U< E Eо5о9 кот4, 
Ч868к4, Eо54ку, �етPку-7458Oку,  
О5е7PO=у, попу74O — Вот ко<п4=8O к4к4O! 
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�O еE4л8, <O пел8 8 E пеEе=ко9 E<еH=о9  
ВEе 6<еEте, к4к Eу<ел8, пD8еE4л8 до<о9.  
�4< Eол=OHко E6ет8ло, =4E 6етеD о56е64л;  
В пут8 =е EкуG=о 5Oло, 8 к46дO9 =4пе64л: 
 

�D8пе6: 
КD4Eот4! КD4Eот4!  
�O 6е7U< E Eо5о9 кот4,  
Ч868к4, Eо54ку,  �етPку-7458Oку,  
О5е7PO=у, попу74O — Вот ко<п4=8O к4к4O! 

 

1. 'EF4AB6<FP CB?S EFD4A<JO CB 2 E@. E69DIG < EA<;G, 1 E@.- ECD464 < 3 E@. -E?964. 
2. #BE?9 6FBDB7B >GC?9F4 GEF4AB6<FP CD<AG8<F9?PAO= D4;DO6 EFD4A<JO. 
3. %B;84=F9 8?S EFD4A<JO ?R5GR D4@>G (7D4A<JG). 
4. �B546<FP >B?BAF<FG?O: 6 69DIA<= - <@S CB?P;B64F9?S (LD<HF Arial Black, D4;@9D 8); 6 
A<:A<= - AB@9D EFD4A<JO CBJ9AFDG. 

5. ОDоD<8те Eло6о � ��ЕВ полу68D=O< =4GеDт4=8е<. 
6. ОDоD<8те пеD6O9 куплет пеEе=к8: HD8Dт   Comic Sans MS, D47<еD 14, =4GеDт4=8е куDE86, 

F6ет текEт4 E8=89,  <4EHт45 <еду 5ук64<8 200%.  ОтEтуп  Eле64 2 E<, EпD464 0 E<,  
8=теD64л поEле 4574F4 10 пт, 8=теD64л <е6дуEтDоG=O9  полутоD=O9. 

7. ОDоD<8те 6тоDо9 куплет пеEе=к8: HD8Dт   Monotype Corsiva, D47<еD 14, =4GеDт4=8е 
68D=O9 куDE86, F6ет текEт4 кD4E=O9, QDDект E те=PN,  8=теD64л <е6ду 5ук64<8 
D47Dе6е==O9 =4 5 пт.   ОтEтуп  Eле64 2 E<, EпD464 0 E<,  8=теD64л поEле 4574F4 18 пт, 
8=теD64л <е6дуEтDоG=O9  д6о9=о9. 

8. ОDоD<8те тDет89 куплет пеEе=к8: HD8Dт   Batang, D47<еD 14, =4GеDт4=8е о5OG=ое, F6ет 
текEт4 7еле=O9,  8=теD64л <е6ду 5ук64<8  уплот=е==O9 =4 3 пт.  ОтEтуп  Eле64 2 E<, 
EпD464 0 E<,  8=теD64л поEле 4574F4 5 пт, 8=теD64л <е6дуEтDоG=O9  тоG=о 12 пт. 

9. ОDоD<8те пD8пе6 пеEе=к8: HD8Dт   Tahoma, D47<еD 16, =4GеDт4=8е куDE86, F6ет текEт4 
л8ло6O9,  подGеDк864=8е 6ол=8Eто9 л8=8е9, F6ет подGеDк864=8O E8=89,  QDDект  ко=туD,  
4=8<4F8O лN54O.  ОтEтуп  Eле64 0 E<, EпD464 0 E<,  8=теD64л поEле 4574F4 10 пт, 8=теD64л 
<е6дуEтDоG=O9  полутоD=O9. 

10. ОDоD<8те =4764=8е пеEе=к8 E4<оEтоOтелP=о. 
11. !оED4=8те  пеEе=ку. 
�484A<9: EB;84FP 8B>G@9AF E?98GRM97B 6<84: 



34 

 

 
%>740=85 =>2>3> 4>:C<5=B0 8 CAB0=>2:0 ?0@0<5B@>2 AB@0=8FK  
1. #D<EFGC<F9 > EB;84A<R 6 F9>EFB6B@ D984>FBD9 WordAB6B7B 8B>G@9AF4.  

2. �ECB?P;GS >B@4A8G $07<5B:0 AB@0=8FK/(#0@0<5B@K AB@0=8FK) #0@0<5B@K 
AB@0=8FK GEF4AB6<F9:  

 
a) 6B 6>?48>9 $07<5@ 1C<038 GEF4AB6<F9 ;A4K9A<S, >BFBDO9 CB>4;4AO A4 >4DF<A>9: 

 
b) 6B 6>?48>9 #>;O: B8<A4>B6O9 EB 6E9I EFBDBA CB?S, D4;@9DB@ 1,5 E@: 

 
 
3. �B546?S9@ 46FB@4F<K9E><9 C9D9ABEO E?B6 8?S FB7B, KFB5O F9>EF 5O? 59; 5B?PL<I 
CDB59?B6. 1F< 89=EF6<S 8B?:AO 6OCB?ASFPES 6 E4@B@ A4K4?9 D45BFO E F9>EFB@:  
a) 6OCB?AS9@ >B@4A8G $07<5B:0 AB@0=8FK / ($0AAB0=>2:0 ?5@5=>A>2) #0@0<5B@K 
$0AAB0=>2:8 ?5@5=>A>2,  
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b) 6 B>A9 8<4?B74 D4EEF4AB6>4 C9D9ABEB6 6>?RK49@ H?4:B> �2B><0B8G5A:0O 
@0AAB0=>2:0 ?5@5=>A>6.  

 
(>@<0B8@>20=85 B5:AB0 2 >4=C :>;>=:C  
1. #9D9=8<F9 6 B5OKAO= D9:<@ (D9:<@ K9DAB6<>4) < A4C9K4F4=F9 F9>EF ;4@9F><.  

 
 
2. #9D9=8<F9 6 D9:<@ D4;@9F>< EFD4A<JO.  
3. �OCB?A<F9 >B@4A8G �84/ ( 0AHB01)  0AHB01 < GEF4AB6<F9 ;A4K9A<9 #> H8@8=5 
AB@0=8FK.  

4. "FB5D4;<F9 A4 Q>D4A9 A9C9K4F49@O9 E<@6B?O. �?S QFB7B 6OCB?A<F9 >B@4A8G �;02=0O 
(�170F) < M9?>A<F9 >ABC>G !5?5G0B05<K5 A8<2>;K.  
#>=OB85 @0745;0  
$4;89? 4 K4EFP 8B>G@9AF4, 6 >BFBDB= CD<@9AS9FES BCD989?9AAO= HBD@4F EFD4A<JO. 
!4CD<@9D, 8?S <;@9A9A<S >B?<K9EF64 >B?BAB> A9B5IB8<@B 6EF46<FP 6 8B>G@9AF AB6O= D4;89? 
E CB@BMPR >B@4A8O $07<5B:0 AB@0=8F / (?0@0<5B@K AB@0=8FK) $07@K2.  
�E?< 6 8B>G@9AF 6EF46?9A AB6O= D4;89?, FB A48 CB;<J<9= 97B 6EF46>< CBS6?S9FES @4D>9D 
>BAJ4 D4;89?4. �E?< 6 84?PA9=L9@ ;4IBK9FES 97B G84?<FP, FB QFB @4D>9D A9B5IB8<@B 
6O89?<FP, 4 ;4F9@ A4:4FP >?46<LG Del. &B784 864 D4;89?4, >BFBDO9 D4;N98<AS? QFBF @4D>9D, 
B5N98<ASFPES 6 B8<A.  
1. 'EF4AB6<F9 >GDEBD >?46<4FGDO 6 A4K4?B C9D6B7B 45;4J4 CBE?9 ;47B?B6>4.  
2. �EF46PF9 AB6O= D4;89?:  
a) 6OCB?A<F9 >B@4A8G $07<5B:0 AB@0=8F / (?0@0<5B@K AB@0=8FK) $07@K2,  
b) 6 8<4?B7B6B@ B>A9 $07@K2 GEF4AB6<F9 C9D9>?RK4F9?R $07@K2K @0745;>2 ;A4K9A<9 
&5:CI0O AB@0=8F0.  
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(>@<0B8@>20=85 :>;>=>:  
1. 'EF4AB6<F9 >GDEBD >?46<4FGDO 6B 6FBDB= D4;89?.  
2. �OCB?A<F9 >B@4A8G $07<5B:0 AB@0=8FK / (#0@0<5B@K AB@0=8FK) �>;>=:8.  
3. � 8<4?B7B6B@ B>A9 �>;>=:8 6O59D<F9 CGA>F �@C385 :>;>=:8.  

 
 
4. � B>A9 8<4?B74 �>;>=:8 a) GEF4AB6<F9 C9D9>?RK4F9?R &8? ;A4K9A<9 �25,  
b) GEF4AB6<F9 H?4:B> �>;>=:8 >48=0:>2>9 H8@8=K.  

 

�01>@0B>@=0O @01>B0 № 3 

«MSWord. %B8;8. %?8A:8» 
%F<?P 6 Microsoft Word 3 QFB CD98BCD989?9AA4S >B@5<A4J<S EF<?S LD<HF4, 97B J69F4 < D4;@9D4, 
>BFBD4S @B:9F 5OFP CD<@9A9A4 > ?R5B@G F9>EFG 8B>G@9AF4 MS Word. %F<?< 6 6BD89 @B7GF 
CB@BKP 64L<@ 8B>G@9AF4@ 8BEF<KP 5B?99 CDBH9EE<BA4?PAB7B 6A9LA97B 6<84. 
�4> CD<@9A<FP EF<?P 
�O59D<F9 F9>EF, >BFBDO= 6O IBF<F9 BFHBD@4F<DB64FP. 
� 7DGCC9 «%F<?<» A4 6>?48>9 «�?46A4S» A4:@<F9 EFD9?>G «�B?PL9». 
�O59D<F9 AG:AO= EF<?P 6 D4E>DO64RM9@ES @9AR. 
&9>EF 5G89F BFB5D4:4FPES 6 6O5D4AAB@ EF<?9. 
�4> <;@9A<FP EF<?P 
!4=8<F9 < M9?>A<F9 CD46B= >ABC>B= @OL< EF<?P, >BFBDO= 6O IBF<F9 <;@9A<FP, 6 7DGCC9 
«%F<?<», 4 ;4F9@ 6O59D<F9 «�;@9A<FP...» 6 D4E>DO64RM9@ES @9AR. 
#BS6<FES 8<4?B7B6B9 B>AB «�;@9A9A<9 EF<?S». %89?4=F9 A9B5IB8<@O9 <;@9A9A<S 
HBD@4F<DB64A<S, F4><9 >4> EF<?P LD<HF4, D4;@9D < J69F. �E?< 6O IBF<F9, 6O F4>:9 @B:9F9 
<;@9A<FP A4;64A<9 EF<?S. 
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!4:@<F9 «"�», KFB5O EBID4A<FP <;@9A9A<S. 
%F<?P 6 6BD89 5G89F <;@9A9A. 
�4> EB;84FP EF<?P 
!4:@<F9 EFD9?>G 6 A<:A9@ CD46B@ G7?G 7DGCCO «%F<?<». 
#BS6<FES C4A9?P ;484K «%F<?<». �O59D<F9 >ABC>G «%B;84FP EF<?P» 6 A<:A9= K4EF< C4A9?< 
;484K. 
#BS6<FES 8<4?B7B6B9 B>AB «%B;84A<9 EF<?S». �698<F9 <@S EF<?S < 6O59D<F9 AG:AB9 
HBD@4F<DB64A<9 F9>EF4. 
� 8?S EB;84A<S EF<?S A4:@<F9 «"�». 
!B6O= EF<?P CBS6<FES 6 7DGCC9 «%F<?<». 
 �ECB?P;B64A<9 EF<?9= 6 6BD89 CB;6B?S9F EQ>BAB@<FP @AB7B 6D9@9A<, CD< <;@9A9A<< 
HBD@4F<DB64A<S 8B>G@9AF4. &4>:9 CD46<?PAB9 <ECB?P;B64A<9 EF<?9= < A45BDB6 EF<?9= 6 6BD89 3 
?GKL<= ECBEB5 EB;84FP IBDBLB HBD@4F<DB64AAO9 8B>G@9AFO 6 Microsoft Word. 
 
%C<E><  
 �ECB?P;B64A<9 EC<E>B6 CB;6B?S9F CD<6?9KP 6A<@4A<9 K<F4F9?S > F9@ K4EFS@ 8B>G@9AF4, 
>BFBDO9 EB89D:4F C9D9K9AP <; A9E>B?P><I CGA>FB6.  
%C<E>< @B7GF 5OFP D4;?<KAOI F<CB6:  
AG@9DB64AAO9,  
@4D><DB64AAO9,  
@AB7BGDB6A96O9.  
 

�040=85 1. %>740=85 8 87<5=5=85 AB8;59  
�?S EB;84A<S < <;@9A9A<S EF<?9= <ECB?P;G9FES >B@4A84 �;02=0O / (AB8;8) �7<5=8BL 

AB8;8..  
1. "F>DO649@ AB6O= 8B>G@9AF, 66B8<@ E?98GRM<= F9>EF:  
 

$0728B85 ?5403>38:8 

#9847B7<>4, >4> A4G>4, EF4AB6<?4EP A9 B8AB EFB?9F<9. �4:8O= GK9AO= 6OD4:4? 
EB5EF69AAO9 6;7?S8O, <89<, F9BD9F<K9E><9 CB?B:9A<S A4 QFBF EK9F. �BEC<F4F9?PAB-
B5D4;B64F9?PAO9 <AEF<FGFO F4>:9 69EP C9D<B8 A9B8AB;A4KAB D4;6<64?<EP.  

+FB5O CBASFP, K9@ ;4A<@4?<EP GK9A<>< A4 GDB>4I, EFB<F D4;B5D4FPES >4> E 
8D96A97D9K9E>B7B C9D96B8<FES «L>B?4». 1FB E?B6B B5B;A4K49F BF8OI, 8BEG7, CD4;8AB64A<9. 
%A4K4?4 L>B?4 5O?4 6 6<89 E>4@99>, 6OEF46?9AAOI CB >DG7G, 789 ?R8< @B7?< CDBEFB EB5<D4FPES 
< B5M4FPES.  

%CGEFS 7B8O F4@ A4K4?< 6OEFGC4FP BD4FBDO < GK<FP E?GL4F9?9=, 6 FB@ K<E?9 89F9=. 
#9847B7<>4 <;A4K4?PAB 5O?4 A4G>B= B 6BEC<F4A<< 89F9=. $4EL<D9A<9 7D4A<J 6BEC<F4A<S, 
B5D4;B64A<S < 6?<SA<S A4 :<;AP EBJ<G@4 D4;?<KAO@< <;@9A<?< EF4AB6?9A<9 A4G><.  

�R8< EF4?< CB6OL4FP E6B= GDB69AP B5D4;B64AABEF< A4 CDBFS:9A<< 6E9= :<;A<. 
$4;6<64SEP, A4G>4 CBCB?AS9FES F9BD9F<K9E>B= 54;B=, AB6O@< EB89D:4A<S@<, 8<HH9D9AJ<DG9F 
<EE?98B64A<S.  

%9=K4E «C9847B7<>4» CD98EF46?S9FES >4> E<EF9@4 D4;AOI C9847B7<K9E><I A4G>. "A4 
EBEFB<F <; A9E>B?P><I E4@BEFBSF9?PAOI 8<EJ<C?<A 3 6B;D4EFA4S < EC9J<4?PA4S C9847B7<>4, 
B5M4S, K4EFAO9 @9FB8<><, <EFBD<S C9847B7<><. #BE>B?P>G 6BEC<F4A<9 < B5GK9A<9 5O?< E6S;4AO 
@9:8G EB5B=, FB BF89?PAB9 @9EFB BF6B8<?BEP A4 CE<IB?B7<R.  

� C9D96B89 E 7D9K9E>B7B S;O>4 «CE<IB?B7<S» B;A4K49F «A4G>4 B 8GL9». 1F<@< 6BCDBE4@< 
;4K4EFGR ;4A<@4?<EP H<?BEBHO < 6@9EF9 E FD48<J<BAAO@< ;A4A<S@< < G@9A<S@< D4E>DO64?< 
EGFP 8GL96AOI S6?9A<=. 

 
2. �O89?S9@ C9D6O= 45;4J. %B;848<@ 8?S A97B AB6O= EF<?P. �?S QFB7B 6OCB?AS9@ 

>B@4A8G �;02=0O / (%B8;8) >B:@K205< >:=> AB8;59.  
3. � 8<4?B7B6B@ B>A9 %B8;8, 6O5<D49@ %>740BL AB8;L.  
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4. � 8<4?B7B6B@ B>A9 %>740=85 AB8;O, 66B8<@ E6B< AB6O9 84AAO9:  
a) 6 EFDB>9 �<5=8 66B8<@  >9 AB8;L  �7<5=8BL,  
b) 6 EFDB>9 %B8;L 6O5<D49@ %2O70==K9 (0170F 8 7=0:),  
c) "A=>20= =0 AB8;5 �03>;>2>: 9.  

5. � B>A9 HBD@4F<DB64A<9 6O5<D49@:  
a) EF<?P LD<HF4 Blackadder ITC,  
b) LD<HF 14,  
c) A4C<E4A<9 #>;C68@=K9 < �C@A82,  
d) 6OD46A<64A<9 ?> F5=B@C,  
e) J69F 5G>6 &5<=>-A8=89.  

6. �O89?S9@ E?98GRM<9 4 EFDBK><, 8?S A<I @O EB;848<@ AB6O= EF<?P. �?S QFB7B A4@ 
CD<89FES 6OCB?A<FP 2 < 3 CGA>F.  

7. � 8<4?B7B6B@ B>A9 %>740=85 AB8;O, 66B8<@ E6B< AB6O9 84AAO9: a) 6 EFDB>9 �<O 
66B8<@ )>@>H89 AB8;L,  

b) 6 EFDB>9 %B8;L 6O5<D49@ �170F0,  
c) 6 EFDB>9 "A=>20= =0 AB8;5 6O5<D49@ *8B0B0.  

8. � 45;4J9 HBD@4F<DB64A<9 6O5<D49@:  
a) %F<?P LD<HF4 Boopee,  
b) ,D<HF 16,  
c) !4C<E4A<9 #>;C68@=K9,  
d) �K@02=820=85 ?> F5=B@C,  
e) *69F 5G>6 C8=89.  

9. �O89?S9@ ?R5O9 45;4JO, 8?S A<I 6O5<D49@ A4L< EB;84AAO9 EF<?<.  
10. %BID4AS9@ 84AAO= 8B>G@9AF CB8 A4;64A<9@ #5403>38:0.  

 
�040=85 2.   =>3>C@>2=52K9 A?8A>: 

 

#DB7D4@@AB9 B59EC9K9A<9 1�   
1. "?5@0F8>==K5 A8AB5<K  

1.1. MS DOS  
1.2. Windows XP  
1.3. Windows NT  
1.4. UNIX  

2. %8AB5<K ?@>3@0<<8@>20=8O  
2.1. BASIC  
2.2. PASCAL  
2.3. C++  

3. #0:5BK ?@8:;04=KE ?@>3@0<<  
3.1. &9>EFB6O9 CDBJ9EEBDO  

3.1.1. WORDPAD  
3.1.2. WORD  
3.1.3. WORD PERFECT  

3.2. 1?9>FDBAAO9 F45?<JO  
3.2.1. EXCEL 3.2.2. LOTUS  
3.2.2. QUATROPRO  

3.3. %<EF9@O GCD46?9A<S 54;4@< 84AAOI  
3.3.1. FOXPRO  
3.3.2. ACCESS  
3.3.3. ORACLE  

�01>@0B>@=0O @01>B0 № 4 
«MSWord. �@0D8:0 8 B5:AB>2K5 MDD5:BK» 

!4L4 >BA9KA4S J9?P - EB;84FP B5NS6?9A<9 E?98GRM97B 6<84. 
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%B;84=F9 EA4K4?4 K9DAB6<> E?98GRM97B 6<84. 

 
�89EP CB>4;4AO E<@6B?O >BAJ4 45;4J96. "5D4F<F9 6A<@4A<9 A4 CGEFB= 45;4J CBE?9 

;47B?B6>4. � A97B 6CBE?98EF6<< 5G89F 6EF46?9A D<EGAB>. "5D4F<F9 6A<@4A<9 A4 CBE?98A<= 
CGEFB= 45;4J. � A97B 6CBE?98EF6<< 5G89F 6EF46?9A H<7GDAO= F9>EF (AB@9D4 F9?9HBAB6). 

"1@0<;5=85 8 70;82:0  
"5D4@?9A<9 < ;4?<6>4 4 QFB 7D4H<K9E><9 Q?9@9AFO, E CB@BMPR >BFBDOI Word CB;6B?S9F 

CDB<;69EF< 8BCB?A<F9?PAB9 BHBD@?9A<9 8B>G@9AF4.  
1. "FB5D4;<F9 A4 Q>D4A9 A9C9K4F49@O9 E<@6B?O: �;02=0O / (�170F) "B>1@078BL 2A5 

A8<2>;K .  
2. "FHBD@4F<DG=F9 C9D6GR EFDB>G 4 ;47B?B6B> (EA4K4?4 6O89?<F9 97B):  
a) 6OCB?A<F9 >B@4A8G �;02=0O / (�170F) "B:@KB85 480;>3>2>3> >:=0 �170F < 6B 

6>?48>9 "BABC?K 8 �=B5@20;K 6EF46PF9 ;A4K9A<S: 2K@02=820=85 - CB J9AFDG, 8=B5@20; ?>A;5 
- 12 CGA>FB6,  
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b) 6OCB?A<F9 >B@4A8G �;02=0O/(,@8DB) "B:@KB85 480;>3>2>3> >:=0 ,@8DBK 

(G598<F9EP, KFB C9D64S EFDB>4 6O89?9A4) < 6B 6>?48>9 ,@8DB GEF4AB6<F9 ;A4K9A<S: @07<5@ - 20 
CGA>FB6, =0G5@B0=85 - CB?G:<DAO=,  

 
 
c) 6B 6>?48>9 �>?>;=8B5;L=> GEF4AB6<F9 ;A4K9A<9 8=B5@20; - D4;D9:9AAO= E 

<AF9D64?B@ A4 2 CGA>F4.  

 
 
3. !4A9E<F9 B5D4@?9A<9 < ;4?<6>G 6B>DG7 C9D6B= EFDB>< 4 ;47B?B6>4:  
a) 6O89?<F9 45;4J,  
b) 6OCB?A<F9 >B@4A8G $07<5B:0 AB@0=8FK /((>= AB@0=8FK) �@0=8FK AB@0=8F,  
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c) 6B 6>?48>9 �@0=8F0 8<4?B7B6B7B B>A4 �@0=8FK 8 70;82:0 6O59-D<F9 &8? 

>1@0<;5=8O $4@>4, 4 ,8@8=C ;8=88 4 1.5 CGA>F4,  

 
 
d) C9D9=8<F9 6B 6>?48>G �0;82:0 8<4?B7B6B7B B>A4 �@0=8FK 8 70-;82:0, 6O59D<F9 &8? 

25 % K9DAB7B J69F4 A4 59?B@ HBA9,  

 
 
e) M9?>A<F9 >ABC>G Ok 6 8<4?B7B6B@ B>A9 �@0=8FK 8 70;82:0.  
4. "FHBD@4F<DG=F9 6E9 BEF4?PAO9 45;4JO:  
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a) HBD@4F 45;4J4: CB ?96B@G >D4R,  
b) HBD@4F LD<HF4: 12 CGA>FB6.  
5. "HBD@<F9 4,5,6,7 45;4JO 6 6<89 @4D><DB64AAB7B EC<E>4 (�;02=0O / (�170F)  0@:5@K).  

 
%>740=85 3@0D8G5A:8E 8;;NAB@0F89  
1. 'EF4AB6<F9 >GDEBD 6 CGEFB= 45;4J CBE?9 ;47B?B6>4. %R84 @O 6EF46<@ <??REFD4J<R.  
2. �OCB?A<F9 >B@4A8G �AB02:0 / (�;;NAB@0F88) (83C@K / #@O<>C3>;L=8:. �GDEBD 

8B?:9A CD<ASFP E?98GRM<= 6<8: . �@ A46B8<@ A4 FB @9EFB, 789 8B?:9A A4IB8<FPES B8<A <; G7?B6 
CDS@BG7B?PA<>4, < A4:<@49@ A4 ?96GR >ABC>G @OL<, G89D:<64S 9ё, D<EG9@ CDS@BG7B?PA<>. 1FB 
5G89F E<EF9@AO= 5?B>.  

 
 
3. !4 CBS6<6L<=ES C4A9?< <AEFDG@9AFB6 $8A>20=85 <;@9A<F9 A9>BFBDO9 84AAO9 

CDS@BG7B?PA<>4 (G598<F9EP 6 FB, KFB BA 6O89?9A):  

 
 
a) 6O59D<F9 (>@<0B / (%B8;8 D83C@) �>=BC@ D83C@K - +9DAO=,  
b) 6O59D<F9 (>@<0B / (%B8;8 D83C@) �0;82:8 D83C@K – !9F ;4?<6><,  
c) 6O59D<F9 (>@<0B / ('?>@O4>G8BL) "1B5:0=85 B5:AB>< – #B >BAFGDG.  
 
4. #D9EFGC<@ > D<EB64A<R BEF4?PAOI CDS@BG7B?PA<>B6 A4 E<EF9@AB@ 5?B>9. %AB64 

6OCB?A<F9 >B@4A8G �AB02:0 / (�;;NAB@0F88) (83C@K / #@O<>C3>;L=8:, <?< :9 (>@<0B / 

(�AB028BL D83C@K) #@O<>C3>;L=8: < A4EFDB<F9 ;4?<6>G, >BAFGD H<7GD. !4D<EG=F9 9M9 CSFP 
CDS@B-G7B?PA<>B6 (A9 ;45O64=F9 A4:<@4FP >ABC>G #@O<>C3>;L=8:) .  

5. �OCB?A<FP >B@4A8G �AB02:0 / (�;;NAB@0F88) (83C@K "20; <?< :9 (>@<0B / 
(�AB028BL D83C@K) "20;.  

6. %7DGCC<DG=F9 6E9 H<7GDO, >BFBDO9 A4D<EB64?<. '89D:<64S >ABC>G Ctrl A4 >?46<4FGD9, 
6O89?<F9 H<7GDO. �?S 6O89?9A<S A9B5IB8<@ B8<A M9?KB> ?96B= >ABC>B= @OL<: G 6O89?9AAB= 
H<7GDO CBS6SFES >DG7?O9 FBK><. #BE?9 6O89?9A<S 6E9I H<7GD BFCGEF<F9 %trl, @OLP A4698<F9 A4 
?<A<R B8AB= <; 6O89?9AAOI H<7GD < A4:@<F9 A4 CD46GR >ABC>G @OL<. �E?< �O 6E9 CD46<?PAB 
E89?4?<, 8B?:AB CBS6<FPES B>BL>B F4>B7B 6<84.  
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!4:@<F9 �@C??8@>20BL. #BCDB5G=F9 C9D9@9M4FP QFBF B5N9>F. �4@9F<?<, KFB 6E9 H<7GDO 

6O89?SRFES < 86<74RFES 6@9EF9 ED4;G? �B 6D9@S QF<I 89=EF6<= @B:9F <;@9A<FPES B5F9>4A<9 
F9>EF4. �E?< QFB CDB<;BL?B 6O89?<F9 D<EGAB> < 6OCB?A<F9 >B@4A8G (>@<0B / ('?>@O4>G8BL) 
"1B5:0=85 B5:AB></ #> :>=BC@C).  

 
&5:AB>2K5 MDD5:BK  
%B;848<@ F9C9DP H<7GDAO= F9>EF (AB@9D4 F9?9HBAB6).  
1. 'EF4AB6<F9 >GDEBD 6 CBE?98A<= CGEFB= 45;4J CBE?9 ;47B?B6>4. %R84 @O 6EF46<@ 

AB@9D4 F9?9HBAB6.  
2. �OCB?A<F9 >B@4A8G �AB02:0 / (&5:AB) WordArt.  

 
 
3. �O59D<F9 A9B5IB8<@O= EF<?P F9>EF4: (>@<0B / (%B8;8 D83C@) �0;82:0 / +5@=K9 < 

(>@<0B / (%B8;8 D83C@) �>=BC@ / !5B :>=BC@0.  



44 

 

 
 
4. !4 C4A9?< <AEFDG@9AFB6 CDB7D4@@O WordArt GEF4AB6<F9 F<C LD<HF4 Times New 

Roman < D4;@9D LD<HF4 12 CGA>FB6.  
5. � B>A9 �2>4 B5:AB0 A4C<L<F9 <12-34-56 (�4ES)=.  
6. �O89?<F9 B5N9>F WordArt (EFB?59J 12-34-56 (�4ES)). �?S QFB7B M9?>-A<F9 CB A9@G 

@OL>B=.  
7. �OCB?A<F9 >B@4A8G (>@<0B / ('?>@O4>G8BL) #>25@=CBL/ #>25@=CBL 2;52> =0 90 

3@04CA>2.  

 
 
8. �OCB?A<F9 >B@4A8G (>@<0B / ('?>@O4>G8BL) "1B5:0=85 B5:AB>< / � B5:AB5.  

 
 
9. �?S B5D4@?9A<S B5N9>F4 6EF46PF9 F45?<JG (>GDEBD 8B?:9A EFBSFP A4 CGEFB@ 45;4J9 

CBE?9 B5N9>F4 WordArt): �AB02:0/ (&01;8F0) &01;8F0 < A4:@<F9 �AB028BL B01;8FC. � 
CBS6<6L9@ES B>A9 8<4?B74 6698<F9 C4D4@9FDO: +8A;> AB>;1F>2-15, +8A;> AB@>:-1.  

10. �O89?<F9 6EF46?9AAO= D4A99 B5N9>F WordArt < 6OCB?A<F9 E?98GRMGR >B@4A8G: 
�;02=0O / (�CD5@ >1<5=0) �K@570BL. �GDEBD CBEF46PF9 6 C9D6GR SK9=>G F45?<JO < 6OCB?A<F9 
�;02=0O / (�CD5@ >1<5=0) �AB028BL.  

11. �EF46PF9 QFBF B5N9>F AG:AB9 K<E?B D4;.  
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12.  OL>B= A4698<F9 A4 ?96O= 69DIA9= G7B? F45?<JO < M9?>A<F9 E<@6B?. '598<F9EP KFB 
64L4 F45?<J4 6O89?<?4EP. !9 F9DSS 6O89?9A<S 9M9 D4; M9?>A<F9 CD46B= >ABC>< @OL< CB QFB@G 
;A4K>G. �OCB?A<F9 >B@4A8G �K@02=820=85 OG55: / �K@>2=OBL ?> F5=B@C.  

 
�040=8O 4;O A0<>AB>OB5;L=>9 @01>BK  
%B;84=F9 8B>G@9AFO E?98GRM97B 6<84. 
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�01>@0B>@=0O @01>B0 № 5 

«MSWord. ,01;>=K. �5;>20O :>@@5A?>=45=F8O» 
,45?BAO CD98A4;A4K9AO 8?S CB87BFB6>< 8B>G@9AFB6, <@9RM<I F<CB6O9 HBD@O. ,45?BA 

CD98EF46?S9F EB5B= CGEFB= 5?4A>, 6 >BFBDB@ CB?P;B64F9?P 6 EBBF69FEF6<< EB E6B<@ ;484K4@< 
;4CB?AS9F AG:AO9 7D4HO EB5EF69AAB= <A-HBD@4J<9=. ,45?BA @B:9F CD9864D<F9?PAB 6>?RK4FP 
A9>BFBDO9 ;4CB?A9AAO9 7D4HO, >BFBDO9 S6?SRFES B5M<@ 8?S 6E9I 8B>G@9AFB6 84AAB7B F<C4. � 
Word <@9RFES L45?BAO 8?S 5B?PL<AEF64 B5M9CD<ASFOI F<CB6 8B>G@9AFB6, 6>?RK4RM<I 
E?G:95AO9 ;4C<E><, BFK9FO, <?< 89?B6O9 C<EP@4.  

#B?P;B64F9?P <@99F 6B;@B:ABEFP EB;8464FP E6B< EB5EF69AAO9 L45?BAO. ,45?BA @B:9F 
5OFP EB;84A A4 BEAB69 B5OKAB7B 8B>G@9AF4, <?< A4 BEAB69 8DG7B7B L45?BA4. �?S FB7B, KFB5O 
EB;84FP L45?BA 8BEF4FBKAB CD< EBID4A9A<< H4=?4 CD<E6B<FP 9@G F<C ,01;>= 4>:C<5=B0 < 
EBID4A<FP 97B 6 EF4A84DFAB= C4C>9 ,01;>=K. �?S 8BEFGC4 >B 6E9@ L45?BA4@, ID4ASM<@ES 6 
QFB= C4C>9 A9B5IB8<@B 6OCB?A<FP >B@4A8G (09; /%>740BL.  

�5;>2>5 ?8AL<> =0 >A=>25 H01;>=0  
%B;848<@ C<EP@B E?98GRM97B 6<84. 

 
 
1. �OCB?A<F9 >B@4A8G (09; / %>740BL.  
2. � 8<4?B7B6B@ B>A9 %>740=85 4>:C<5=B0: a) A4=8<F9 >B?BA>G �>ABC?=K5 H01;>=K, 6 

A9= A4=8<F9 "1@07FK H01;>=>2,  
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b) 6O89?<F9 %B0=40@B=>5 ?8AL<>, c) GEF4AB6<F9 C9D9>?RK4F9?R !>2K9 4>:C<5=B 
;A4K9A<9 �>:C<5=B, d) M9?>A<F9 >ABC>G %>740BL. 

 

 
 
3. #9D9>?RK<F9EP 6 B5OKAO= D9:<@ CDBE@BFD4 8B>G@9AF4.  
4. %89?4=F9 6 8B>G@9AF9 A9B5IB8<@O9 <ECD46?9A<S.  
5. #9D9>?RK<F9EP 6 D9:<@ D4;@9F>< EFD4A<JO < CBE@BFD<F9, >4> BFHBD@4-F<DB64AB 

C<EP@B.  
6. %BID4A<F9 8B>G@9AF A4 8<E>9 C: 6 C4C>9 'K95AO9 8B>G@9AFO 6 H4=?9 E <@9A9@ 

#8AL<>.  
%>740=85 =>2>3> H01;>=0 45;>2>3> ?8AL<0  
%B;848<@ L45?BA 8?S 6E9I C<E9@ <EIB8SM<I <; """ «�B@4LA<= >B@CPR-F9D» E L4C>B= 

E?98GRM97B 6<84. 

 
 
1. �OCB?A<F9 >B@4A8G (09; /%>740BL.  
2. � 8<4?B7B6B@ B>A9 %>740=85 4>:C<5=B0: a) A4=8<F9 >B?BA>G �>ABC?=K5 H01;>=K, 6 

A9= A4=8<F9 "1@07FK H01;>=>2, b) 6O89?<F9 %B0=40@B=>5 ?8AL<>, c) GEF4AB6<F9 
C9D9>?RK4F9?P 6 !>2>< 4>:C<5=B5 6 ;A4K9A<< ,01;>=, d) M9?>A<F9 >ABC>G Ok.  

3. #9D9>?RK<F9EP 6 B5OKAO= D9:<@ CDBE@BFD4 8B>G@9AF4.  
4. %89?4=F9 6 8B>G@9AF9 A9B5IB8<@O9 <ECD46?9A<S. !9B5IB8<@B G>4;4FP A4;64A<9 

BD74A<;4J<< < B5D4FAO= 48D9E.  
5. #9D9>?RK<F9EP 6 D9:<@ D4;@9F>< EFD4A<JO < CBE@BFD<F9, >4> BFHBD@4F<DB64AB 

C<EP@B.  
6. %BID4A<F9 L45?BA A4 8<E>9 C: 6 C4C>9 #8AL<0 8 D0:AK (<; C4C>< ,01;>=K) CB8 

<@9A9@ #8AL<> """ �><0H=89 :><?LNB5@. &<C H4=?4 4 ,01;>= 4>:C<5=B0.  
7. '598<F9EP 6 FB@, KFB 6O 6E9 E89?4?< CD46<?PAB:  
a) 6OCB?A<F9 >B@4A8G (09; / %>740BL, b) BF>DB=F9 L45?BA #8AL<> """ �><0H=89 

:><?LNB5@, c) ;4>DB=F9 L45?BA.  
 
�040=8O 4;O A0<>AB>OB5;L=>9 @01>BK  
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,45?BA #8AL<> """ �><0H=89 :><?LNB5@ @B:9F 5OFP <ECB?P;B64A 6 E6BR BK9D98P 
8?S EB;84A<S AB6OI L45?BAB6. !4CD<@9D, 8?S 6E9I 8B?:ABEFAOI ?<J B5N98<A9A<S, >BFBDO9 
698GF <AF9AE<6AGR C9D9C<E>G. 

1. %B;84=F9 L45?BA 8?S C<E9@ �64AB64 �.�., �9A9D4?PAB7B �<D9>FBD4 """ �B@4LA<= 
>B@CPRF9D.  

 
 
2. !4 BEAB69 QFB7B L45?BA4 EB;84=F9 C<EP@B E?98GRM97B EB89D:4A<S. %B-ID4A<F9 

8B>G@9AF A4 8<E>9 C: 6 C4C>9 'K95AO9 8B>G@9AFO 6 H4=?9 E <@9A9@ #8AL<> �20=>20.  

 
 
3. %B;84=F9 C<EP@B E?98GRM97B EB89D:4A<S E H4>E<@<?PAB= CB8C<EPR < C9K4FPR. 

%BID4A<F9 8B>G@9AF A4 8<E>9 C: 6 C4C>9 'K95AO9 8B>G@9AFO 6 H4=?9 E <@9A9@ (0:A8<8;L=0O 
#>4?8AL.  
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�01>@0B>@=0O @01>B0 № 6 
 «MSWord. $01>B0 A B01;8F0<8» 

%B;848<@ L45?BA FB64DAB7B EK9F4 E?98GRM97B 6<84. ,45?BA CB>4;4A 6 D9:<@9 D4;@9F>< 
EFD4A<J. "5D4F<F9 6A<@4A<9 A4 A9C9K4F49@O9 E<@6B?O ↵ 4 E<@6B?O >BAJ4 EFDB><. 

 
%>740=85 =>2>3> 4>:C<5=B0 8 CAB0=>2:0 ?0@0<5B@>2 AB@0=8FK  
1. #D<EFGC<F9 > EB;84A<R 6 F9>EFB6B@ D984>FBD9 Word AB6B7B 8B>G@9AF4.  
2. �OCB?A<F9 >B@4A8G $07<5B:0 AB@0=8FK / (#0@0<5B@K AB@0=8FK) >B:@KB85 >:=0 

480;>30 #0@0<5B@K AB@0=8FK (M9?>A<F9 >ABC>G, G>4;4AAGR EFD9?>B= A4 D<EGA>9)  

 
� CBS6<6L9@ES B>A9 #0@0<5B@K AB@0=8FK GEF4AB6<F9:  
a) 6B 6>?48>9 $07<5@ �C<038: D4;@9D 5G@47<: H8@8=0: 12 E@, 2KA>B0: 18 E@,  

 
b) 6B 6>?48>9 #>;O: B8<A4>B6O9 EB 6E9I EFBDBA CB?S D4;@9DB@ 0.5 E@.  

 
$07<5I5=85 B5:AB>2>9 8=D>@<0F88  
1. #9D9=8<F9 6 D9:<@ D4;@9F>< EFD4A<JO.  
2. �OCB?A<F9 >B@4A8G �84 / ( 0AHB01) #> H8@8=5 AB@0=8FK.  

 
3. "FB5D4;<F9 A4 Q>D4A9 A9C9K4F49@O9 E<@6B?O. �?S QFB7B 6 CGA>F9 @9AR �;02=0O 6 

7DGCC9 0170F M9?>A<F9 >ABC>G !5?5G0B05<K5 A8<2>;K (G>4;4AB EFD9?>B=).  
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4. #9D9>?RK<F9EP A4 CB8K9D>AGFO= LD<HF Times New Roman D4;@9D4 10 CGA>FB6 < 
A4C9K4F4=F9 C9D6GR EFDB>G.  

 
"1@07>20=85 =>2>9 AB@>:8 2 B>< 65 0170F5  
1. � >BAJ9 C9D6B= EFDB>< B8AB6D9@9AAB A4:@<F9 >?46<L< Shift < Enter. �O B5D4;B64?< 

6FBDGR EFDB>G 6 C9D6B@ 45;4J9 < F9@ E4@O@ 6O89?<?< 8?S <AHBD@4J<< B 7DG;BBFCD46<F9?9 < 
48D9E9 869 EFDB><.  

2. !4:@<F9 >?46<LG Enter. �O C9D9L?< > E?98GRM9@G 45;4JG.  
3. �O89?<F9 869 EFDB>< 8?S <AHBD@4J<< B 7DG;BCB?GK4F9?9 < 48D9E9.  
4. !459D<F9 EB89D:<@B9 EFDB>< � @55AB@C..., 864 D4;4 A4:@<F9 >?46<LG Enter. �O 

EB;84?< 45;4J, EBEFBSM9= <; CGEFB= EFDB><.  
5. �M9 D4; A4:@<F9 >?46<LG Enter, 4 ;4F9@ 69DA<F9EP > CD98O8GM9@G 45;4JG < E89?4=F9 

CGEFB@G 45;4JG B5D4@?9A<9 EA<;G.  
6. #9D9=8<F9 > CBE?98A9@G 45;4JG. %89?4=F9 6E9 A48C<E< 8B 84FO. "FHBD@4F<DG=F9 <I.  
$07<5I5=85 2 4>:C<5=B5 40BK  
1. %B;84=F9 CB?9 8?S D4;@9M9A<S 84FO:  
a) 6BECB?P;G=F9EP >B@4A8B= �AB02:0/ (&5:AB) �0B0 8 2@5<O,  
b) 6O59D<F9 AG:AO= F<C 84FO,  

 
c) M9?>A<F9 >ABC>G ok.  
�AB02:0 B01;8FK 2 4>:C<5=B  
1. 'EF4AB6<F9 >GDEBD 6 FB @9EFB, >G84 A48B 6EF46<FP F45?<JG.  
2. �OCB?A<F9 >B@4A8G �AB02:0 / (&01;8FK) &01;8F0/�AB028BL B01;8FC.  

 
3. 'EF4AB6<F9 ;A4K9A<S: K<E?B EFB?5JB6 4 5, K<E?B EFDB> 4 6, L<D<A4 EFB?5J4 4 �2B>.  
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4. �E?< A9 6<8AO CGA>F<DAO9 ?<A<< 6B>DG7 SK99> F45?<JO 6OCB?A<F9 >B@4A8G 
�>=AB@C:B>@/ (%B8;8 B01;8F) �@0=8FK / "B>1@078BL A5B:C.  

 
�7<5=5=85 D>@<0B0 B01;8FK  
1. �O89?<F9 6ER F45?<JG < GEF4AB6<F9 9= B5D4@?9A<9 6AGFD< < EA4DG:<.  
2. %89?4=F9 6E9 F9>EFB6O9 A48C<E< 6 F45?<J9 < BFHBD@4F<DG=F9 <I.  
3. �;@9A<F9, CD< A9B5IB8<@BEF<, 7D4A<JO CB?9= E CB@BMPR ?<A9=><.  
 
$07<5I5=85 D>@<C; 2 B01;8F5  
#D<@9@ E?98GRM<9 C4D4@9FDO F45?<JO:  
• K<E?B EFB?5JB6 4 5 (EFB?5JO A, B, C, D, E);  
• K<E?B EFDB> 4 6 (EFDB>< 1,2,3,4,5,6);  
• ;47B?B6>< 6E9I CSF< EFB?5JB6 D4;@9M4RFES 6 SK9=>4I A1, B1, C1, D1, E1;  
• EFDB>< EB 6FBDB= CB CSFGR 6>?RK<F9?PAB CD98A4;A4K9AO 8?S D4;@9M9A<S >BA>D9FAOI 

<EIB8AOI 84AAOI, CD<K9@ EB89D:<@B9 SK99> EFB?5J4 <%G@@4= (E) 8B?:AB 6OK<E?SFPES 
46FB@4F<K9E>< CGF9@ G@AB:9A<S EB89D:<@B7B SK99> EFB?5J4 <�B?<K9EF6B=(C) A4 EB89D:<@B9 
SK99> EFB?5J4 <*9A4= (D);  

• CSF4S SK9=>4 L9EFB= EFDB>< (E6) CD98A4;A4K9A4 8?S D4;@9M9A<S <FB7B6B= EG@@O EK9F4, 
>BFBD4S B5D4;G9FES 6 D9;G?PF4F9 E?B:9A<S EB89D:<@B7B SK99> EFB?5J4 <%G@@4= (E). � SK9=>9 D6 
D4;@9EF<@ F9>EFB6GR A48C<EP <�FB7B=.  

1. �EF46PF9 HBD@G?G =PRODUCT(C2;D2) 6 SK9=>G E2:  
 
a) GEF4AB6<F9 >GDEBD 6 AG:AGR SK9=>G, b) 6BECB?P;G=F9EP >B@4A84@<  0:5B/ (�0==K5) 

(>@<C;0 ,  
 c) E CB@BMPR 6OC484RM97B EC<E>4 6EF46PF9 HGA>J<R PRODUCT, 
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d) ;484=F9 EEO?>< A4 SK9=>< C2, D2, EB89D:<@B9 >BFBDOI 5G89F <ECB?P;B64AB 6 >4K9EF69 

BC9D4A8B6 CD< G@AB:9A<<,  
e) M9?>A<F9 >ABC>G ok.  
2. %>BC<DG=F9 EB89D:<@B9 SK9=>< E2 6 SK9=>< E3- E5.  
3. �ECB?P;GS >B@4A8O  0:5B/ (�0==K5) (>@<C;0, BFD984>F<DG=F9 HBD@G?O 6 SK9=>4I 

E3- E5 F4>, KFB5O 6 A<I AB@9D4 SK99> EFB?5JB6 C < D EBBF69FEF6B64?< AB@9D4@ SK99> EFB?5J4 E.  
4. �EF46PF9 HBD@G?G =SUM(ABOVE) 6 SK9=>G E6:  
a) GEF4AB6<F9 >GDEBD 6 AG:AGR SK9=>G, b) 6BECB?P;G=F9EP >B@4A84@<  0:5B/ (�0==K5) 

(>@<C;0, c) 6EF46PF9 HGA>J<R SUM, d) ;484=F9 EEO?>G ABOVE A4 SK9=><, D4ECB?B:9AAO9 
6OL9 84AAB=, EB89D:<@B9 >BFBDOI 5G89F <ECB?P;B64AB 6 >4K9EF69 BC9D4A8B6 CD< E?B:9A<<, e) 
M9?>A<F9 >ABC>G ok.  

 
"1=>2;5=85 ?>;59  
1. �A9E<F9 CDB<;6B?PAO9 K<E?4 6 SK9=>< EFB?5JB6 <�B?<K9EF6B= < <*9A4=.  
2. �?S <;@9A9A<S EB89D:<@B7B 6OK<E?S9@OI CB?9= EFB?5J4 <%G@@4= CB8698<F9 >GDEBD > 

AG:AB@G CB?R < A4:@<F9 >?46<LG F9.  
 
%>E@0=5=85 H01;>=0  
%BID4A<F9 L45?BA. �?S QFB7B  
1. �BECB?P;G=F9EP >B@4A8B= (09; / %>E@0=8BL :0:....  
2. �484=F9 F<C EBID4AS9@B7B 8B>G@9AF4 4 ,01;>= 4>:C<5=B0.  
3. #4C>G 8?S EBID4A9A<S 4 �@C385 4>:C<5=BK <; C4C>< ,01;>=K.  
4. �@S H4=?4 4 &>20@=K9 AG5B.  
 
$07<5I5=85 =0 >4=>9 AB@0=8F5 =5A:>;L:8E 4>:C<5=B>2 ?@8 ?5G0B8  
1. #D<EFGC<F9 > EB;84A<R 6 F9>EFB6B@ D984>FBD9 Word AB6B7B 8B>G@9AF4 A4 EF4A84DFAOI 

?<EF4I 5G@47< HBD@4F4 A4.  
2. %B;84=F9 F45?<JG 8?S D4;@9M9A<S 6<;<FAOI >4DFBK9>: 6BECB?P;G=F9EP >B@4A8B= 

�AB02:0/ (&01;8FK) &01;8F0 / �AB028BL B01;8FC, GEF4AB6<F9 ;A4K9A<S: K<E?B EFB?5JB6 4 2, 
K<E?B EFDB> 4 3, L<D<A4 EFB?5J4 4 9 E@. 

3. �484=F9 6OEBFG EFDB> F45?<JO: 6B 6>?48>9  0:5B/ (&01;8F0) %2>9AB20 / �>?48>4 
%B@>:0 ;484=F9 6OEBFG EFDB>< &>G=> 5 E@. 
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�BF KFB 8B?:AB CB?GK<FPES. 

 
4. �484=F9 >4:8B= SK9=>9 B5D4@?9A<9.  
5. �EF46PF9 6 B8AG SK9=>G F45?<JO E6BR 6<;<FAGR >4DFBK>G: GEF4AB6<F9 6 QFG SK9=>G 

>GDEBD, 6BECB?P;G=F9EP >B@4A84@< �AB02:0/ (&5:AB) "1J5:B 6O59D<F9 6>?48>G %>740=85 87 
D09;0, 6EF46PF9 H4=?  >O 2878B=0O :0@B>G:0 <; C4C>< 'K95AO9 �B>G@9AFO.  

6. #D< A9B5IB8<@BEF<, BFD984>F<DG=F9 EB89D:<@B9 SK9=><.  
7. %>BC<DG=F9 EB89D:<@B9 SK9=>< 6B 6E9 BEF4?PAO9 SK9=><. 
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8. #DBE@BFD<F9 �4LG F45?<JG C9D98 C9K4FPR A4 CD<AF9D9: 6BECB?P;G=F9EP >B@4A84@< 

(09;/#5G0BL/#@5420@8B5;L=K9 ?@>A<>B@. �?S ;469DL9A<S CDBE@BFD4 M9?>A<F9 >ABC>G 
�0:@KBL.  

9. $4EC9K4F4=F9 8B>G@9AF A4 CD<AF9D9: 6BECB?P;G=F9EP >B@4A84@< (09; / #5G0BL, 
GEF4AB6<F9 C4D4@9FDO C9K4F< < M9?>A<F9 >ABC>G ok.  

10. �B:8<F9EP ;469DL9A<S C9K4F< < 6O=8<F9 <; D984>FBD4 Word.  
�040=8O 4;O A0<>AB>OB5;L=>9 @01>BK  
1. !4 BEAB69 L45?BA4 8?S FB64DAB7B EK9F4 EB;84=F9 FB64DAO= EK9F E?98GRM97B 

EB89D:4A<S < EBID4A<F9 97B CB8 A4;64A<9@ &>20@=K9 AG5B 6 C4C>9 'K95AO9 �B>G@9AFO. 
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2. %B;84=F9 F45?<JG 8?S B5GK9A<S CD46<?4@ G@AB:9A<S 8?S K<E9? BF 1 8B 3 < EBID4A<F9 
99 CB8 A4;64A<9@ &45?<J4 G@AB:9A<S 6 C4C>9 'K95AO9 �B>G@9AFO. 

 
3. %B;84=F9 F45?<JG «%F4F<EF<>4 $(#�». � CBE?98A9@ EFB?5J9 A9B5IB8<@B 

CDBEG@@<DB64FP 7B? < C4E 8?S >4:8B7B <7DB>4 E CB@BMPR HBD@G?O. 

 
4. %B;84=F9 A<:9CD<6989AAGR F45?<JG, 6698<F9 E6B= 84AAO9 < 6OK<E?<F9 B5N9@ D4EIB8B6 

EFG89AF4. � SK9=>4I «�FB7B» ;4C<L<F9 HBD@G?O EG@@O. 

 
 

�01>@0B>@=0O @01>B0 № 7 
«MSWord. $01>B0 A 4803@0<<0<8» 

�?S FB7B KFB5O A9CBED98EF69AAB 6 ED989 Word EFDB<FP 8<47D4@@O <ECB?P;G9FES 
CDB7D4@@4 Microsoft Excel C4>9F4 Microsoft Office.  

�<47D4@@4 CD98EF46?S9F EB5B= 7D4H<K9E><= ECBEB5 CD98EF46?9A<S F45?<KAOI 84AAOI. 
#D< QFB@ <ECB?P;G9FES E?98GRM4S F9D@<AB?B7<S.  

• %5@8O 40==KE 4 7DGCC4 84AAOI D4ECB?B:9AA4S 6AGFD< B8AB= EFDB>< F45?<JO.  
• �<O A5@88 4 <@S EFDB>< F45?<JO, EB89D:<@B9 >BFBDB= B5D4;G9F 84AAGR E9D<R.  
• �535=40 4 A45BD 6E9I <@9A E9D<= 84AAB= F45?<JO.  
• �0B53>@8O 4 7DGCC4 ;A4K9A<=, D4ECB?B:9AAOI 6 B8AB@ EFB?5J9 F45?<JO.  
 
!4L4 J9?P - EB;84FP D9>?4@AO= CDBEC9>F E?98GRM97B 6<84. 
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#>43>B>2:0 8AE>4=>3> B5:AB0  
1. #D<EFGC<F9 > EB;84A<R 6 F9>EFB6B@ D984>FBD9 Word AB6B7B 8B>G@9AF4.  
2. �OCB?A<F9 >B@4A8G $07<5B:0 AB@0=8FK / (#0@0<5B@K AB@0=8FK) #0@0<5B@K 

AB@0=8FK,  

 
3. �B 6>?48>9 ?>;O GEF4AB6<F9 B8<A4>B6O9 EB 6E9I EFBDBA CB?S D4;@9DB@ 1.5 E@.  

 
4. �B 6>?48>9 @07<5@ 1C<038 GEF4AB6<F9 H8@8=0: 10 E@, 2KA>B0: 15 E@  

 
5. %B;84=F9 8B>G@9AF E?98GRM97B 6<84:  
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%>740=85 4803@0<<K  
�?S EB;84A<S 8<47D4@@O A9B5IB8<@B CB@9EF<FP >GDEBD 6 FB @9EFB 8B>G@9AF4, >G84 

8B?:A4 5OFP 6EF46?9A4 8<47D4@@4, CBE?9 QFB7B EB;84FP 8<47D4@@G. #D< QFB@ <EIB8AO9 84AAO9 
6EF46?SRFES A9CBED98EF69AAB 6 F45?<JG 8<47D4@@O.  

1. �OCB?A<F9 >B@4A8G �AB02:0 / (8;;NAB@0F88) �803@0<<0. �; CD98?B:9AAOI 
6O59D<F9 3@0D8: -> 3@0D8: A <0@:5@0<8  

 
�BF KFB 8B?:AB CB?GK<FPES. 

 
&4>:9 CBS6<FES F45?<J4 6 HBD@9 Microsoft Excel. 
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2. -9?>A<F9 A4 ;47B?B6B> EFB?5J4 D (6O 6O89?<F9 97B), A4:@<F9 Delete (6O BK<EF<F9 97B).  

 
 
3. &9C9DP C9D9F4M<@ 8<4C4;BA 84AAOI (E<ASS D4@>4) F4>, >4> A4@ AG:AB. �?S QFB7B @O 

8B?:AO E89?4FP E?98GRM99.  
a) !4:@9@ @OL>B= A4 A<:A<= CD46O= G7B? E<A9= D4@>< <, 89D:4 >ABC>G @OL< ;4:4FB=, 

C9D9F4M<@ 99 A4 1 CGA>F 6?96B < BFCGE>49@ >ABC>G. 1FB CB>4;4AB A4 D<EGA>4I A<:9.  

 
b) !4:@9@ @OL>B= A4 A<:A<= CD46O= G7B? E<A9= D4@>< <, 89D:4 >ABC>G @OL< ;4:4FB=, 

C9D9F4M<@ 9ё F4>, KFB5O BA4 BI64FO64?4 8 EFDB>, BFCGE>49@ >ABC>G.  
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4. �4CB?A<F9 F45?<JG AG:AO@< 84AAO@<, >4> CB>4;4AB A<:9. �?S QFB7B 8BEF4FBKAB 

M9?>AGFP A4 EBBF69FEF6GRMGR SK9=>G < A4C9K4F4FP 84AAO9 (9E?< 8B QFB7B 6 SK9=>9 5O? F9>EF, 
BA G84?S9FES).  

 
 
5. �4>DB=F9 Microsoft Excel  
�BF >4>4S 8<47D4@@4 8B?:A4 CB?GK<FPES. 
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�E?< CBA48B5<FES <;@9A<FP 8<47D4@@G 8BEF4FBKAB M9?>AGFP CB A9= ?96B= >ABC>B= 
@OL<, CD< QFB@ CBS6SFES AB6O9 6>?48>< 8?S D45BFO E 8<47D4@@B=: �BAEFDG>FBD,  4>9F, 
(BD@4F.  

% CB@BMPR <AEFDG@9AFB6 QF<I 6>?48B> @B:AB <;@9A<FP EF<?P 8<47D4@@O, @4>9F < F.8. 
#D< <;@9A9A<< 84AAOI 8<47D4@@O (8?S QFB7B 8BEF4FBKAB A4:4FP A4 �>=AB@C:B>@ / (�0==K5) 
�7<5=8BL 40==K5) BF>DB9FES Microsoft Excel E 84AAO@< >BFBDO9 @O 669?< 6 CDBL?O= D4;. 

 
�040=8O 4;O A0<>AB>OB5;L=>9 @01>BK  
1. %B;84=F9 8B>G@9AFO, F45?<JO < 8<47D4@@O E?98GRM97B 6<84. 
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�01>@0B>@=0O @01>B0 № 8 

«MSWord. $01>B0 A D>@<C;0<8» 
�?S EB;84A<S HBD@G?O A9B5IB8<@B CD9864D<F9?PAB CB@9EF<FP >GDEBD 6 FB @9EFB 

8B>G@9AF4, 789 C?4A<DG9F9 D4;@9EF<FP HBD@G?G < 6OCB?A<FP >B@4A8G �AB02:0 / (>@<C;0 
/�AB028BL =>2CN D>@<C;C <?< A4:4FP EBK9F4A<9 >?46<L alt+=.  

%B;848<@ 6 >4K9EF69 CD<@9D4 HBD@G?G 6OK<E?9A<S FDB=AB7B <AF97D4?4 CB B5?4EF< V. 

 
�O5<D49@ D4ECB?B:9A<9 A4L9= HBD@G?O < 6OCB?AS9@ >B@4A8G �AB02:0 / (>@<C;0 / 

�AB028BL =>2CN D>@<C;C. 

 
#BE?9 K97B 6OE69F<FES 6>?48>4 �>=AB@C:B>@, 789 5G8GF A4IB8<FPES FD< 7DGCCO: %5@28A, 

%8<2>;K, %B@C:BC@K. % CB@BMPR <AEFDG@9AFB6 QF<I 7DGCC EB;849FES HBD@G?4. 

 
%>740=85 AB@C:BC@K D>@<C;K.  
� B>A9 D984>FBD4 HBD@G? D4;@9M49FES AG:A4S EFDG>FGD4. �89EP D4ECB?B:9AO E?98GRM<9 

EFDG>FGDO: 8DB5P, <A89>E, D48<>4?, <AF97D4?, >DGCAO= BC9D4FBD, E>B5>4, HGA>J<S, 
8<4>D<F<K9E><9 ;A4><, CD989? < ?B74D<H@, BC9D4FBD, @4FD<J4. 

 
� A4L9@ E?GK49 A4:<@49@ �=B53@0; < 6O5<D49@ B@>9=>9 8=B53@0;. 

 
�0?>;=5=85 AB@C:BC@K A8<2>;0<8  
�4F9@ EB;84AA4S EFDG>FGD4 ;4CB?AS9FES AG:AO@< E<@6B?4@<. #D< QFB@ @B:AB 

<ECB?P;B64FP >?46<4FGDG <?< 7DGCCG E<@6B?B6 (8?S 6EF46>< 6 EFDG>FGDG E<@6B?B6, >BFBDOI A9F 
A4 >?46<4FGD9 >B@CPRF9D4). 
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1. !<:A<= CD<89? BCD989?<@ >4> V. �?S QFB7B A4:<@49@ A4 A97B ?96B= >ABC>B= @OL< < 

;4C<EO649@ AG:AB9 ;A4K9A<9.  

 
 
2. �9DIA<= G84?S9@. �?S G84?9A<S A4:<@49@ A4 G84?S9@GR B5?4EFP CD46B= >ABC>B= 

@OL< < 6O5<D49@ >B@4A8G %:@KBL 25@E=89 ?@8-45;.  

 
 
3. �4?99 ;4C<EO649@ CB8 <AF97D4?PAGR HGA>J<R f(x,y,z) dx dy dz  
4. �?S 6EF46>< E>B5B> 6O5<D49@ A4 C4A9?< %B@C:BC@K %:>1:0 < 6O5<D49@ AG:AGR A4@ 

E>B5>G.  

 
 
5. &4> >4> G A4E A9 K4EFAO= 8<HH9D9AJ<4?, FB C<L9@ 4A7?<=E>GR 5G>6G d. � CDBF<6AB@ 

E?GK49@ 6O5<D49@ ;A4> K4EFAB7B 8<HH9D9AJ<4?4 A4 C4A9?< %8<2>;K.  

 
�B?:AB CB?GK<FES E?98GRM99.  
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�4?99 ;4C<EO649@ 6FBDGR K4EFP HBD@G?O.  
6. �?S 8B546?9A<S <A89>E4 C9D9@9AAB= 6O5<D49@ A4 C4A9?< %B@C:BC@K, 

�=45:A/!86=89 8=45:A.  

 
 
7. �B <;59:4A<9 CDB5?9@ E ;4C<EPR <A89>E<DB64AAOI C9D9@9AAOI ;46<ESM<I BF 8DG7<I 

C9D9@9AAOI, C9D98 ;4C<EPR C9D9@9AAB= < <A89>E4 6EF46PF9 E>B5>G.  

 
%5@28A  
�DGCC4 %5@28A 84ёF 6B;@B:ABEFP <;@9ASFP C4D4@9FDO HBD@G?. 

 
&4>:9 ;89EP @B:AB 6EF46<FP 6 8B>G@9AF Word 7BFB6O9 HBD@G?O. �?S QFB7B A4:@<F9 A4 

(>@<C;0 < 6O59D<F9 <AF9D9EGRMGR 64E HBD@G?G. 
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�025@H5=85 A>740=8O D>@<C;K  
+FB5O ;4>BAK<FP D984>F<DB64A<9 HBD@G?O < 6O=F< <; >BAEFDG>FBD4 HBD@G?, A9B5IB8<@B 

GEF4AB6<FP >GDEBD @OL< 6A9 D4@><, B7D4A<K<64RM9= EB;84AAGR HBD@G?G < A4:4FP ?96GR 
>ABC>G @OL<. 

 
�?S FB7B KFB5O BFD984>F<DB64FP HBD@G?G, 6EF46?9AAGR 6 8B>G@9AF, 8BEF4FBKAB 

GEF4AB6<FP A4 A9= >GDEBD < A4:4FP ?96GR >ABC>G @OL<. 

 
�040=85 4;O A0<>AB>OB5;L=>9 @01>BK  
%B;84=F9 E CB@BMPR �>=AB@C:B>@0 D>@<C; E?98GRM<9 DBD@G?O. 

 
 
 

�01>@0B>@=0O @01>B0 № 9 

«MSWord. %;8O=85 4>:C<5=B>2» 
�040=85 1:  A>740BL A5@B8D8:0B, =0 >A=>25 3>B>2>9 B01;8FK 40==KE. 
1. %B;84=F9 6 64L9= C4C>9 C4C>G E <@9A9@ %;8O=85. 
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2. %B;84=F9 <EFBKA<> 84AAOI. �EFBKA<> 84AAOI @B:AB EB;8464FP 6 ED989 MS Word, MS 

Excel 8;8 MS Access, MS Outlook < F. 8.. � A4L9@ E?GK49,  QFB 5G89F H4=? MS Word EB 
EC<E>4@< EBFDG8A<>B6 >B@C4A<<. 

3. "F>DB=F9 MS Word, EB;84=F9 F45?<JG E?98GRM97B 6<84: 
(4@<?<S �@S �4F4 DB:89A<S #B84DB> 

�H4A4EP964 �R8@<?4 02.11.1970 (BFB4CC4D4F 

�9?B64 "?P74 20.12.1968 ,69=A4S @4L<A>4 

�D95ёA><A4 !<A4 11.01.1980 &9?96<;BD 

�64AB6 �?9>E4A8D 15.08.1982  G;O>4?PAO= J9AFD 

#9DB6 �?48<@<D 05.06.1976 �B@CPRF9D 

%<8BDB6 !<><F4 18.09.1974 �B@4LA<= ><ABF94FD 

&<@BH996 �64A 22.02.1969 &9?9HBA 

4. %BID4A<F9 F45?<JG  6 C4C>9 %;8O=85 CB8 <@9A9@ �;85=BK. 
5. %B;84=F9 BEAB6AB= 8B>G@9AF 6 F9>EFB6B@ CDBJ9EEBD9 MS Word. #D<@9DA4S HBD@4 

BEAB6AB7B 8B>G@9AF4 CD98EF46?9A4 A<:9.  B:AB 6OCB?A<FP E6B9 BHBD@?9A<9. 
 

 

 
 
 
 
 

#"��$"+!Ы� %�$&�(���& №  
1FBF E9DF<H<>4F 84ёF   CD46B  

=0 ?>40@>: 

�@S, H4@<?<S  
�4F4 DB:89A<S 
�4F4 6O84K<  

�9=EF6<F9?9A 8B _________ 
!9 CB8?9:<F B5@9AG A4 89AP7<. 

 
6. 'EF4AB6<F9 >GDEBD 6 EFDB>9 �0B0 2K40G8:    
7. �OCB?A<F9 �AB02:0 →-:A?@5AA-1;>:8→#>;5→�0B53>@88: �0B0 8 2@5<O → Date 

(6EF46<FES F9>GM4S 84F4).  
8. �OCB?A<F9 >B@4A8G $0AK;:8 → !0G0BL A;8O=85 → #8AL<0. 
9. �K1@0BL ?>;CG0B5;59 → �A?>;L7>20BL ACI5AB2CNI89 A?8A>: ³ A4=F< H4=? �?<9AFO. 
10. 'EF4AB6<F9 >GDEBD #"��$"�.  
11. �OCB?A<F9 >B@4A8G ³ $0AAK;:8 → �AB028BL ?>;5 A;8O=8O ³ 6O5D4FP CB?9 #"��$"� 
12. �A4?B7<KAB EF46<FP <@S, H4@<?<R < 84FG DB:89A<S >?<9AF4. 
13. 'EF4AB6<F9 >GDEBD CBE?9 HD4;O «#>40@>G=K9 A5@B8D8:0B №» < 6OCB?A<F9 >B@4A8G 

#@028;0  MERGEREC, 6 D9;G?PF4F9 D4;@9MёAAB@ CB?9 5G89F 46FB@4F<K9E>< 
79A9D<DB64FPES AB@9D E9DF<H<>4F4. 

14. "EAB6AB= 8B>G@9AF 7BFB6 > E?<SA<R. �?S G8B5EF64 CDBE@BFD4 8B>G@9AF4 @B:AB ;4F9A<FP 
CB?S E?<SA<S (>ABC>4 �K45;8BL ?>;O A;8O=8O).  

15. �?S CDBE@BFD4 CB?9= 5G8GM<I E9DF<H<>4FB6 <ECB?P;G9@ >ABC>G #@>A<>B@ @57C;LB0B>2. 
#B?P;GSEP >ABC>4@< %;54CNI0O 70?8AL, #@54K4CI0O 70?8AL < CB?9@ #5@59B8 : 70?8A8 
@B:AB CDB69EF< CD9864D<F9?PAO= CDBE@BFD D9;G?PF4F4  B5N98<A9A<S 8B>G@9AFB6. 

16. �469DL49@ E?<SA<9 >B@4A8B= $0AAK;:8 → !09B8 8 >1J548=8BL → �7<5=8BL >B45;L=K5 
4>:C<5=BK. 

 а7даем  

подарк8!!! 
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17. � B>A9 %>AB02=K5 =>2K5      4>:C<5=BK 6O59D<F9 ;4C<E< <EFBKA<>4 84AAOI, >BFBDO9 
E?98G9F      <ECB?P;B64FP 8?S E?<SA<S. �O5<D49@ �A5. 

18. $9;G?PF4FB@ E?<SA<S 5G89F AB6O=      8B>G@9AF, >BFBDO= EB89D:<F F9>EF BEAB6AB7B 
8B>G@9AF4 EB 6EF46?9AAO@<      ;A4K9A<S@< CB?9= <; <EFBKA<>4 84AAOI. &9>EF BEAB6AB7B 
8B>G@9AF4      CB6FBDS9FES EFB?P>B D4;, E>B?P>B ;4C<E9= 5O?B 6O5D4AB 8?S E?<SA<S. 
�4:8O=      HD47@9AF 8B>G@9AF4 ;4>4AK<649FES D4;DO6B@ D4;89?4. 

19. #B?GK9AAO= 8B>G@9AF @B:AB  A4C9K4F4FP </<?< EBID4A<FP 8?S 84?PA9=L97B 
<ECB?P;B64A<S. 

20. %BID4A<F9 #<EP@4 6 C4C>9 %;8O=85 CB8 <@9A9@ %5@B8D8:0B. 
 

 

�040=85 2:  %>740BL ?@83;0H5=85 =0 25G5@ 2AB@5G8 2K?CA:=8:>2. � ?@83;0H5=88 C:070BL 
?@028;0 4@5AA-:>40: <C6G8=K 4>;6=K ?@89B8 2 G5@=KE A<>:8=30E, 0 65=I8=K 4>;6=K 
?@89B8 2 @>7>2KE 10;L=KE ?;0BLOE. 
1. %B;84=F9 AB6O= 8B>G@9AF 6 F9>EFB6B@ CDBJ9EEBD9 MS Word.  
2. 'EF4AB6<F9 D4;@9D 5G@47< �5. #B?S CB 1 E@. EB 6E9I EFBDBA (6>?48>4 $4;@9F>4 EFD4A<JO). 
3. %B;84=F9 >D4EBKAGR 7D4A<JG 8?S EFD4A<JO. 
4. �698<F9 F9>EF < 6EF46PF9 HBFB 5G>9F4. 

И<O �BG9AB6>! 
�45< �0A =0 �5G5@ 2AB@5G8 2K?CA:=8:>2,  
:>B>@K9 A>AB>8BAO  01 <0@B0 2023 3>40  

?> 04@5AC: 3.%B5@;8B0<0:, C;. +CE0@520, 10 
�@5<O ?@>2545=8O: 18.00 – 23.00. 

#@>A8< O28BAO 2 & 
5. �OCB?A<F9 >B@4A8G $0AAK;:8 → !0G0BL A;8O=85 → #8AL<0. 
6. �OCB?A<F9 >B@4A8G �K1@0BL ?>;CG0B5;59 → �25AB8 =>2K9 A?8A>:. 
7. � B>A9 !>2K9 A?8A>: 04@5A>2 → !0AB@>9:0 AB>;1F>2 → G84?<FP A9AG:AO9 EFB?5JO < 

8B546<FP AB6O9 EFB?5JO "FK9EF6B < #B? (@G: < :9A). 

 
8. �69EF< 84AAO9 F45?<JO (A9 @9A99 8 ;4C<E9=). 
9. �OCB?A<F9 >B@4A8G $0AAK;:8 → �AB028BL ?>;5 A;8O=8O ³ 6EF46<FP �@S < "FK9EF6B 

CD<7?4L9AAOI. 
10. 'EF4AB6<FP >GDEBD C9D98 <@9A9@ ³ >ABC>4 #@028;0 ³ 6EF46<FP CB?9 «If...Then&Else». 
11. #BS6<FES B>AB, ;4CB?A<FP 97B CB?S: 
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12. 'EF4AB6<FP >GDEBD CBE?9 HD4;O «#@>A8< O28BAO 2 &» ³ >ABC>4 #@028;0 ³ 6EF46<FP 

CB?9 «If...Then&Else». 
13. #BS6<FES B>AB, ;4CB?A<FP 97B CB?S: 

 
14. "EAB6AB= 8B>G@9AF 7BFB6 > E?<SA<R.  
15. �OCB?A<FP CDBE@BFD ;4C<E9=. 
16. %BID4A<F9 #<EP@4 6 C4C>9 %;8O=85 CB8 <@9A9@ #@83;0H5=85. 
 

�040=85 3:   
#<EP@B-CD98?B:9A<9. �?S EBB5M9A<S CBEFBSAAO@ CB>GC4F9?S@ H<D@O B CBEFGC?9A<< AB6B7B 
FB64D4 <?< E><8>4I, 6 H<D@9 <ECB?P;GRFES CDS@O9 D4EEO?><. #DS@4S D4EEO?>4 <ECB?P;G9FES < 
8?S CD98BEF46?9A<S Q>E>?R;<6AOI E><8B> CBEFBSAAO@ CB>GC4F9?S@. �?S QFB7B 6 C<EP@B 
6>?48O64RF EC9J<4?PAO= >GCBA E G>4;4A<9@ D4;@9D4 E><8><. $4EEO?>4 BEGM9EF6?S9FES CBKFB=. 
#D<@9D C<EP@4 8?S CDS@B= D4EEO?>< EB89D:<F CB?9 B5D4M9A<S > CB>GC4F9?R CB H4@<?<<, 
<@9A<, BFK9EF6G, F9>EF C<EP@4 E CD98?B:9A<9@ > 48D9E4FG, < CB8C<EP BFCD46<F9?S 
(A4<@9AB64A<9 BD74A<;4J<<, ECD46BKAO9 84AAO9, >BAF4>FAO= F9?9HBA BF69FEF69AAB7B ;4 
D4ECDB84:G). �EFBKA<>B@ 84AAOI 8?S C<EP@4 E?G:<F 54;4 84AAOI, EB89D:4M4S <AHBD@4J<R B 
>?<9AF4I CB 59;A4?<KAO@ C?4F9:4@. "EAB6AO@ 8B>G@9AFB@ S6?S9FES C<EP@B, A45D4AAB9 
E9>D9F4D9@, E D4;@9M9A<9@ A4 A9@ CB?9= E?<SA<9 (EFDB>4 CD<69FEF6<S, (�" < >BAF4>FAO9 
84AAO9 BF69FEF69AAB7B ?<J4). 
1. %B;84=F9 <EFBKA<> 84AAOI.  
2. "F>DB=F9 B01;8G=K9 ?@>F5AA>@  MS Word, EB;84=F9 F45?<JG E?98GRM97B 6<84: 

(4@<?<S �@S "FK9EF6B �8D9E 
(7BDB8, G?<J4, 8B@) 
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3. �698<F9 5-6 ;4C<E9=. 
4. %BID4A<F9 F45?<JG  6 C4C>9 %;8O=85 CB8 <@9A9@ �070 :;85=BK. 
5. %B;84=F9 BEAB6AB= 8B>G@9AF 6 F9>EFB6B@ CDBJ9EEBD9 MS Word.  
6. �698<F9 < BHBD@<F9 F9>EF: 

 
"B:  474;<A «�96SFBK>4» 
"B?@02;5=>: &9>GM4S 84F4 
�><C:  
&5<0: #D98?B:9A<9 E><8>< 

 
 
 

'64:49@O= 7BECB8<A � 3 "&+�%&�"! 
 474;<A «�96SFBK>4» D48 CD98?B:<FP �4@ >4> A4L9@G 

CBEFBSAAB@G CB>GC4F9?R 7% E><8>G A4 AB6B9 CBEFGC?9A<9 FB64DB6. 
� F4>:9 CD<7?4L49@ �4E A4 D4ECDB84:G 8 @4DF4 E 9.00 8B 21.00 CB 

48D9EG 7. %F9D?<F4@4>, G? %9AP><A4, 45. 
 

% G64:9A<9@  
EF4DL<= @9A98:9D       
 �.#.�<DRI<A  

 
 

7. � CB?9 "FCD46?9AB GEF4AB6<F9 F9>GMGR 84FG. 
8. $0AAK;:8 → !0G0BL A;8O=85 → #8AL<0. 
9. �K1@0BL ?>;CG0B5;59 → �A?>;L7>20BL ACI5AB2CNI89 A?8A>: ³ A4=F< H4=? �4;4 

�?<9AFO. 
10. � CB?9 �B@G 6EF46PF9 5?B> 48D9E4. 
11. �EF46PF9 EBBF69FE6GRM<9 CB?S. 
12. "EAB6AB= 8B>G@9AF 7BFB6 > E?<SA<R.  
13. �OCB?A<FP CDBE@BFD ;4C<E9=. 
14. %BID4A<F9 #<EP@4 6 C4C>9 %;8O=85 CB8 <@9A9@ #@54;>65=85 A:84:8.. 
 

�040=8O 4;O A0<>AB>OB5;L=>9 @01>BK. 
1. %B;84FP CB69EF>G 6 6B9A>B@4F: RABL< 1996 7B84 DB:89A<S 8B?:AO CDB=F< @98BE@BFD, 4 
RABL< 1997 7B8 DB:89A<S 8B?:AO CDB=F< F9EF<DB64A<9. %C<EB> RABL9= <; 10 K9?B69> 
669EF< ;4D4A99. 

2. %B;84FP C<EP@B D4EEO?>G <; 54A>4 E A4CB@<A4A<9@ >?<9AF4@ B 6OC?4F9 BK9D98AB7B 
6;ABE4 CB >D98<FG. �4AAO9 8B?:AO EB89D84FP E?98GRMGR <AHBD@4J<R: B5DM9A<9, 
H4@<?<S E <A<J<4?4@<, 48D9E, CD989?PAGR 84FG 6OC?4FO >D98<F4, EG@@G 6OC?4FO. 

 
 
 
 

�01>@0B>@=0O @01>B0 № 10 

«MSWord. $01>B0 A 1>;LH8<8 4>:C<5=B0<8. %B@C:BC@0. 
"3;02;5=85» 
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#B8 5B?PL<@ 8B>G@9AFB@ CBA<@49FES 8B>G@9AF, <@9RM<= A9 FB?P>B 5B?PLB= B5N9@, AB, 
< QFB E4@B9 7?46AB9, E?B:AGR EFDG>FGDG (7?46O, D4;89?O, C4D47D4HO < F.8.). &<C<KAO9 5B?PL<9 
8B>G@9AFO: >A<74, :GDA4?, BFK9F B >GDEB6B=, <?< 8<C?B@AB= D45BF9.  

!4L4 J9?P 3 EB;84A<9 >A<7< E?98GRM97B 6<84. � GK95AOI J9?SI >A<74 <@99F 6E97B 869 
EFD4A<JO. !4 C9D6B= EFD4A<J9 D4ECB?B:9AB B7?46?9A<9, 4 A4 6FBDB= 3 F9>EF >A<7<. �A<74 <@99F 
FD< 7?46O, 6 C9D6B= 7?469 3 864 C4D47D4H4, <@99FES B7?46?9A<9, >B?BAF<FG?O, AG@9D4J<S EFD4A<J 
< 7?46. 

 
%>740=85 1>;LH8E 4>:C<5=B>2 8 >@30=870F8O 8E AB@C:BC@K  
� C9D6GR BK9D98P A9B5IB8<@B CD9864D<F9?PAB BCD989?<FP EC<EB> ;47B?B6>B6. #9D9=8<F9 

6 B5OKAO= D9:<@ (D9:<@ K9DAB6<>4) < A4C9K4F4=F9 A4;64A<S ;47B?B6>B6 A4L9= >A<7<. #D< QFB@ 
EB5?R84=F9 CD46<?4:  

a) 8?S >4:8B7B ;47B?B6>4 3 B8<A 45;4J,  
b) EF<?P 6E9I 45;4J96 3 "1KG=K9. 

 
$568< ?@>A<>B@0 AB@C:BC@K 4>:C<5=B0  
�?S FB7B KFB5O D4ECD989?<FP ;47B?B6>< CB GDB6AR EFDG>FGDO, AG:AB C9D9=F< 6 D9:<@ 

CDBE@BFD4 EFDG>FGDO 8B>G@9AF4. 1FBF D9:<@ CD98A4;A4K9A 8?S FB7B, KFB5O BFB5D4:4FP A4 
Q>D4A9 A9 E4@ 8B>G@9AF, 4 97B EFDG>FGDG. #B8 EFDG>FGDB= CBA<@49FES <9D4DI<S ;47B?B6>B6, 
6>?RK4S F9>EF 45;4J96 >4> E4@O= A<:A<= GDB69AP QFB= <9D4DI<<.  

1. #9D9=8<F9 6 D9:<@ EFDG>FGDO 8B>G@9AF4. �?S QFB7B 6OCB?A<F9 >B@4A8G �84 / 
%B@C:BC@0 <?< A4:@<F9 >ABC>G %B@C:BC@0 6 A<:A9= K4EF< B>A4 8B>G@9AF4.  

 
 
2. $4ECD989?<F9 ;47B?B6>< CB EBBF69FEF6GRM<@ GDB6AS@ EFDG>FGDO:  
a) GEF4AB6<F9 >GDEBD 6 AG:AO= 45;4J,  
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b) <ECB?P;G=F9 A4 C4A9?< <AEFDG@9AFB6 %B@C:BC@0 >ABC>< #>=878BL C@>25=L < 
#>2KA8BL C@>25=L,  

 
 
#B?G:<DAB@G F9>EFG BEF46?S9@ '@>25=L 1, 6O89?S9@ BEF4?PAB= F9>EF < CD<E64<649@ 

'@>25=L 2.  

 
 
3. %FDG>FGD4 EB;84A4. "5D4F<F9 6A<@4A<9 A4 FB, >4> <;@9A<?<EP EF<?< 45;4J96 E 

;47B?B6>4@< D4;AOI GDB6A9=. &9C9DP @B:AB CDBAG@9DB64FP < CDB@4D><DB64FP ;47B?B6><.  
!C<5@0F8O 703>;>2:>2  
�?S 46FB@4F<K9E>B= AG@9D4J<< ;47B?B6>B6 A9B5IB8<@B 6OCB?A<FP E?98GRM<9 89=EF6<S.  
1. �O89?<FP F9>EF, >BFBDO= 64@ A9B5IB8<@B ;4AG@9DB64FP <?< @4D><DB64FP.  

2. �OCB?A<FP >B@4A8G �;02=0O / (�170F) !C<5@0F8O . &4>:9 @B:AB 

6BECB?P;B64FPES @4D>9D4@< . �?S 5B?99 E?B:AOI EF<?9= @AB7BGDB6A96O@ EC<E>B@.  
�E?< :9 64@ A9 AD46SFES CD98EF46?9AAO9 6<8O AG@9D4J<<, 6O 6E9784 @B:9F9 E89?4FP 

EB5EF69AAGR AG@9D4J<R (@4D>9D, @AB7BGDB6A96O= EC<EB>), A4:46 A4 EFD9?>G < 6O5D46 CGA>F 
>?@545;8BL =>2K9 D>@<0B =><5@0. �A4?B7<KAB 3 8?S @4D>9DB6 < @AB7BGDB6A96B7B EC<E>4. 
�4?PL9 6 CBS6<6L9@ES B>A9 6O 6O5<D49F9 A9B5IB8<@O9 A4EFDB=><.  

� A4L9@ E?GK49 CB?G:<DAO9 ;47B?B6>< C9D6B7B GDB6AS AG@9DG9@, BEF4?PAO9 ;47B?B6>< 
@4D><DG9@. % CB@BMPR ?<A9=>< >BDD9>F<DG9@ BFEFGCO (CB G@B?K4A<R ?<A9=>4 6 Microsoft 
Word 2010 A9 BFB5D4:49FES; KFB5O BFB5D4;<FP 99, A9B5IB8<@B >?<>AGFP CB EBBF69FEF6GRM9= 
>ABC>9 6 69DIA9@ CD46B@ G7?G, CB8 C4A9?PR <AEFDG@9AFB6). �BF, KFB 8B?:AB CB?GK<FPES. 

 
�E?< �O ;4IBF<F9 6 84?PA9=L9@ G84?<FP AG@9D4J<R ;47B?B6>B6, A9B5IB8<@B E89?4FP 

E?98GRM99.  
1. �OCB?A<FP >B@4A8G �;02=0O / (�170F) !C<5@0F8O ;47B?B6>B6.  
2. � B>A9 8<4?B74 !C<5@0F8O ;47B?B6>B6 6O5D4FP 6 @0745;5 �81;8>B5:0 =C<5@0F88 

!9F.  
$07<5I5=85 B5:AB0  
%B;84AA4S 6 D9;G?PF4F9 6OCB?A9A<S 6E9I C9D9K<E?9AAOI BC9D4J<= EFDG>FGD4, 

CB87BFB6?9A4 > FB@G, KFB5O D4;@9M4FP 6 A9= F9>EF. �?S D4;@9M9A<S F9>EF4 AG:AB <ECB?P;B64FP 
B5OKAO= D9:<@.  

$4;@9EF<F9 CB8 ;47B?B6>4@< F9>EF, >4> CB>4;4AB A4 E?98GRM9@ D<EGA>9. 
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!C<5@0F8O AB@0=8F  
�?S FB7B, KFB5O CDBAG@9DB64FP EFD4A<JO, A9B5IB8<@B E89?4FP E?98GRM99.  
1. �OCB?A<FP >B@4A8G �AB02:0 / (�>;>=B8BC;K) !><5@ AB@0=8FK.  

 
 
2. #D< A4:4F<< A4 EFD9?>G !><5@0 AB@0=8F 6O @B:9F9 6O5D4FP AG:AO= 64@ EF<?P 

AG@9D4J<<. &4@ :9 8BEFGCA4 HGA>J<S (>@<0B =><5@>2 AB@0=8F, 789 6O @B:9F9 E89?4FP E6B= 
EF<?P AG@9D4J<<. &9>EF AG@9D4J<< F4> :9 @B:AB BFHBD@4F<DB64FP.  

� 84AAB@ E?GK49 <ECB?P;B64?ES A<:A<= >B?BAF<FG? E D4;89?B@ AG@9D4J<< EFD4A<JO.  
$01>B0 A :>;>=B8BC;0<8  
�B?BAF<FG? - ;47B?B6BKAO9 84AAO9, 6>?RK4RM<9 6 E95S, >4> CD46<?B, A4;64A<9 

CDB<;6989A<S, K4EF<, 7?46O, C4D47D4H4 < CB@9M49@O9 A48 (69DIA<= >B?BAF<FG?) <?< CB8 
(A<:A<= >B?BAF<FG?) F9>EFB@ >4:8B= EFD4A<JO 8B>G@9AF4.  

�?S FB7B KFB5O EB;84FP >B?BAF<FG?, A9B5IB8<@B E89?4FP E?98GRM99.  
1. �OCB?A<FP >B@4A8G �AB02:0/�>;>=B8BC;K.  
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2. �O5<D49F9 A9B5IB8<@O= 64@ >B?BAF<FG?, CBE?9 K97B G 64E CBS6?S9FES >BAEFDG>FBD 
$01>B0 A :>;>=B8BC;0<8. �89EP 6O @B:9F9 BF>BDD9>F<DB64FP CB?B:9A<9 >B?BAF<FG?4 (BFEFGC 
BF 69DIA97B <?< A<:A97B >D4S EFD4A<JO), 6O5D4FP CBAD46<6L<=ES EF<?P >B?BAF<FG?4 (6 
A9>BFBDOI CD<EGFEF6G9F AG@9D4J<S EFD4A<J).  

3. �6B8<F9 A4;64A<9 8B>G@9AF4. #BE?9 K97B ;4>DO649F9 >BAEFDG>FBD D45BFO E 
>B?BAF<FG?4@< (<?< Esc A4 >?46<4FGD9, <?< 86B=AB9 A4:4F<9 @OL< A4 EFD4A<J9).  

 
 
4. � A4L9@ E?GK49 6O5<D49@ EF<?P %FDB7<= (A9K9FA4S EFD4A<J4). �6B8<@ 84FG < A4;64A<9 

8B>G@9AF4.  

 
�?S FB7B KFB5O 6 CBE?98GRM9@ <;@9A<FP <?< G84?<FP >B?BAF<FG?, A9B5IB8<@B E89?4FP 

E?98GRM99. 
1. �OCB?A<FP >B@4A8G �AB02:0/�>;>=B8BC;K <?< 864:8O M9?>AGFP CB >B?BAF<FG?G.  
2. "FHBD@4F<DB64FP 6 B5?4EF< >B?BAF<FG?4 AG:AO= F9>EF <?< G84?<FP 97B.  
"3;02;5=85  
Word D4ECB?4749F ED98EF64@< 46FB@4F<K9E>B= >B@C<?SJ<< B7?46?9A<S 5B?PLB7B 

8B>G@9AF4. � B7?46?9A<9 6>?RK4RFES ;47B?B6><, <@9RM<9 EF4A84DFAO= EF<?P HBD@4F<DB64A<S. 

 
�?S EB;84A<S B7?46?9A<S, A9B5IB8<@B E89?4FP E?98GRM99.  
1. 'EF4AB6<FP >GDEBD 6 FB @9EFB, 789 C?4A<DG9FES D4;@9EF<FP B7?46?9A<9.  
2. �OCB?A<FP >B@4A8G %AK;:8/"3;02;5=85  
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3. �B 6>?48>9 "7?46?9A<9 8<4?B7B6B7B B>A4 "3;02;5=85 < G>4;4F9?< GEF4AB6<FP AG:AO9 
C4D4@9FDO B7?46?9A<S. � CBS6<6L9@ES B7?46?9A<< G5<D49@ ?<LA<= F9>EF, <;@9AS9@ LD<HF, 
D4;@9D. �CB?A9 6B;@B:AB, KFB AB@9D4 EFD4A<J 6 B7?46?9A<< @B7GF A9 EB6C484FP. �?S QFB7B 
EGM9EF6G9F >B@4A84 "1=>28BL B01;8FC.  

!4L 5B?PLB= 8B>G@9AF 7BFB6. �?S FB7B KFB5O 6 CBE?98EF6<< B5AB6<FP B7?46?9A<9, 
A9B5IB8<@B E89?4FP E?98GRM99.  

1. 'EF4AB6<FP >GDEBD 6 FB CB?9, 789 A4IB8<FES B7?46?9A<9 (A48 A<@ CBS6<FES 8<4?B7B6B9 
B>AB).  

2. � 8<4?B7B6B@ B>A9 "7?46?9A<S A4:4FP >ABC>G . �G89F CD98EF46?9AB 
864 ECBEB54 B5AB6?9A<S: >1=>28BL B>;L:> =><5@0 AB@0=8F < >1=>28BL F5;8:><. � C9D6B@ 
E?GK49 6 B7?46?9A<< >BDD9>F<DGRFES ?<LP AB@9D4 EFD4A<J, 6B 6FBDB@ CBS6SFES AB6O9 D4;89?O / 
CB8D4;89?O, 9E?< F4>B6O9 5O?< 8B546?9AO.  

�040=85 4;O A0<>AB>OB5;L=>9 @01>BK  
%B;84=F9 5B?PLB= 8B>G@9AF E?98GRM97B 6<84.   
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#@8<5G0=85: H<7GDO 6EF46?SRFES 6 >B?BAF<FG?O F4> :9, >4> < 6 B5OKAO= 8B>G@9AF, CD< 

GE?B6<<, KFB 6O A4IB8<F9EP 6 D9:<@9 D984>F<DB64A<S >B?BAF<FG?B6. 
 

�01>@0B>@=0O @01>B0 № 11 

«MSExcel. %>740=85, @540:B8@>20=85 8 >1@01>B:0 B01;8F» 
1. �698<F9 84AAO9 A4 D45BK<= ?<EF (D<E. 1.1). 
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$<E. 1.1 
 
'>4;4A<9. �?S >BC<DB64A<S < ;4CB?A9A<S 84AAOI 6 E@9:AOI SK9=>4I @B:AB 

6BECB?P;B64FPES @4D>9DB@ ;4CB?A9A<S. 1FB K9DAO= >648D4F 6 CD46B@ A<:A9@ G7?G 6O89?9AAOI 

SK99> . #D< A46989A<< A4 @4D>9D G>4;4F9?P @OL< CD<A<@49F 6<8 K9DAB7B >D9EF4. �?S 
;4CB?A9A<S 6O89?<F9 SK9=><, >BFBDO9 EF4AGF <EFBKA<>B@ 84AAOI, 4 ;4F9@ CDBFSA<F9 @4D>9D 
6A<;, 669DI <?< 6 EFBDBAO A4 SK9=><, >BFBDO9 A9B5IB8<@B ;4CB?A<FP. �?S >BC<DB64A<S 
Q?9@9AFB6 EC<E>4 (@9ESJO, 8A< A989?< < 8D.) CD< CDBF4E><64A<< @OLPR @4D>9D4 G89D:<64=F9 
A4:4FB= >?46<LG Ctrl. �?S 6O5BD4 64D<4AF4 ;4CB?A9A<S @B:AB CDBFS7<64FP @4D>9D CD46B= 
>ABC>B= @OL<. 

2. "FD984>F<DG=F9 ;47B?B6>< >B?BAB>: �0B53>@8O <;@9A<F9 A4 &>20@, *5=0 
<;@9A<F9 A4 *5=0, @. 
3. $4;@9EF<F9 @9:8G EFDB>4@< E <AHBD@4J<9= B LB>B?489 < >BH9 869 CGEFOI EFDB>< 

< 6698<F9 6 A<I 84AAO9 (8<4C4;BA �6:�7): 
(96D4?P %B> 55 �4AF4  4= 

 4DF %B> 55 #4DGE  4= 

4. �EF46PF9 @9:8G >B?BA>4@< *5=0 < #>AB02I8: >B?BA>G �>;8G5AB2> < ;4CB?A<F9 
99 84AAO@<: 

�B?
<K9EF6B 

230 

560 

320 

280 

244 

488 

300 

200 

576 

288 

350 

5. $4;@9EF<F9 >B?BA>G #>AB02I8: CBE?9 >B?BA>< &>20@. 
'>4;4A<9. �O89?<F9 EFB?59J #>AB02I8:, A4698<F9 G>4;4F9?P @OL< A4 7D4A<JG 

6O89?9A<S, >B784 BA CD<@9F 6<8  , C9D9F4M<F9 QFBF EFB?59J CD46B= >ABC>B= @OL< A4 EFB?59J 
*5=0 < 6 CBS6<6L9@ES @9AR 6O59D<F9 >B@4A8G %86<AGFP 6CD46B < C9D9@9EF<FP. 

6. �BCB?A<F9 F45?<JG (8<4C4;BA A13:F16) E?98GRM9= <AHBD@4J<9=: 
 

(96D4?P ,B>B?4
8 

�4AF4 85 200 �CD9?P 

(96D4?P %B> #4DGE 45 200  4= 

(96D4?P �BH9  4DE 400 200 �RAP 
(96D4?P #9K9AP9  4DE 48 200 �R?P 

7. �EF46PF9 C9D98 >B?BA>B= #>ABC?;5=85 CGEFGR >B?BA>G < 6698<F9 ;47B?B6B> 
№ ?/?. 
8. �ECB?P;GS @4D>9D ;4CB?A9A<S, CDBAG@9DG=F9 EFDB>< F45?<JO J<HD4@< BF 1 8B 15 6 

>B?BA>9 № ?/?. 
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9. '84?<F9 <; F45?<JO EFDB>G CB8 AB@9DB@ 4 6 >B?BA>9 № ?/? < <ECD46PF9 
AG@9D4J<R EFDB> 6 84AAB= >B?BA>9. 

10. �ECB?P;GS >B@4A8G �?46A4S/$984>F<DB64A<9/!4=F< < 6O89?<FP/�4@9A<FP, 6 
>B?BA>9 #>AB02I8: ;4@9A<F9 �0=B0 A4 �028B0. 

11. $4;@9EF<F9 A48 ;47B?B6>4@< >B?BAB> 869 CGEFO9 EFDB>< < 6698<F9 6 SK9=>G �1 
A4;64A<9 F45?<JO: $50;870F8O B>20@>2 A> A:;040 № 22. 

12. �ECB?P;GS >B@4A8G �?46A4S/�OD46A<64A<9/"5N98<A<FP < CB@9EF<FP 6 J9AFD9, 
D4;@9EF<F9 ;47B?B6B> CB J9AFDG >B?BAB>. 

13. � SK9=>G �2 6698<F9 E?B6B �0B0, 6 SK9=>G �2 6698<F9 F9>GMGR 84FG, 6 SK9=>G �2 
6698<F9 E?B6B �@5<O, 6 SK9=>G F2 6698<F9 F9>GM99 6D9@S. 

14. !4D<EG=F9 7D4A<JO 6 F45?<J9. 
15. %D46A<F9 EB;84AAGR �4@< F45?<JG E F45?<J9=, CD98EF46?9AAB= A4 D<E. 1.2. #D< 

A4?<K<< D4EIB:89A<= 6A9E<F9 <ECD46?9A<S. 

 
$<E. 1.2 
 
16.'EF4AB6<F9 C4D4@9FDO EFD4A<JO: BD<9AF4J<S 3 4?P5B@A4S; 69DIA99 < A<:A99 CB?9 3 2 

E@, ?96B9 CB?9 3 3 E@, CD46B9 CB?9 3 1 E@, J9AFD<DB64A<9 A4 EFD4A<J9 3 7BD<;BAF4?PAB9 < 
69DF<>4?PAB9. 

17.% CB@BMPR >B@4A8O �EF46>4/ &9>EF/ �B?BAF<FG?O EB;84=F9 8?S D45BK97B ?<EF4 
69DIA<= < A<:A<= >B?BAF<FG?O. � 69DIA9@ >B?BAF<FG?9 6 ?96B= K4EF< A4C9K4F4=F9 A4;64A<9 
?45BD4FBDAB= D45BFO, 4 6 CD46B= �4LG H4@<?<R < <A<J<4?O. � A<:A9@ >B?BAF<FG?9 6 J9AFD9 
G>4:<F9 F9>GMGR EFD4A<JG <; B5M97B >B?<K9EF64 EFD4A<J. 

18.�O698<F9 F45?<JG A4 Q>D4A 6 D9:<@9 CD9864D<F9?PAB7B CDBE@BFD4 (>B@4A
#9K4FP). 

19. #9D9<@9AG=F9 �<EF 1 A4 &45?<J4. 
20. �O89?<F9 >B?BA>< &>20@, *5=0, @., �>;8G5AB2> < E>BC<DG=F9 <I A4 �<EF 2. 
21. #BE?9 �<EF4 3 6EF46PF9 AB6O= ?<EF. 
22. %B;84=F9 >BC<R D45BK97B ?<EF4 &45?<J4. 
23. %>BC<DG=F9 D45BK<= ?<EF &45?<J4 6 AB6GR D45BKGR >A<7G.'>4;4A<9. � 

>BAF9>EFAB@ @9AR SD?O>4 ?<EF4 &45?<J4 6O59D<F9 >B@4A8G #9D9@9EF<FP <?< E>BC<DB64FP, 6 
D4E>DO64RM9@ES EC<E>9 #9D9@9EF<FP 6O5D4AAO9 ?<EFO 6 >A<7G G>4:<F9 !B64S >A<74,/ %B;84FP 
>BC<R. 
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24. %BID4A<F9 EB;84AAGR D45BKGR >A<7G 6 E6B9= C4C>9 A4 8<E>9 CB8 <@9A9@ 
(4@<?<S_$45BF4_1. 
25. #9D9=8<F9 A4 �<EF 3 D45BK9= >A<7<. 
26. #9D9@9EF<F9 F45?<KAO= >GDEBD: 
4) 6 CBE?98ARR EFDB>G D45BK97B ?<EF4 (EBK9F4A<9 >?46<L Ctrl + ´); 
5) 6 CBE?98A<= CD46O= EFB?59J D45BK97B ?<EF4 (Ctrl +³) < ;4C<L<F9 6 4>F<6AGR SK9=>G 

99 48D9E (8?S 6B;6D4M9A<S 6 A4K4?B D45BK97B ?<EF4 A4:@<F9 Ctrl + Home); 
6) 6 SK9=>G S3456 (>?46<L4 F5). 
27. �OCB?A<F9 CBBK9D98AB 6O89?9A<9 E CB@BMPR @OL<:  
4) 8<4C4;BA4 C3:H9; 
5) 8<4C4;BAB6 A1:A5, C3:E3, H2:I8;  
6) EFDB> 4,5,6,7; 
7) EFB?5JB6 B, C, F, G; 8) EFDB> E 18 CB 48; 
9) 6E9I SK99> D45BK97B ?<EF4;  
:) EFB?5J4 XEV; 
;) EFDB>< 10000. 
28. �O89?<F9 F9>GMGR B5?4EFP D45BK97B ?<EF4 &45?<J4, <ECB?P;GS >B@4A8G �?46A4S/ 

$984>F<DB64A<9/ !4=F< < 6O89?<FP/�O89?9A<9 7DGCCO SK99>. 
29. �4CB?A<F9 EFDB>G ;A4K9A<S@< BF 0 8B 0,5 E L47B@ 0,05, <ECB?P;GS @4D>9D 

;4CB?A9A<S. 

0 0,05 0,1 0,15 0,2 0,25 0,3 0,35 0,4 0,45 0,5 

'>4;4A<9. �698<F9 6 EBE98A<9 SK9=>< 864 C9D6OI ;A4K9A<S. �O89?<F9 <I < CDBFSA<F9 ;4 
@4D>9D ;4CB?A9A<S. 

30.�4CB?A<F9 EFDB>G ;A4K9A<S@< 4D<H@9F<K9E>B= CDB7D9EE<< BF 31 8B 0 E L47B@ 0,1, 
<ECB?P;GS >B@4A8G �?46A4S/ $984>F<DB64A<9/ �4CB?A<FP/ #DB7D9EE<S. 

 

3
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3
-0,9 

3
-0,8 

3
-0,7 

3
-0,6 

3
-0,5 

3
-0,4 

3
-0,3 

3
-0,2 

3
-0,1 0 

31. �4CB?A<F9 EFB?59J ;A4K9A<S@< 79B@9FD<K9E>B= CDB7D9EE<<: 
 

6 

2 

4 

28 

56 

32. �4CB?A<F9 84AAO@< �<EF 4, <ECB?P;GS @4D>9D ;4CB?A9A<S < >B@4A8G #DB7D9EE<S. 
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33. �698<F9 ;A4K9A<S Q?9@9AFB6 @4FD<JO A4 D45BK<= ?<EF. 
 

1
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1
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1
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6
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6
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4
4 

34. &D4AECBA<DG=F9 @4FD<JG. 
'>4;4A<9. �?S FD4AECBA<DB64A<S @4FD<JO 99 A9B5IB8<@B E>BC<DB64FP 6 5GH9D B5@9A4 < 

6EF46<FP 6 CDB<;6B?PAB@ @9EF9 D45BK97B ?<EF4 E CB@BMPR >B@4A8O �?46A4S/ �GH9D B5@9A4/ 
�EF46<FP/ %C9J<4?PA4S 6EF46>4. 

35. %BID4A<F9 D45BKGR >A<7G. 
36.#B>4:<F9 D9;G?PF4F �4L9= D45BFO CD9CB8464F9?R. 

 
�01>@0B>@=0O @01>B0 №12 

«�KG8A;5=8O 2 MSExcel» 
�040=85 1. �OK<E?<F9 ;A4K9A<S >648D4FB6 < >G5B6 C9D6OI 10 K<E9?. 
$9L9A<9 BHBD@<F9 6 6<89 F45?<JO. 
 

x x2 x3 

1   

2   

3   

& &  
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�040=85 2. �4CB?A<F9 84AAO@< F45?<JG < 6OCB?A<F9 6OK<E?9A<9 6 A9=. 

�040=85 3. �4CB?A<F9 <EIB8AO@< 84AAO@< F45?<JG. �OK<E?<F9 C?BM48< 
CDS@BG7B?PA<>B6 CB ;484AAO@ L<D<A9 < 8?<A9 EFBDBA. 

 
  �;8=0 
  2 3 4 5 6 7 8 9 10 

,
8@
8=
0 

2          

3          

4          

5          

6          

7          

8          

9          

10          

 
�040=85 4. �4CB?A<F9 84AAO@< F45?<JG < 6OCB?A<F9 6OK<E?9A<S 6 A9=. 

�FD<7BAB@9FD<K9E><I HGA>J<SI 4D7G@9AF ;4849FES 6 D48<4A4I. 
 

x 
(7D48GEO) x(D48<4AO) sin ý cos ý √���2ý + 1 
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�040=85 5. � SK9=>4I 66989AO (4@<?<S, �@S, "FK9EF6B. !4C<L<F9 HBD@G?G 8?S 6O6B84 6 
SK9=>9 H4@<?<< < <A<J<4?B6 6 6<89 (4@<?<S �. ". 

(4@<?<S �@S "FK9EF6B (4@<?<S �. ". 

�64AB6 #9FD %9D7996<K  

'>4;4A<9. � HBD@G?9 <ECB?P;G=F9 BC9D4J<R B5N98<A9A<S EFDB> & < HGA>J<R 
���%� �(). 

 
 
�040=85 6. �OK<E?<F9 EG@@G < CDB<;6989A<9 J<HD 86G;A4KAB7B K<E?4. 
 

�6G;A4KAB9 K<E?B  

1-S J<HD4  

2-S J<HD4  

%G@@4 J<HD  

#DB<;6989A<9 J<HD  

 
'>4;4A<9. �ECB?P;G=F9 HGA>J<< *��"�() 8?S 6OK<E?9A<S >B?<K9EF64 89ESF>B6 6 

86G;A4KAB@ K<E?9 (1 J<HD4) < "%&�&() 8?S 6OK<E?9A<S 98<A<J (2 J<HD4). 
�040=85 7. "CD989?<F9, KFB 5B?PL9 �� <?< �� . 
�040=85 8. �ECB?P;GS HGA>J<R %�'+ ���'(), ;4CB?A<F9 8<4C4;BA <; 4 EFDB> < 5 

EFB?5JB6 E?GK4=AO@< K<E?4@< BF 320 8B 20.!<:9 CB?GK9AAB7B 8<4C4;BA4 6OK<E?<F9: 
4) EG@@G 6E9I K<E9? 8<4C4;BA4; 
5) EG@@G K<E9? 6FBDB= EFDB><; 
6) ED98A99 ;A4K9A<9 FD9FP97B EFB?5J4; 
7) @<A<@4?PAB9 ;A4K9A<9 C9D6B= EFDB><; 8) @4>E<@4?PAB9 ;A4K9A<9 CSFB7B EFB?5J4; 
9) >B?<K9EF6B K<E9? 6 8<4C4;BA9; 
:) EG@@G >648D4FB6 K<E9? C9D6B7B EFB?5J4. 
�040=85 9. "CD989?<F9, 6 >4>B= 89AP A989?< (CBA989?PA<>, 6FBDA<>, &) �O DB8<?<EP. 
'>4;4A<9. 1-= ECBEB5. � SK9=>G 6698<F9 84FG. � >BAF9>EFAB@ @9AR SK9=>< 6O59D<F9 

>B@4A8G (BD@4F SK99>&/ +<E?B/ (6E9 HBD@4FO) < 6 CB?9 &<C 6698<F9 ����. 
2-= ECBEB5. � SK9=>G 6698<F9 84FG. � EBE98A9= SK9=>9 6BECB?P;G=F9EP HGA>J<9= &��%&(). 
�040=85 10. �4A CDBFB>B? EBD96AB64A<S CB >BAP>B59:AB@G ECBDFG: 
 

%CBDFE@9A � � � � 

%F4DF 10:15 10:10 10:05 10:20 

(<A<L 10:45 10:25 10:28 10:46 

�D9@S (@<A)     

#B 84AAB@G CDBFB>B?G BCD989?<F9 6D9@S CDB5974 8<EF4AJ<< 8?S >4:8B7B ECBDFE@9A4 6 
@<AGF4I. 

'>4;4A<9. �?S BFB5D4:9A<S >B?<K9EF64 @<AGF @9:8G 86G@S @B@9AF4@< 6D9@9A< 
(4A4?B7<KAO= CD<9@ CB8IB8<F 8?S K4EB6 < E9>GA8) GEF4AB6<F9 HBD@4F [@@]. � >BAF9>EFAB@ @9AR 
SK9=>< 6O59D<F9 >B@4A8G (BD@4F SK99>/+<E?B/(6E9 HBD@4FO) < 6 CB?9 &<C 6698<F9 [@@]. 

#B>4:<F9 D9;G?PF4F �4L9= D45BFO CD9CB8464F9?R. 
�484A<9: 

1. �698<F9 84AAO9 A4 D45BK<= ?<EF (D<E. 1). 
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$<E. 1 
2. �EF46PF9 HBD@G?O 8?S 6OK<E?9A<= 6 EFB?5J4I $09>==K9 :>MDD8F85=B, 

!0G8A;5=>, #>4>E>4=K9 =0;>3, %C<<0 : 2K40G5 (6 >648D4FAOI E>B5>4I G>4;4AO AB@9D4 
EFB?5JB6): 

[4] = [2] ∙ k 
[5] = [2] + [4] 
[6] = ([5] 3 [3]) ∙ n 
[7] = [5] 3 [6] 
3. � CBE?98A9= EFDB>9 6EF46PF9 HBD@G?O 8?S 6OK<E?9A<S <FB7B6OI EG@@ CB EFB?5J4@ 

#>4>E>4=K9 =0;>3 < %C<<0 : 2K40G5. 
4. !<:9 F45?<JO 6EF46PF9 HBD@G?O 8?S 6OK<E?9A<S: 4) @4>E<@4?PAB= EG@@O > 

6O84K9; 
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4) BCD989?<FP ;4>4;O %98B6B= !. $., J9A4 ;4 98<A<JG FB64D4 6 >BFBDOI 5B?99 2000 DG5. 
 
(.�.". 
70:07G8:0 

 
!08<5=>20=85 
B>20@0 

 
�0B0 
70:070 

�>;8G5AB2> 
548=8F B>20@0 
2 70:075 

�>;8G5AB2> 
>?;0G5==KE 
548=8F B>20@0 
2 70:075 

*5=0 
548=8FK 

B>20@0, @C1. 

 
%B>8<>ABL 
70:070, @C1. 

%98B64 !. $. #4DB64D>4 10.04.14 18 16 3100 49600 

%98B64 !. $. �?9A89D 27.05.14 16 20 2300 46000 

%98B64 !. $.  G?PF<64D>4 03.06.14 22 20 4200 84000 

5) BCD989?<FP ;4>4;K<>B6, G >BFBDOI 6 ;4>4;9 >B?<K9EF6B 98<A<J FB64D4 5B?99 15 <?< J9A4 
98<A<JO FB64D4 @9A99 1000 DG5. 

 
(.�.". 
70:07G8:0 

 
!08<5=>20=85 
B>20@0 

�>;8G5AB2> 
548=8F B>20@0 2 
70:075 

*5=0 548=8FK 

B>20@0, @C1. 

�9?OI �. #. &BEF9D 10 950 

�9?OI �. #. +4=A<> 24 2100 

�BFB64 �. (.  <>E9D 15 600 

%98B64 !. $. #4DB64D>4 18 3100 

%98B64 !. $.  <>E9D 10 600 

%98B64 !. $. �?9A89D 16 2300 

%98B64 !. $. �BH9@B?>4 8 900 

%98B64 !. $.  G?PF<64D>4 22 4200 

6) 6O5D4FP ;4>4;O C4DB64D>< ;4 4CD9?P. 
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(.�.". 
70:07G8:0 

!08<5=>20=85 
B>20@0 

�0B0 70:070 *5=0 548=8FK 

B>20@0, @C1. 
%B>8<>ABL 
70:070, @C1. 

�BFB64 �. (. #4DB64D>4 06.04.14 3100 31000 

%98B64 !. $. #4DB64D>4 10.04.14 3100 49600 

7) BCD989?<FP ;4>4;O, 6 >BFBDOI >B?<K9EF6B 98<A<J FB64D4 5B?PL9 >B?<K9EF64 
BC?4K9AAOI 98<A<J. 

 
(.�.". 
70:07G8:0 

 
!08<5=>20=85 
B>20@0 

�>;8G5AB2> 
548=8F B>20@0 2 
70:075 

�>;8G5AB2> 
>?;0G5==KE 
548=8F B>20@0 2 
70:075 

�9?OI �. #. &BEF9D 10 8 

 <I4=?B6 !. �. �BH964D>4 12 10 

%98B64 !. $. #4DB64D>4 18 16 

%98B64 !. $.  G?PF<64D>4 22 20 

8) BCD989?<FP ;4>4;O ;4 6FBDGR CB?B6<AG @4S <?< ;4>4;O, >B?<K9EF6B 98<A<J FB64D4 6 
>BFBDOI 5B?99 15. 

 
(.�.". 
70:07G8:0 

 
!08<5=>20=85 
B>20@0 

 
�0B0 
70:070 

�>;8G5AB2> 
548=8F B>20@0 
2 70:075 

�>;8G5AB2> 
>?;0G5==KE 
548=8F B>20@0 
2 70:075 

*5=0 
548=8FK 

B>20@0, @C1. 

 
%B>8<>ABL 
70:070, @C1. 

�9?OI �. #. +4=A<> 16.05.14 24 24 2100 50400 

�9?OI �. #. #4DB64D>4 24.05.14 12 12 3100 37200 

 <I4=?B6 !. �. �BH964D>4 17.05.14 12 10 1200 12000 

%98B64 !. $. #4DB64D>4 10.04.14 18 16 3100 49600 

%98B64 !. $. �?9A89D 27.05.14 16 20 2300 46000 

%98B64 !. $. �BH9@B?>4 29.05.14 8 8 900 7200 

%98B64 !. $.  G?PF<64D>4 03.06.14 22 20 4200 84000 

9) BCD989?<FP ;4>4;O, >B?<K9EF6B BC?4K9AAOI 98<A<J FB64D4 6 >BFBDOI @9A99 16. �; 
EC<E>4 <E>?RK<FP >BH964D>< < >BH9@B?><. 

 
(.�.". 
70:07G8:0 

 
!08<5=>20=85 
B>20@0 

 
�0B0 
70:070 

�>;8G5AB2> 
548=8F B>20@0 
2 70:075 

�>;8G5AB2> 
>?;0G5==KE 
548=8F B>20@0 
2 70:075 

*5=0 
548=8FK 

B>20@0, @C1. 

 
%B>8<>ABL 
70:070, @C1. 

�9?OI �. #. &BEF9D 22.04.14 10 8 950 7600 

�9?OI �. #. #4DB64D>4 24.05.14 12 12 3100 37200 

�BFB64 �. (. #4DB64D>4 06.04.14 10 10 3100 31000 

�BFB64 �. (. +4=A<> 28.06.14 8 10 2100 21000 

 <I4=?B6 !. �.  G?PF<64D>4 07.06.14 5 5 4200 21000 

 <I4=?B6 !. �. �?9A89D 29.06.14 10 12 2300 27600 

%98B64 !. $.  <>E9D 26.04.14 10 10 600 6000 

:) BCD989?<FP ;4>4;O, J9A4 98<A<JO FB64D4 6 >BFBDOI CD96OL49F ED98ARR J9AG CB 
698B@BEF< <?< @9APL9 800 DG5. 

 
(.�.". 
70:07G8:0 

 
!08<5=>20=85 
B>20@0 

 
�0B0 
70:070 

�>;8G5AB2> 
548=8F B>20@0 
2 70:075 

�>;8G5AB2> 
>?;0G5==KE 
548=8F B>20@0 
2 70:075 

*5=0 
548=8FK 

B>20@0, @C1. 

 
%B>8<>ABL 
70:070, @C1. 

�9?OI �. #. #4DB64D>4 24.05.14 12 12 3100 37200 

�BFB64 �. (. #4DB64D>4 06.04.14 10 10 3100 31000 

�BFB64 �. (.  <>E9D 11.05.14 15 18 600 10800 
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 <I4=?B6 !. �.  G?PF<64D>4 07.06.14 5 5 4200 21000 

 <I4=?B6 !. �. �?9A89D 29.06.14 10 12 2300 27600 

%98B64 !. $. #4DB64D>4 10.04.14 18 16 3100 49600 

%98B64 !. $.  <>E9D 26.04.14 10 10 600 6000 

%98B64 !. $. �?9A89D 27.05.14 16 20 2300 46000 

%98B64 !. $.  G?PF<64D>4 03.06.14 22 20 4200 84000 

6. %BID4A<F9 D45BKGR >A<7G. #B>4:<F9 D9;G?PF4F �4L9= D45BFO CD9CB8464F9?R. 
 

�484A<9: 
�ECB?P;GS BC9D4J<< >BC<DB64A<S < ;4CB?A9A<S, 6698<F9 84AAO9 A4 D45BK<= ?<EF 

(D<E.1). 
$<E.1 

1. #D9B5D4;G=F9 66989AAO9 84AAO9 6 F45?<JG (>B@4A84 
�EF46>4/&45?<JO/&45?<J4). 

2. #BE?98B64F9?PAB 6OCB?A<F9 EBDF<DB6>G 6 F45?<J9, <ECB?P;GS >ABC>< 
H<?PFD4: 

4) CB D97<BA4@ 6 4?H46<FAB@ CBDS8>9; 
5)  CB C?4AB6O@ CB>4;4F9?S@ BF @4>E<@4?PAB7B > @<A<@4?PAB@G; 
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6) CB H4>F<K9E><@ CB>4;4F9?S@ BF @<A<@4?PAB7B > @4>E<@4?PAB@G;  
7) CB 7BDB84@ 6 4?H46<FAB@ CBDS8>9. 
3. �B546PF9 6 F45?<JG EFB?59J #@>F5=B 2K?>;=5=8O < 6OK<E?<F9 ;A4K9A<S 6 

A9@ CB HBD@G?9 фа>тп?ан ∙ 100. "FB5D4;<F9 D9;G?PF4F E 86G@S ;A4>4@< CBE?9 ;4CSFB=. 
4. � D9:<@9 $45BF4 E F45?<J4@< E CB@BMPR >B@4A8O �BAEFDG>FBD ³ 

#4D4@9FDO EF<?9= F45?<JO ³ %FDB>4 <FB7B6 6EF46PF9 EFDB>G E <FB7B6O@< ;A4K9A<S@<. 
5. � EFDB>9 <FB7B6 BFB5D4;<F9 EG@@4DAO9 ;A4K9A<S CB EFB?5J4@ #;0=, (0:B < 

ED98A99 ;A4K9A<9 CB EFB?5JG #@>F5=B 2K?>;=5=8O. 
6. !4 �<EF9 2 EB;84=F9 F45?<JG (D<E.2). 
 

�>@>4 #;0= (0:B #@>F5=B 2K?>;=5=8O 
�A4C4    

�?48<6BEFB>    

�D4EABSDE>    

 BE>64    

!B6BE<5<DE>    

)454DB6E>    

$<E. 2 

7. � <EIB8AB= F45?<J9, <ECB?P;GS >ABC>< H<?PFD4, CBE?98B64F9?PAB 
BFB5D4;<F9 <FB7< CB >4:8B@G 7BDB8G < E>BC<DG=F9 <I 6 AB6GR F45?<JG A4 �<EF9 2. �?S 
6EF46>< <; 5GH9D4 B5@9A4 <ECB?P;G=F9 >B@4A8G %C9J<4?PA4S 6EF46>4³ �A4K9A<S. 

8. %A<@<F9 H<?PFD E CB?S �>@>4. 
9. "FB5D4;<F9 6 EFDB>9 <FB7B6 @4>E<@4?PAO9 C?4AB6O9 < H4>F<K9E><9 

;A4K9A<S, @<A<@4?PAO= CDBJ9AF 6OCB?A9A<S. 
10. %BID4A<F9 EB;84AAGR D45BKGR >A<7G 6 E6B9= C4C>9 A4 D45BK9@ 8<E>9 CB8 

<@9A9@ (4@<?<S_$45BF4_18. 
11. #B>4:<F9 D9;G?PF4FO �4L9= D45BFO CD9CB8464F9?R. 
12. '59D<F9 EFDB>G <FB7B6 < CD9B5D4;G=F9 F45?<JG 6 B5OKAO= 8<4C4;BA E 

CB@BMPR >B@4A8 >BAF9>EFAB= 6>?48>< �BAEFDG>FBD. 
13. '84?<F9 EFB?59J #@>F5=B 2K?>;=5=8O. 
14. �ECB?P;GS >B@4A8G �4AAO9/%FDG>FGD4/#DB@9:GFBKAO= <FB7, BCD989?<F9 

<FB7B6O9 C?4AB6O9 < H4>F<K9E><9 CDB84:< 8?S >4:8B7B >64DF4?4 (D<E.3). 
15. #B>4:<F9 D9;G?PF4FO �4L9= D45BFO CD9CB8464F9?R. 
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$<E.3 
16. "F@9A<F9 6OK<E?9A<9 <FB7B6OI ;A4K9A<=. 
17. "CD989?<F9 <FB7B6O9 C?4AB6O9 < H4>F<K9E><9 CDB84:< 8?S >4:8B7B 7BDB84. 
18. % CB@BMPR >ABCB> EFDG>FGDO 1, 2, 3 <?< +/3, D4ECB?B:9AAOI E?964 BF 

F45?<JO, GEF4AB6<F9 BFB5D4:9A<9 <FB7B6 CB 7BDB84@ (D<E.4). 
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$<E. 4 

19. "F@9A<F9 6OK<E?9A<9 <FB7B6OI ;A4K9A<=. 
20. "CD989?<F9 <FB7B6O9 C?4AB6O9 < H4>F<K9E><9 CDB84:< 8?S >4:8B7B 

D97<BA4 < >B?<K9EF6B CDB84: 6 D97<BA9 (D<E.5). 

$<E.5 
21. #B>4:<F9 D9;G?PF4FO �4L9= D45BFO CD9CB8464F9?R. 
22. "F@9A<F9 6OK<E?9A<9 <FB7B6OI ;A4K9A<=. 
23. !4 AB6B@ ?<EF9 EB;84=F9 E6B8AGR F45?<JG (>B@4A84 

�EF46>4/&45?<JO/%6B8AO9 F45?<JO) E 84AAO@< B H4>F<K9E><I CDB84:4I 8?S >4:8B7B 
7BDB84 CB >64DF4?4@ (D<E. 6). 

24. �?S BFB5D4:9A<S A4<@9AB64A<S CB?9= <ECB?P;G=F9 >B@4A8G 
�BAEFDG>FBD/ 4>9F BFK9F4/#B>4;4FP 6 F45?<KAB= HBD@9. 
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$<E. 6 

 

25. �?S 84AAOI 6 E6B8AB= F45?<J9 GEF4AB6<F9 89A9:AO= HBD@4F. 
26. !9 <;@9ASS EFDG>FGDG E6B8AB= F45?<JO, E CB@BMPR >B@4A8O 

#4D4@9FDO/�>F<6AB9 CB?9/#4D4@9FDO CB?S BFB5D4;<F9 @4>E<@4?PAO9 H4>F<K9E><9 
CDB84:< 8?S >4:8B7B 7BDB84 CB >64DF4?4@ (D<E.7). 

$<E.7 
27. !4 AB6B@ ?<EF9 D45BK9= >A<7< EB;84=F9 E6B8AGR 8<47D4@@G, 

BFB5D4:4RMGR C?4AB6O9 CDB84:< CB D97<BA4@ 8?S >4:8B7B @9ESJ4 (D<E. 8). 
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$<E. 8 

28. !4 AB6B@ ?<EF9 D45BK9= >A<7< EB;84=F9 E6B8AGR F45?<JG E H<?PFDB@ CB 
>64DF4?G (D<E. 9). 

$<E. 9 
29. "FB5D4;<F9 E6B8AO9 84AAO9 6 F45?<J9 FB?P>B CB C9D6B@G >64DF4?G. 
30. !4 AB6B@ ?<EF9 D45BK9= >A<7< EB;84=F9 E6B8AGR F45?<JG H4>F<K9E><I 

CDB84: CB @9ESJ4@ 8?S >4:8B7B >64DF4?4 (D<E.10). 
31. �B546PF9 ED9; CB 7BDB84@ E CB@BMPR >B@4A8O #4D4@9FDO/%BDF<DB6>4 < 

H<?PFD/�EF46<FP ED9;. 
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$<E.10 

32. �ECB?P;GS ED9;, BFB5D4;<F9 H4>F<K9E><9 CDB84:< 8?S 7BDB84 )454DB6E>4. 
33. %BID4A<F9 D45BKGR >A<7G. #B>4:<F9 D9;G?PF4FO �4L9= D45BFO 

CD9CB8464F9?R. 
 

�01>@0B>@=0O @01>B0 № 15 

«#@>5:B8@>20=85 �� 2 MSAccess» 
� 84AAB= ?45BD4FBDAB= D45BF9 5G89F D4EE@BFD9A CD<@9D 6989A<S GK9F4 C9DEBA4?4 

8?S A9>BFBDB7B GE?B6AB7B CD98CD<SF<S: �B@@9DK9E>B7B 54A>4 «1>BAB@<EF». 
"A=>2=K5 7040G8 02B><0B878@>20==>9 A8AB5<K CG5B0: 
�6B8 84AAOI B EBFDG8A<>4I < <I A4;A4K9A<SI. �A9E9A<9 <;@9A9A<= 6 <AHBD@4J<R. 
"59EC9K9A<9 E<EF9@O ID4A9A<S < B5D45BF>< <AHBD@4J<< B EBFDG8A<>4I. 

#B889D:4A<9 J9?BEFABEF< 84AAOI B C9DEBA4?9 BD74A<;4J<<. 
(BD@<DB64A<9 Q>D4AAOI < 5G@4:AOI BFK9FB6 CB C9DEBA4?G CB ;484AAO@ B5D4;J4@. 
�6989A<9 EC<E>B6 8B?:ABEF9=. 
)D4A9A<9 BC<E4A<S BD74A<;4J<BAAB= EFDG>FGDO (EC<E>4 BF89?B6). 
Д;O A>784=8O�Д>B89;:48@>654=:4?@98>AB468;A;98CNMCN 8=D>@<4F8N. 
%>B@C4=8:8 :@548B=>3> >B45;0 (B5;. "B45;0 4>1 334) 
1. �64AB6 �64A �4E<?P96<K, G?. #GL><A4, 8. 2, >6. 15, 8-914-46-47-485, 

01/01/1960, E9@9=AO=, 2 89F9=, @G:E>B=, 'CD46?SRM<=, 50 000 + CD9@<S 300 96DB. 
2. #9FDB64 !489:84 2DP96A4, G?. �9A<A4, 8. 8, >6. 46, 8-965-45-23-654, 

15/06/1965, E9@9=AO=, 2 89F9=, :9AE><=,  �4@9EF<F9?P  GCD46?SRM97B,  40 000 + CD9@<S 
250 96DB. 

3. %GD>B6 $B@4A �<>FBDB6<K, G?. �9EA4S, 8. 45, >6. 9, 8-965-498-88-88, 
15/07/1970, E9@9=AO=, 3 89F9=, @G:E>B=, �4@9EF<F9?P  GCD46?SRM97B,  40 000 + CD9@<S 
400 96DB. 

4. �64AB64 "?P74 �@<FD<96A4, G?. %6B5B8O, 8. 456, >�. 145, 8-913-759-86- 42, 
02/04/1975, E9@9=AO=, 1 D959AB>, :9AE><=, �98GM<= EC9J<4?<EF, 30 000 + CD9@<S 100 
96DB. 

5. �4E<?P>B64 �?9A4 �A8D996A4, G?. �9A<A4, 8. 46, >6. 14, 8-945-789-99-91, 
24/03/1979, E9@9=AO=, 2 89F9=, :9AE><=, �98GM<= EC9J<4?<EF, 30 000 + CD9@<S 50 96DB. 
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6. �BL><A  4>E<@ �<>FBDB6<K, G?.  BDE>4S, 8. 15, >6. 48, 8-913-457-78-12, 
15/09/1980, E9@9=AO=, 1 D959AB>, @G:E>B=, �98GM<= EC9J<4?<EF, 30 000 

+ 300 96DB CD9@<S. 
7. �4C><A4  4D<A4 %9D7996A4, G?. #GL><A4, 8. 45, >6. 18, 8-915-465-96-96, 

20/12/1988, IB?BEF, :9AE><=, %C9J<4?<EF, 20 000 + 120 96DB CD9@<S. 
8. *69F>B64 �AA4 �<>FBDB6A4, G?. �B7B?S, 8. 50, >6. 45, 8-945-769-12-12, 

26/11/1985, E9@9=AO=, 1 D959AB>, G?.  BDE>4S, 8. 26, >6. 22, 8-916-456-89- 78, %C9J<4?<EF, 
20 000 + 50 96DB. 

%>B@C4=8:8 20;NB=>3> >B45;0 (B5;. "B45;0 4>1. 335) 
1. 'CD46?SRM<= (1 K9?B69>) 
2. �4@9EF<F9?P GCD46?SRM97B (1 K9?B69>) 
3. �98GM<= EC9J<4?<EF (2 K9?B69>4) 
4. %C9J<4?<EF (2 K9?B69>4) 
%>B@C4=8:8 N@848G5A:>3> >B45;0 (B5;. "B45;0 4>1 336) 
1. 'CD46?SRM<= (1 K9?B69>) 
2. �4@9EF<F9?P GCD46?SRM97B (1 K9?B69>) 
3. �98GM<= EC9J<4?<EF (2 K9?B69>4) 
4. %C9J<4?<EF (2 K9?B69>4) 
%>B@C4=8:8 >B45;0 :04@>2 (B5;. "B45;0 4>1 337) 
1. 'CD46?SRM<= (1 K9?B69>) 
2. �4@9EF<F9?P GCD46?SRM97B (1 K9?B69>) 
3. �98GM<= EC9J<4?<EF (1 K9?B69>) 
4. %C9J<4?<EF (2 K9?B69>4) 
%>B@C4=8:8 8=D>@<0F8>==>3> >B45;0 (B5;. "B45;0 4>1 338). 
1. 'CD46?SRM<= (QFB 6O). 
2. �4@9EF<F9?P GCD46?SRM97B (1 K9?B69>) 
3. %C9J<4?<EF (2 K9?B69>4) 
 

�484A<9 1. %B;84A<9 AB6B= 54;O 84AAOI 
"F>DB=F9 CDB7D4@@G MS Access. � J9AFD9 Q>D4A4, A4:@<F9 C<>FB7D4@@G«!B64S 54;4 
84AAOI». 
� CD46B= K4EF< B>A4 CBS6<FES CB?9 8?S 66B84 A4;64A<S ��. !4;B6<F9 AB6GR 54;G 84AAOI 
«�48DO + 64L4 H4@<?<S» < 6O59D9F9 E6BR C9DEBA4?PAGR C4C>G 8?S EBID4A9A<S ��. 
�484A<9 2. %B;84A<9 F45?<J 
#D< EB;84A<< AB6B= �� 6 ;484A<< 1 CB G@B?K4A<R CBS6<FES B8A4 CGEF4S F45?<J4. 
%B;84=F9 9M9 869 8BCB?A<F9?PAO9 F45?<JO. �ECB?P;G=F9 >ABC>G 
«&45?<J4» A4 6>?48>9 «%B;84A<9».%BID4A<F9 F45?<JO CB8 <@9A4@< 6 EBBF69FEF6<< E 
<AHBD@4J<9=, >BFBD4S 5G89F BFD4:9A4 6 QF<I F45?<J4I: «%BFDG8A<><», «�B?:ABEF<», 
«"F89?O». +FB5O EBID4A<FP F45?<JG 6 D45BK9= B5?4EF< A4:@<F9 A4 6>?48>9 
EBBF69FEF6GRM9= F45?<JO CD46B= >ABC>B= @OL< 8?S 6O;B64 >BAF9>EFAB7B @9AR, 
6O59D<F9 CGA>F EBID4A<FP <?< A4:@<F9  C<>FB7D4@@G  «%BID4A<FP»  A4 C4A9?< 5OEFDB7B 
8BEFGC4. 
#9D9=8<F9 6 D9:<@ >BAEFDG>FBD4 F45?<JO < EB;84=F9 A9B5IB8<@O9 CB?S. +FB5O C9D9=F< 6 
D9:<@ >BAEFDG>FBD4 A4 6>?48>9 «�?46A4S» A4:@<F9 >ABC>G«$9:<@». 
�?S >4:8B= F45?<JO BCD989?<F9 CB?S, F<C 84AAOI < D4;@9D 6 EBBF69FEF6<9 E 
<AHBD@4J<9=, >BFBD4S 5G89F EB89D:4FPES 6 QF<I CB?SI. 
#B?9 «%9@9=AB9 CB?B:9A<9» 5G89F K<E?B6O@ 3 IB?BEFB= (1), E9@9=AO= (2). 
�484A<9 3. %B;84A<9 E6S;9= 
�?S FB7B KFB5O, EB;84FP <?< <;@9A<FP E6S;< @9:8G F45?<J4@<, AG:AB EA4K4?4 ;4>DOFP 6E9 
F45?<JO. 
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�4F9@ A4 C4A9?< <AEFDG@9AFB6 «$45BF4 E 84AAO@<» A4:@<F9 >ABC>G «%I9@4 84AAOI». 
 
�B546PF9 A4 EI9@G 6E9 EGM9EF6GRM<9 F45?<JO < ;4>DB=F9 B>AB 8B546?9A<S B5N9>FB6. 
� D45BK9= B5?4EF< BFB5D4;SFES CB>4 9M9 A9 E6S;4AAO9 @9:8G EB5B= F45?<JO. 
�?S <;@9A9A<S < EB;84A<S E6S;9= A4:@<F9 >ABC>G «�;@9A<FP E6S;<» A4 C4A9?< 
«�BAEFDG>FBD». 
� CBS6<6L9@ES B>A9 A4:@<F9 >ABC>G «!B6B9». "F>DB9FES B>AB 8?S EB;84A<S E6S;<. � 
>4K9EF69 ?96B= F45?<JO (EFBDBA4 «B8<A» E6S;< «B8<A >B @AB7<@») 6O59D<F9 F45?<JG 
«�B?:ABEF<» < EFB?59J «�B8 8B?:ABEF<». �?S CD46B= F45?<JO 6O59D<F9 F45?<JG 
«%BFDG8A<><» < EFB?59J «�B8 8B?:ABEF<». !4:@<F9 >ABC>G «"�». 
� BF>DO6L9@ES B>A9 BEF46PF9 74?BK>G «"59EC9K9A<9 J9?BEFABEF< 84AAOI» < EB;84=F9 
E6S;P. %6S;P BFB5D4;<FES 6 D45BK9= B5?4EF<. 
%B;84=F9 E6S;P @9:8G F45?<J4@< «%BFDG8A<><» < «"F89?O» 4A4?B7<KAO@ 
B5D4;B@.  
�484A<9 4. %B;84A<9 HBD@ 
#B8 CDBJ9EEB@ B5D45BF>< <AHBD@4J<< 6 �% CD9:89 6E97B CBA<@4RFES E?98GRM<9 
CDBJ98GDO: 66B8, CDBE@BFD, 6O5BD>4 A9>BFBDB7B CB8@AB:9EF64 84AAOI, EBDF<DB6>4, 
7DGCC<DB6>4, <;@9A9A<9 (<ECD46?9A<9), D4EK9F CDB<;6B8AOI C4D4@9FDB6 < <FB7B6. �E9 QF< 
89=EF6<S @B:AB 89?4FP E CB@BMPR B5N9>FB6 %'�� (BD@O. �?S B8AB= �� @B:9F 5OFP 
D4;D45BF4AB E>B?P>B G7B8AB HBD@ 6 ;46<E<@BEF< BF CBEF46?9AAOI ;484K B5D45BF>< 
<AHBD@4J<<. #D< G84?9A<< HBD@O G84?S9FES CDBJ98GD4 B5D45BF><, 7D4H<K9E>B9 
BHBD@?9A<9, AB <AHBD@4J<S <; �� A9 <EK9;49F, F4> >4> ID4A<FES 6 B5N9>F4I 8DG7B7B F<C4 
3 6 F45?<J4I. 
+FB5O 669EF< 84AAO9 8?S D4EE@4FD<649@B= �� «�48DO», A9B5IB8<@B EB;84FP FD< HBD@O: 
CB B8AB= 8?S >4:8B= F45?<JO. !4K<A4FP 66B8 E?98G9F E F45?<JO, A4IB8SM9=ES A4 EFBDBA9 
«"8<A», E6S;< «"8<A >B @AB7<@». "A4 S6?S9FES «7?46AB=» <; A99 CB8EF46?SRFES ;A4K9A<S 
C9D6<KAB7B >?RK4 6 CB?9 6A9LA97B >?RK4 «CB8K<A9AAB=» F45?<JO. 
(BD@O @B:AB EB;8464FP E CB@BMPR >BAEFDG>FBD4 < E CB@BMPR @4EF9D4. �BECB?P;G9@ES 
@4EF9DB@ EB;84A<S HBD@. �O;64FP @4EF9D EB;84A<S HBD@ @B:AB A4 6>?48>9 «%B;84A<9», 
>ABC>4 «�DG7<9 HBD@O» 6O5D46 CGA>F « 4EF9D HBD@». 
�4?99 AG:AB 6O5D4FP CB?S 8?S F45?<JO. �O59D9@ 6E9 CB?S F45?<JO 8B?:ABEF<. 
!4 E?98GRM9@ QF4C9 «�A9LA<= 6<8 HBD@O» 6O59D9@ «�9AFBKAO=».  �4?99 A4 QF4C9 
«&D95G9@O= EF<?P» 6O59D<F9 EF<?P CB E6B9@G GE@BFD9A<R. !4 QF4C9 «�484A<9 <@9A< 
HBD@O» A4;B6<F9 HBD@G «(F4FAB9 D4EC<E4A<9+ 64L4 (4@<?<S». 
"F>DB9FES HBD@4 8?S 66B84 84AAOI 6 F45?<JG «�B?:ABEF<». 
"5N9>F 1. (BD@4 «,F4FAB9 D4EC<E4A<9 _(4@<?<S» 
�98<F9 84AAO9 6 EBBF69FEF6<9 E ;484A<9@ BF89?4 >48DB6. 
�4>DB=F9 HBD@G < BF>DB=F9 F45?<JG «�B?:ABEF<». '598<F9EP, KFB 6E9 84AAO9 6A9E9AO 6 
F45?<JG. 
"5N9>F 2. &45?<J4 «�B?:ABEF<» 
%B;84=F9 HBD@G 8?S ;4CB?A9A<S F45?<JO«"F89?O».!4;B6<F999«%FDG>FGD4 
BD74A<;4J<<_(4@<?<S». �4CB?A<F9 F45?<JG «"F89?O». 
"5N9>F 3. (BD@4 «%FDG>FGD4 BD74A<;4J<< _(4@<?<S» 
"5N9>F 4. &45?<J4 «"F89?O» 
%B;84=F9 HBD@G 8?S ;4CB?A9A<S F45?<JO «%BFDG8A<><». !4;B6<F9 99«�4DFBK>4 
EBFDG8A<>4». 
� CDBJ9EE9 EB;84A<S HBD@O 6O59D<F9 6A9LA<= 6<8 HBD@O «� B8<A EFB?59J». 
"5N9>F 5. (BD@4 «�4DFBK>4 EBFDG8A<>4» 
�4CB?A<F9 >4DFBK>< 6 EBBF69FEF6<9 E 84AAO@<, 6E97B 29 K9?B69>.!98BEF4RM<9 84AAO9 
CD<8G@4=F9 E4@BEFBSF9?PAB. 
"5N9>F 6. &45?<J4 «%BFDG8A<><» 
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�45BD4FBDA4S D45BF4 № 20 
«MSAccess. �4CDBEO» 
�4CDBE 3 QFB B5N9>F CBEFDB9A<S 6D9@9AAOI F45?<J E BFB5D4AAB= <AHBD@4J<9=. �4CDBEO 
<ECB?P;GRFES 8?S BF5BD4 BF89?PAOI CB?9= B8AB= <?< A9E>B?P><I E6S;4AAOI F45?<J, 4 
F4>:9 8?S EBDF<DB6>< < 6O5BD4 ;4C<E9= CB A9>BFBDO@ ?B7<K9E><@ GE?B6<S@. �4CDBEO 
CD98EF46?SRFES >4> 6D9@9AAB EB;84649@O9 F45?<JO < CBQFB@G @B7GF E?G:<FP <EFBKA<>B@ 
84AAOI 8?S HBD@ < BFK9FB6. �4CDBEO <ECB?P;GRFES 8?S EB;84A<S EFDG>FGDO AB6B= 
F45?<JO, <E>?RK9A<S CB6FBDSRM<IES 84AAOI, EB;84A<S C9D9>D9EFAOI F45?<J. �4CDBEO 
F4>:9 CB;6B?SRF E7DGCC<DB64FP, B5AB6<FP <?< G84?<FP B8AB6D9@9AAB A9E>B?P>B ;4C<E9=, 
6OCB?A<FP 6OK<E?9A<S <FB7B6OI <?< AB6OI CB?9=. 
%B;84A<9 ;4CDBEB6 6B;@B:AB 6 D9:<@9 >BAEFDG>FBD4 < @4EF9D4 ;4CDBEB6. 
%B;848<@ ;4CDBE, >BFBDO= EB89D:<F <AHBD@4J<R B5B 6E9I EBFDG8A<>4I (H4@<?<< < 
<@9A4), <I BF89?4I, 8B?:ABEFSI < A48546>4I. 
 4EF9D ;4CDBEB6 @B:AB 6O;64FP E CB@BMPR >BC>< « 4EF9D ;4CDBEB6» A4 6>?48>9 
«%B;84A<9». � CBS6<6L9@ES B>A9 «!B6O= ;4CDBE» 6O59D9@ «#DBEFB= ;4CDBE». 
�4?99 <; D4;AOI F45?<J 6O59D9@ A9B5IB8<@O9 84AAO9: H4@<?<S, <@S, BF89?, 
8B?:ABEFP,A48546>4. 
!4 E?98GRM9@ L479 6O5<D49@ F<C BFK9F4 «CB8DB5AO=», 84?99 <@S ;4CDBE4 
«�4CDBE_�E9 EBFDG8A<><». 
"5N9>F 7. �4CDBE «�E9 EBFDG8A<><» 
�484A<9 6. %B;84A<9 BFK9FB6 
�?S CD98BEF46?9A<S 84AAOI < <I D4EC9K4F>< BEB5O@ B5D4;B@ <ECB?P;G9FES B5N9>F "FK9F. 
% CB@BMPR QFB7B B5N9>F4 EB;84FP < A4C9K4F4FP BFK9F, 7DGCC<DGRM<= 84AAO9 < 
6OK<E?SRM<= <FB7<. "FK9F @B:9F 5D4FP 84AAO9 <;7BFB6B7B ;4CDBE4 <?< 6 CDBJ9EE9 
CBEFDB9A<S CB87BFB6<FP F4>B= ;4CDBE <; A9E>B?P><I F45?<J. #D< QFB@ A48B CB@A<FP, KFB 
E@9L9A<9 CB?9= F45?<J < CB?9= ;4CDBEB6 CD< CBEFDB9A<< BFK9F4 A98BCGEF<@B. "FK9F 
@B:9F 6O7?S89FP >4> F45?<J4, AB K4M9 <ECB?P;G9FES CD98EF46?9A<9 6 6<89 <9D4DI<K9E>B= 
EFDG>FGDO. 
%B;848<@ BFK9F, 6 >BFBDB@ BFB5D4:49FES <AHBD@4J<S B EBFDG8A<>4I, E7DGCC<DB64AA4S CB 
BF89?4@. �?S 6O;B64 @4EF9D4 BFK9FB6 A4:@<F9>ABC>G 
« 4EF9D BFK9FB6» A4 6>?48>9 «%B;84A<9». 
!4 C9D6B@ L479 6O59D<F9 6E9 CB?S ;4CDBE4 «�E9 EBFDG8A<><» 
!4 E?98GRM9@ L479 6O59D<F9 6<8 7DGCC<DB6>< 3 CB BF89?4@. �B546?SFP GDB6AR 
7DGCC<DB6>< A4 E?98GRM9@ L479 A9 AG:AB. �4F9@ ;484=F9 EBDF<DB6>G CB G5O64A<R 
A48546><. 
 
�<8 @4>9F4 8?S BFK9F4 3 %FGC9AK4FO=. %F<?P BFK9F4 3 CB 64L9@G GE@BFD9A<R. !4;64A<9 
BFK9F4 3 "FK9F_A48546><EBFDG8A<>B6. 
"5N9>F 8. "FK9F «!48546><EBFDG8A<>B6» 
 
�484A<9 5. %B;84A<9 BFK9FB6 
�?S CD98BEF46?9A<S 84AAOI < <I D4EC9K4F>< BEB5O@ B5D4;B@ <ECB?P;G9FES B5N9>F "BG5B. 
% CB@BMPR QFB7B B5N9>F4 EB;84FP < A4C9K4F4FP BFK9F, 7DGCC<DGRM<= 84AAO9 < 
6OK<E?SRM<= <FB7<. "FK9F @B:9F 5D4FP 84AAO9 <;7BFB6B7B ;4CDBE4 <?< 6 CDBJ9EE9 
CBEFDB9A<S CB87BFB6<FP F4>B= ;4CDBE <; A9E>B?P><I F45?<J. #D< QFB@ A48B CB@A<FP, KFB 
E@9L9A<9 CB?9= F45?<J < CB?9= ;4CDBEB6 CD< CBEFDB9A<< BFK9F4 A98BCGEF<@B. "FK9F 
@B:9F 6O7?S89FP >4> F45?<J4, AB K4M9 <ECB?P;G9FES CD98EF46?9A<9 6 6<89 <9D4DI<K9E>B= 
EFDG>FGDO. 
%B;848<@ BFK9F, 6 >BFBDB@ BFB5D4:49FES <AHBD@4J<S B EBFDG8A<>4I, E7DGCC<DB64AA4S CB 
BF89?4@.  
�?S 6O;B64 @4EF9D4 BFK9FB6 A4:@<F9 >ABC>G « 4EF9D BFK9FB6» A4 6>?48>9 «%B;84A<9». 
�O59D<F9 6E9 CB?S ;4CDBE4 «�E9 EBFDG8A<><» 
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!4 E?98GRM9@ L479 6O59D<F9 6<8 7DGCC<DB6>< 3 CB BF89?4@. �B546?SFP GDB6AR 
7DGCC<DB6>< A4 E?98GRM9@ L479 A9 AG:AB.  
�4F9@ ;484=F9 EBDF<DB6>G CB G5O64A<R A48546><. 
�<8 @4>9F4 8?S BFK9F4 3 %FGC9AK4FO=.  
%F<?P BFK9F4 3 CB 64L9@G GE@BFD9A<R.  
!4;64A<9 BFK9F4 3 "FK9F_%BFDG8A<><. 
 
�484A<9 6. %B;84A<9 BFK9FB6 
%B;84FP BFK9F E <AHBD@4J<9= BF89?, 8B?:ABEFP, H4@<?<S, <@S, B>?48, A48546>4. !4;64A<9 
BFK9F4 3 "FK9F_!48546>4 
 
�484A<9 7. %B;84A<9 BFK9FB6 
%B;84FP BFK9F E <AHBD@4J<9= B E9@9=AB@ CB?B:9A<< EBFDG8A<>B6 E G>4;4A<9@ 
>B?<K9E6F4 89F9=, <I B>?484 < A48546B>.  !4;64A<9 BFK9F4 3 "FK9F_%9@PS. 
 

�01>@0B>@=0O @01>B0 № 16 

«MS PowerPoint. "EAB6AO9 CD<9@O D45BFO» 
 
�040=85. #@575=B0F8O «+0AK» �EF46>4 H<7GD < 4A<@4J<S. 
1. �4CGEF<F9 D984>FBD CD9;9AF4J<= PowerPoint. �OCB?A<F9 F<FG?PAO= E?4=8. 

%B;84=F9 CGEFB= E?4=8. 
2. % CB@BMPR 7BFB6OI H<7GD (6>?48>4 �EF46>4) A4 

CGEFB@ E?4=89 <;B5D4;<F9 J<H9D5?4F E 86G@S EFD9?>4@<. 1FB 
@B:9F 6O7?S89FP CD<@9DAB F4>, >4> CB>4;4AB A4 D<EGA>9. +FB5O 
J<H9D5?4F 5O? E<@@9FD<KAO@, EA4K4?4 <;B5D4;<F9 6 J9AFD9 Q>D4A4 
C9D9E9>4RM<9ES 7BD<;BAF4?PAGR < 69DF<>4?PAGR CDS@O9 3 BE< 
E<@@9FD<<. #OF4=F9EP D<EB64FP D4J<BA4?PAB 3 >BC<DG=F9 
CB6FBDSRM<9ES Q?9@9AFO, CD< A9B5IB8<@BEF< <;@9AS9F9 <I CD< 
CB@BM< >B@4A8 7DGCCO #B69DAGFP.  

3. %>BC<DG=F9 E?4=8 E K4E4@< 6 5GH9D B5@9A4. �?S 
QFB7B: 

1. !4 6>?48>9 %?4=8O ?96B= C4A9?< M9?>A<F9 A4 
E?4=89 E K4E4@< CD46B= >ABC>B= @OL<; 

2. �O59D<F9 >B@4A8G �BC<DB64FP 6 BF>DO6L9@ES @9AR. 
4. �EF46PF9 6 CD9;9AF4J<R 9M9 4 >BC<< QFB7B E?4=84 (>ABC>4 �EF46<FP A4 

6>?48>9 �?46A4S). �E97B 8B?:AB CB?GK<FPES 5 E?4=8B6. 
5. �A9E<F9 <;@9A9A<S 6 CB?B:9A<9 EFD9?B> F4>, KFB5O A4 A<I CBE?98B64F9?PAB 

BF@9K4?BEP: 12.00, 12.15, 12.30, 12.45, 13.00. 
6. #9D9=8<F9 A4 6>?48>G 4A<@4J<S. � 7DGCC9 6D9@S CB>4;4 E?4=8B6:  
1. 'EF4AB6<F9 @<A<@4?PAGR 8?<F9?PABEFP C9D9IB84 @9:8G E?4=84@< (00,01); 
2. �O59D<F9 D9:<@ E@9AO E?4=8B6 #BE?9 < GEF4AB6<F9 6D9@S 1 E9> (00:01,00); 
3. -9?>A<F9 A4 >ABC>9 #D<@9A<FP >B 6E9@ E?4=84@. 
7. �4CGEF<F9 CB>4; CD9;9AF4J<< HGA>J<BA4?PAB= >?46<L9=. 
8. %BID4A<F9 D45BFG 6 ?<KAB= C4C>9 CB8 <@9A9@ +4EO. 
 

 

�040=85. �@5<5=0 3>40. �8?5@AAK;:8. "1J5:BK WordArt. 
1. �4CGEF<FP CD<?B:9A<9 PowerPoint.  
2. �O5D4FP CB EB5EF69AAB@G :9?4A<R L45?BA BHBD@?9A<S < J69FB6GR EI9@G. 
3. #B87BFB6<FP F<FG?PAO= E?4=8 E A4;64A<9@ CD9;9AF4J<< < (�". 
4. �B546<FP 4 E?4=84 E A4;64A<9@ 6D9@9A< 7B84 6 ;47B?B6>9. �?S QFB7B 6OCB?A<FP 
>B@4A8G @9AR �EF46>4 → %B;84FP E?4=8 <?< A4 C4A9?< <AEFDG@9AFB6 (>@<0B8@>20=85 
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A4:4FP >ABC>G %B;84FP E?4=8. �?S QF<I E?4=8B6 6O5D4FP 64D<4AF D4;@9F>< �47B?B6B>, 
F9>EF < B5N9>F. 
5. "F>?RK<FP EC<EB> 6 F9>EFB6B@ B>A9. �?S QFB7B A4 C4A9?< <AEFDG@9AFB6 
(>@<0B8@>20=85 BF:4FP >ABC>G  0@:5@K. 
6. � F9>EF E?4=8B6 6C<E4FP EF<I<: 

%A97 < EA97, < 9?P 6 EA97G –  
� 59?OI C4K>4I – 54?9D<AO 

%A97 ;4:97ES A4 ?G7G 
Ю69?<DABR 6<FD<AB= 
"E996 !.!. 

�9EA4, 69EA4! �4> 6B;8GI K<EF! 
�4> SE9A A95BE>?BA! 
%6B9= ?4;GD<R :<6B= 
%?9C<F @A9 BK< BA. 
�4D4FOAE><= �.�.  

"I, ?9FB >D4EAB9! 
�R5<? 5O S F95S, 
�B784 5 A9 ;AB=, 84 CO?P, 
�4 >B@4DO, 84 @GI<! 
#GL><A �.%. 

�DB9F G: ?<EF ;B?BFB= 
�?4:AGR ;9@?R 6 ?9EG& 

%@9?B FBCKG S AB7B= 
�9LARR ?9E4 >D4EG. 
 4=>B6 �.!. 

7. �EF46<FP HBFB7D4H<< E EBBF69FEF6GRM9= CBDB= 7B84. �?S QFB7B M9?>AGFP CB 
@<A<4FRD9 �B546<F D<EGAB>, 6 BF>DO6L9@ES B>A9 6O5D4FP A9B5IB8<@O= H4=?. 
8. !4EFDB<FP 4A<@4J<R ;47B?B6>4. �?S QFB7B 6O89?<FP ;47B?B6B> E?4=84 < 6OCB?A<FP 
>B@4A8G @9AR #B>4; E?4=84 → !4EFDB=>4 4A<@4J<<. �O5D4FP <; EC<E>4 �B546<FP 
QHH9>F 64D<4AF �IB8 → �DG7<9 QHH9>FO& → "5M<9: 6O?9F < GEF4AB6<FP C4D4@9FD 
!4CD46?9A<9 – %69DIG.  
9. �?S F9>EF4 EF<IBF6BD9A<S 6O5D4FP QHH9>F 4A<@4J<< �IB8 → �DG7<9 
QHH9>FO&→"5M<9: &69FA4S C<LGM4S @4L<A>4. 'EF4AB6<FP C4D4@9FD !4K4?B: #BE?9 
CD98O8GM97B. 
10. �?S HBFB7D4H<< 6O5D4FP QHH9>F 4A<@4J<< �IB8 → �DG7<9 QHH9>FO& → "5M<9: 
�DG7B6B= E<@@9FD<KAO=. 'EF4AB6<FP C4D4@9FD %>BDBEFP: "K9AP 5OEFDB. 
11. !4EFDB<FP E@9AG E?4=8B6. �?S QFB7B 6OCB?A<FP >B@4A8G #B>4; E?4=8B6 → %@9A4 
E?4=8B6 < 6 "5?4EF< ;484K 6O5D4FP 64D<4AF "F>DO64A<9 6A<;, G5D4FP H?4:B> CB M9?K>G, 
GEF4AB6<FP H?4:B> 46FB@4F<K9E>< CBE?9. 'EF4AB6<FP 6D9@S E@9AO E?4=8B6 3 3E. !4:4FP 
>ABC>G #D<@9A<FP >B 6E9@ E?4=84@. 
12. �EF46PF9 C9D98 6FBDO@ E?4=8B@ AB6O= E?4=8. � CB?9 �47B?B6B> E?4=84 6698<F9 
F9>EF «�D9@9A4 7B84». �O89?<F9 66989AAO= ;47B?B6B> < C9D9=8<F9 A4 6>?48>G (BD@4F. % 
CB@BMPR <AEFDG@9AFB6 7DGCCO WordArt CD<84=F9 ;47B?B6>G >D4EBKAO= 6<8.  
13. #9D9K<E?<F9 A4 QFB@ :9 E?4=89 6 CB?9 F9>EF E?4=84 6E9 6D9@9A4 7B84. !4 6>?48>9 
�?46A4S CD< CB@BM< <AEFDG@9AFB6 7DGCCO (D<HF CD<84=F9 EC<E>G >D4EBKAO= 6<8. 
14. !9B5IB8<@B E6S;4FP E?B6B «;<@4» E EBBF69FEF6GRM<@ E?4=8B@ CD9;9AF4J<<, <A4K9 
7B6BDS, EB;84FP 7<C9DEEO?>G. �?S QFB7B, 6O89?<F9 E?B6B �<@4 < 6OCB?A<F9 >B@4A8G 
�EF46>4 → �<C9DEEO?>4. 
15. � B>A9 �EF46>4 7<C9DEEO?>< 6O59D<F9 %6S;4FP E: ─ @9EFB@ 6 8B>G@9AF9. 
�O59D<F9 @9EFB 6 8B>G@9AF9 – E?4=8 �<@4. #B8F69D8<F9 E6B= 6O5BD M9?K>B@ A4 >ABC>9 
">. "5D4F<F9 6A<@4A<9, >4> <;@9A<?BEP E?B6B �<@4 A4 %?4=89 № 2. 
16. �A4?B7<KAO@ ECBEB5B@ EB;84=F9 7<C9DEEO?>< BF E?B6 «�9EA4», «�9AFB» < «"E9AP» 
> EBBF69FEF6GRM<@ E?4=84@ CD9;9AF4J<<. 
17. %B;84=F9 A4 >4:8B@ E?4=89 6D9@9A 7B84 GCD46?SRMGR >ABC>G, B59EC9K<64RMGR 
C9D9IB8 > B7?46?9A<R (> E?4=8G № 2): 
1. #9D9=8<F9 A4 6>?48>G �EF46>4; 
2. � 7DGCC9 �??REFD4J<< 6O59D<F9 <AEFDG@9AF (<7GDO; 
3. � D4E>DO6L9@ES EC<E>9 ED98< GCD46?SRM<I >ABCB> 6O59D<F9 >ABC>G � 
A4K4?B; 
4. �EF46PF9 A4 E?4=8 6O5D4AAGR >ABC>G CB8IB8SM97B D4;@9D4; 
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5. � B>A9 !4EFDB=>4 89=EF6<S GEF4AB6<F9 C9D9IB8 CB 7<C9DEEO?>9 A4 E?4=8 
№ 2 < CB8F69D8<F9 E6B= 6O5BD M9?K>B@ CB >ABC>9 ">. 
18. �4CGEF<F9 CD9;9AF4J<R. #DBE@BFD<F9 E?4=8O CD9;9AF4J<< E <ECB?P;B64A<9@ 
7<C9DEEO?B>. 
19. %BID4A<F9 <;@9A9A<S, 6OCB?A9AAO9 6 CD9;9AF4J<< «�D9@9A4 7B84». 
 

�040=85. %:0:0;>G:0. %>740=85 F8:;8G5A:>9 ?@575=B0F88. 
1. �4CGEF<F9 D984>FBD CD9;9AF4J<= PowerPoint. �OCB?A<F9 F<FG?PAO= E?4=8. 

%B;84=F9 CGEFB= E?4=8. 
2. % CB@BMPR 7BFB6OI H<7GD A4 CGEFB@ E?4=89 <;B5D4;<F9 896BK>G, 

CDO74RMGR K9D9; E>4>4?>G. 1FB @B:9F 6O7?S89FP CD<@9DAB F4>, >4> CB>4;4AB A4 D<EGA>9. 

 
3. �B546PF9 6 CD9;9AF4J<R 9M9 FD< >BC<< E?4=84 E <;B5D4:9A<9@ 896BK><. 

�A9E<F9 6 <;B5D4:9A<9 <;@9A9A<S, EBBF69FEF6GRM<9 BEAB6AO@ H4;4@ CDO:>4 K9D9; 
E>4>4?>G. 1FB @B:9F 6O7?S89FP CD<@9DAB E?98GRM<@ B5D4;B@: 

 
1. !4EFDB=F9 J<>?<K9E>GR (CB6FBDSRMGRES) 89@BAEFD4J<R E?4=8B6. �?S 

QFB7B: 
1. !4 6>?48>9 #B>4; E?4=8B6 6 7DGCC9 !4EFDB=>4 M9?>A<F9 A4 >ABC>9 

!4EFDB=>4 89@BAEFD4J<<; 
2. 'EF4AB6<F9 H?4:B> !9CD9DO6AO= J<>? 8B A4:4F<S >?46<L< Esc; 
3. �484=F9 E@9AG E?4=8B6 �DGKAGR; 
4. ">. 
2. �4CGEF<F9 CD9;9AF4J<R. 
3. %BID4A<F9 CD9;9AF4J<R 6 ?<KAB= C4C>9 CB8 <@9A9@ %>4>4?BK>4. 
�BCB?A<F9?PAB9 ;484A<9 * 
1. �4CGEF<F9 CD9;9AF4J<R 6 D9:<@9 46FB@4F<K9E>B= E@9AO E?4=8B6. 
2. �BCB?A<F9 E?4=8O CB E6B9@G GE@BFD9A<R. !4CD<@9D, @B:AB <ECB?P;B64FP 

HBAB6O= D<EGAB>, EB;84AAO= 6 7D4H<K9E>B@ D984>FBD9. 
 

 

 

%4@BEFBSF9?PA4S CB87BFB6>4 B5GK4RM<IES CB 8<EJ<C?<A9 CD98CB?4749F 
E?98GRM<9 6<8O < HBD@O D45BFO:  

%0<>AB>OB5;L=0O @01>B0 №1 

$5:;0<=K9 ?@>A?5:B 
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�040=85 1.  !4<5B?PL4S 7?G5<A4 B;9D4 �4=>4? 3 1620 @, "A9:E>B7B B;9D4 3 127 @, B;9D4 
�EEO>-�G?P 3 668 @, �48B:E>B7B B;9D4 3 225 @. 
1.      !4 BEAB64A<< CD98EF46?9AAB= <AHBD@4J<< EB;84=F9 �<EFB7D4@@G E 7DGCC<DB6>B=. 

2.      "FHBD@4F<DG=F9 8<47D4@@G: 8B546PF9 ;47B?B6B> «�?G5<A4 B;9D»; 6O59D<F9 EF<?P 
8<47D4@@O A4<5B?99 CBAD46<6L<=ES, D4;@9EF<F9 �979A8G - EA<;G; 8B546PF9 #B8C<E< 
84AAOI - ' 69DL<AO, EA4DG:<. 

3.      �;@9A<F9 D4;@9D B5?4EF< CBEFDB9A<S 8<47D4@@O. 

4.      #9D9=8<F9 A4 E?98GRMGR EFD4A<JG. 

�040=85 2. %GL4 A4 �9@?9 D4ECD989?9A4 E?98GRM<@ B5D4;B@: ?9E4 ;4A<@4RF C?BM48P 57 
@?A >@2, EF9C< - 24 @?A >@2, FGA8DO, CGEFOA< < 5B?BF4 - 54 @?A >@2 < C4LAS - 15 @?A >@2. 
1.      !4 BEAB64A<< QFB= <AHBD@4J<< CBEFDB=F9 8<47D4@@G. &<C 8<47D4@@O 6O59D<F9 
E4@BEFBSF9?PAB. "FHBD@4F<DG=F9 8<47D4@@G. 

2.      #9D9=8<F9 A4 E?98GRMGR EFD4A<JG. 

�040=85 3. �4A4 HGA>J<S y=x2, 8?S x=-3; -2; -1; 0; 1; 2; 3. 
1.      #BEFDB<FP 8<47D4@@G   &BK9KA4S E 7?48><@< >D<6O@< HGA>J<< y=x2, 8?S ;A4K9A<= 
X = -3; -2; -1; 0; 1; 2; 3. 

2. �4CB?A<FP F45?<JG CB CBEFDB9AAB@G 7D4H<>G, 6O5D46 G8B5AO=   4>9F 8<47D4@@O 

3. "F69FPF9 A4 6BCDBEO: 

�) !4 >4>B@ CDB@9:GF>9 HGA>J<S G5O649F? 

�) !4 >4>B@ CDB@9:GF>9 HGA>J<S 6B;D4EF49F? 

%BID4A<F9 8B>G@9AF E <@9A9@ ����$�  Ы 6 E6B9= C4C>9 �DGCCO A4 $45BK9@ EFB?9. 
 

%0<>AB>OB5;L=0O @01>B0 №2 

MSWord. $01>B0 A D>@<C;0<8 

�0@80=BK 70?CA:0 @540:B>@0 D>@<C;: 
1 ECBEB5) �%&���� ³ "�.��& ³ Microsoft Equation 3.0 
2 ECBEB5) !4:4FP A4 >ABC>G  A4 C4A9?< <AEFDG@9AFB6. #BS6<FES >:=> @540:B>@0 D>@<C; 

 
 

#@8<5G0=85: 9E?< F4>B= >ABC>< A9F A4 C4A9?< <AEFDG@9AFB6 99 @B:AB 6OA9EF< 6 
DGKAGR, 8?S QFB7B: 6 @9AR %�$��% 3 !�%&$"��� A4 ;4>?48>9 �" �!�/ 6 
?96B= K4EF< 6O5D4FP CGA>F �AB02:0, 4 <; CD46B= K4EF< C9D9F4M<FP @OL>B= 
A4=89AAGR >ABC>G $540:B>@ D>@<C; 6 ?R5B9 @9EFB C4A9?< <AEFDG@9AFB6. 
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$01>B0 A D>@<C;0<8: 

 (BD@G?G 6 D984>FBD9 
HBD@G? @B:AB EB;84FP E CB@BMPR 

6O5BD4 H01;>=>2 < A8<2>;>2 A4 
C4A9?< <AEFDG@9AFB6 < 66B84 K<E9? < C9D9@9AAOI 
6 >B2545==K5 4;O =8E <5AB0 

 
 #BE?9 
EB;84A

<S HBD@G?O M9?>A<F9 @OLPR ;4 CD989?4@< B>A4 HBD@G?O < �O 69DA9F9EP > D45BF9 E 
8B>G@9AFB@. 

 �4:8GR HBD@G?G D9>B@9A8G9FES A45<D4FP BF89?PAB. 
 �?S D984>F<DB64A<S G:9 EGM9EF6GRM9= HBD@G?O A9B5IB8<@B 864:8O M9?>AGFP ��  CB 
HBD@G?9. 
 
�040=85 4;O ?@0:B8G5A:>9 @01>BK: 
1. �698<F9 HBD@G?O: 

4)  5)  6)  7)  
2. %>BC<DG=F9 6E9 HBD@G?O < BFD984>F<DG=F9 <I CB E?98GRM9@G B5D4;JG: 

4)  5)  6)  7)  
3. �698<F9 E?98GRM<9 6OD4:9A<S: 

4)  5)  
4 !4D<EG=F9 C4@SF>G «#?BM48< C?BE><I H<7GD» 
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%0<>AB>OB5;L=0O @01>B0 №3 

 
#@>5:B8@>20=85 �� 2 MSAccess 

1. �O;64FP CDB7D4@@G Access 2007. 
2. � B>A9 E<EF9@O GCD46?9A<S 54;O 84AAOI M9?>AGFP CB ;A4K>G !>20O 1070 40==KE. %CD464 
6 CBS6<6L9@ES B>A9 84FP <@S AB6B= 54;9 84AAOI �=:5B0 3@C??K 1 �", � < M9?>AGFP 
CB ;A4K>G C4C><, A4IB8SM9@GES ECD464 BF B>A4 A4;64A<S . "F>DB9FES B>AB EBID4A9A<S, 
A4=8<F9 C4C>G 107K 40==KE Access A4 E6Bё@ ABE<F9?9 < EBID4A<F9 6 A99 AB6O= H4=? 54;O 
84AAOI �=:5B0 3@C??K 1 �", �. �4F9@ A4:@<F9 A4 >ABC>G %>740BL. 

3. #BS6<FES B>AB &01;8F0 (<$<EGAB>1>). 
 
 
 
 
 
 
 
 
 
 

$<EGAB> 1 
4. � CBS6<6L9@ES B>A9 BF>DB=F9 @9AR >B@4A8O $568< < 6O59D<F9 
64D<4AF�>=AB@C:B>@  < EBID4A<F9 5G8GMGR F45?<JG CB8 A4;64A<9@ �54><>ABL 
CA?5205<>AB8. #BS6<FES B>AB �BAEFDG>FBD4. 

5. �4CB?A<F9 CB?S 6 �>=AB@C:B>@5 84AAO@< <; F45?<JO 1 (<$<EGAB>2>). &<C 84AAOI @B:AB 
6O5D4FP <; @9AR, CBS6<6L9@ES CD< A4:4F<< A4 >ABC>G  6 SK9=>9 ECD464. 

 
"1@0B8B5 2=8<0=85: >?RK96B9 CB?9 «СG9BG8:» 6A9E9A 6 F45?<JG 
46FB@4F<K9E><. �E?< A4CDBF<6 CB?S BFEGFEF6G9F ;A4KB> >?RK4, FB A4 C4A9?< 
<AEFDG@9AFB6 M9?>A<F9 CB ;A4K>G �;NG96>9 ?>;9. 

&45?<J4 1. 
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($<EGAB> 2) 
 

6. #9D9=8<F9 6 D9:<@ B01;8FK, M9?>AG6 CB >ABC>9 $568< A4 C4A9?< <AEFDG@9AFB6, 
�698<F9 84AAO9 6 QFB@ D9:<@9, ;4CB?ASS >?9F>< F45?<JO. �A4K9A<9 CB?S �>4 5G89F 
@9ASFPES 46FB@4F<K9E><. 

7. �4CB?A<F9 54;G 84AAOI ;A4K9A<S@< <; F45?<JO 2 (<$<EGAB>3>). !4CDBF<6 >4:8B= 
H4@<?<< 6OEF46PF9 CB 6E9@ 8<EJ<C?<A4@ BJ9A>< BF 2 8B 5 

&45?<J4 2 

 ($<EGAB> 3) 
8. �OCB?A<F9 D984>F<DB64A<9 SK99>: 
 �4@9A<F9 H4@<?<R �20=>20 A4 �20H>20. 
9. "FEBDF<DG=F9: 
4) H4@<?<< 3 CB 4?H46<FG (CBEF46PF9 @4D>9D A4 ?R5GR H4@<?<R 6 EFB?5J9 (4@<?<S < 
M9?>A9F9 @OL>B= CB >ABC>9  A4 C4A9?< <AEFDG@9AFB6 <?< CDB<;698<F9 EBDF<DB6>G E 
CB@BMPR >BAF9>EFAB7B @9AR) 
5) <@S 3 CB 4?H46<FG 

10. %BID4A<F9 F9>GMGR F45?<JG, M9?>AG6 CB >ABC>9 «>D9EF<>» 6 CD46B@ 69DIA9@ G7?G B>A4 
F45?<JO. 

11. "F>DB=F9 EAB64 E6BR 54;G 84AAOI. 
12. �OCB?A<F9 CB<E> ;4C<E9= CB B5D4;JG: A4=F< EFG89AF>G CB H4@<?<< %@<DAB64. �?S QFB7B 
GEF4AB6<F9 >GDEBD 6 CB?9 H4@<?<S, M9?>A<F9 A4 >ABC>9  �8=>:;L A4 C4A9?< 
<AEFDG@9AFB6 @9AR �;02=0O < 6 CBS6<6L9@ES 8<4?B7B6B@ B>A9 6698<F9 6 
CB?9 "1@075F H4@<?<R %@<DAB64 < M9?>A<F9 CB >ABC>9 !09B8. 
 
#@8<5G0=85: �E?< FD95G9FES A4=F< E?98GRMGR CB8B5AGR ;4C<EP, FB M9?>A<F9 @OL>B= 
CB >ABC>9 !09B8 40;55. #B B>BAK4A<< D45BFO M9?>A<F9 CB >ABC>9"B<5=0. 
 

13. #9D9<@9AG=F9 CB?9  0B5<0B8:0 A4 �=D>@<0B8:0 8 ��& E CB@BMPR >BAF9>EFAB7B 
@9AR. (�9DA<F9 6E9 >4> 5O?B A4;48). 

14. %>DB=F9 EFB?59J #@ =/?@., CBFB@ BFB5D4;<F9 97B A4;48. 
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15. �B=8<F9 6 D9:<@ �BAEFDG>FBD4 < A4;A4KPF9 CB?R #@ =/?@ < #@ C2/?@  4E>G 66B84 
00 (G0A>2). �4CB?A<F9 QF< CB?S 84AAO@< BF 0 8B 99. 
 

16. �469DL<F9 D45BFG E Access. 
 

$57C;LB0B 2K?>;=5=8O @01>BK – <$<EGAB> 4> 
&45?<J4 «�98B@BEFP GEC9649@BEF<» 

 
 

%0<>AB>OB5;L=0O @01>B0 №4 
$01>B0 A �� 2 MSAccess 

1. 4CGEF<F9 CDB7D4@@G Microsoft Access. 
2. � CBS6<6L9@ES 8<4?B7B6B@ B>A9 GEF4AB6<F9 H?4:B> A4CDBF<6 «!B64S 54;4 84AAOI», 
;4F9@ 6O59D<F9 C4C>G, 6 >BFBDB= 5G89F ID4A<FPES 54;4 84AAOI < ;484=F9 <@S 54;O 84AAOI, 
CBE?9 K97B A4:@<F9 >ABC>G «%B;84FP». 

3. #DB7D4@@4 46FB@4F<K9E>< EB;84EF C9D6GR F45?<JG, CD46B= >ABC>B= @OL< C9D9=8<F9 6 
D9:<@ EB;84A<S «�BAEFDG>FBD», CD< C9D9IB89 CDB7D4@@4 ;4CDBE<F A4;64A<9 F45?<JO, 
;484=F9 A4;64A<9 «%FD4AO �6DBCO». 

4. #9D9=8<F9 6 D9:<@ F45?<JO. 
 
 

 
6. % CB@BMPR E4=F4 http://worldgeo.ru ;4CB?A<F9 F45?<JG F4>, KFB5O BA4 EB89D:4?4 84AAO9 B 
20 EFD4A4I �6DBCO. 

 
%0<>AB>OB5;L=0O @01>B0 №5 
#>43>B>2:0 : :>=B@>;L=>9 @01>B5 

  1. "F>DB=F9 F9>EFB6O= D984>FBD MSWord. 

2. %B;84=F9 F45?<JG, EBEFBSMGR <; 7 AB>;1F>2 < 7 AB@>:. 

3. �4CB?A<F9 F45?<JG E?98GRM<@ B5D4;B@ 

 

 ?>=545;L=8
: 

2B>@=8: A@540 G5B25@3 ?OB=8F0 AC11>B0 

https://infourok.ru/go.html?href=http%3A%2F%2Fworldgeo.ru
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1 

 4F9@4F<>4 

 4F9@4F<>
4 

$GEE><= 
S;O> �9B7D4H<S  4F9@4F<>

4 

89
:
GD
AO
= 

��" 

2 �<F9D4FGD
4 �A. 3;O> $GEE><= 

S;O> �EFBD<S &9IAB?B7<
S 

3 �9B7D4H<S �EFBD<S �<B?B7<S 
�<F9D4FGD4 

4 $GEE><= 
S;O> 

"�� 

 4F9@4F<>
4 �A. S;O> $<FBD<>4 

5 
 (<;>G?PFGD

4 

�AHBD@4F<
>4   

6      

 

4. �;@9A<F9 J69F LD<HF4 F9>EF4 CB E6B9@G GE@BFD9A<R. 

   5. �4LFD<IG=F9 CGEFO9 SK9=>< F45?<JO. 

   6. �4?9=F9 SK9=>< F45?<JO. 

   7. �EF46PF9 6 64LG F45?<JG  D4EC<E4A<9 ;6BA>B6 GDB>B6. 

   8. %89?4=F9 6OEBFG EFDB> F45?<JO 1 E@. 

 

 $0A?8A0
=85 

72>=:>2 

?>=545;L
=8: 

2B>@=8: A@540 G5B25@3 ?OB=8F0 AC11>B0 

1 
800-840 

 4F9@4F<
>4 

 4F9@4F
<>4 

$GEE><= 
S;O> �9B7D4H<S  4F9@4F<>4 

�
 9
 :
 G
 D
 A
 O
 =

 

     ��" 

2 
845-925 

�<F9D4FG
D4 �A. 3;O> $GEE><= 

S;O> �EFBD<S &9IAB?B
7<S 

3 935-1015 �9B7D4H<S �EFBD<S �<B?B7<S 
�<F9D4FGD
4 4 

1025-1105 
$GEE><= 
S;O> 

    "�� 

 4F9@4F<
>4 �A. S;O> $<FBD<>

4 

5 
1115-1155  (<;>G?PF

GD4 

�AHBD@4F
<>4   

6 1200-1240      
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 %<EF9@4F<K9E>4S CDBD45BF>4 >BAEC9>FB6 ;4ASF<= < GK95AB= ?<F9D4FGDO. 
 %4@BEFBSF9?PAB9 <;GK9A<9 @4F9D<4?4 < >BAEC9>F<DB64A<9 ?9>J<= CB GK95AB= 
?<F9D4FGD9.  

 !4C<E4A<9 < ;4M<F4 8B>?484; CB87BFB6>4 > EBB5M9A<R <?< 59E989 A4 ;4ASF<< CB 
;484AAB= CD9CB8464F9?9@ F9@9. 

 �OCB?A9A<9 D4EK9FAOI ;484A<=.  
 $45BF4 EB ECD46BKAB= ?<F9D4FGDB=. 
 "HBD@?9A<9 BFK9FB6 CB CD4>F<K9E><@ D45BF4@, < CB87BFB6>4 > <I ;4M<F9. 
 %BEF46?9A<9 F9EFB6OI ;484A<= CB F9@4@ '�. 
 

 

%2>4=0O B01;8F0 ?> ?@8<5=O5<K< D>@<0< 8 <5B>40< B5:CI53> :>=B@>;O 8 
>F5=:8 @57C;LB0B>2 >1CG5=8O 

$57C;LB0BK >1CG5=8O 
(>A2>5==K5 C<5=8O, CA2>5==K5 

7=0=8O) 
(>@<K 8 <5B>4K :>=B@>;O 8 >F5=:8 

@57C;LB0B>2 >1CG5=8O  

"A2>5==K5 C<5=8O:  

CB?P;B64FPES EB6D9@9AAO@< ED98EF64@< 
E6S;< < BD7F9IA<>B=; 
<ECB?P;B64FP F9IAB?B7<< E5BD4, 
D4;@9M9A<S, ID4A9A<S, A4>BC?9A<S, 
CD9B5D4;B64A<S < C9D984K< 84AAOI 6 
CDBH9EE<BA4?PAB BD<9AF<DB64AAOI 
<AHBD@4J<BAAOI E<EF9@4I; 
<ECB?P;B64FP 6 CDBH9EE<BA4?PAB= 
89SF9?PABEF< D4;?<KAO9 6<8O 
CDB7D4@@AB7B B59EC9K9A<S, 6 F.K. 
EC9J<4?PAB7B; 
CD<@9ASFP F9?9>B@@GA<>4J<BAAO9 
ED98EF64; 
B59EC9K<64FP <AHBD@4J<BAAGR 
59;BC4EABEFP; 
BEGM9EF6?SFP CB<E> A9B5IB8<@B= 
<AHBD@4J<< 

�OCB?A9A<9 < ;4M<F4 ?45BD4FBDAOI 
D45BF № 1-16 

"J9A>4 CD46<?PABEF< 6OCB?A9A<S 
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45. !4<@9APL<@ Q?9@9AFB@ 54;O 84AAOI S6?S9FES: 
  ,45?BA 
  �?9F>4 
  #B?9 
  �4C<EP 

46.  %FDG>FGD4 54;O 84AAOI <;@9A<FES, 9E?<: 
  �B546<FP / G84?<FP ;4C<EP 
  �B546<FP / G84?<FP CB?9 
  #B@9ASFP @9EF4@< ;4C<E< 

47. &<C CB?S BCD989?S9FES: 
  �B?<K9EF6B@ ;4C<E9= 
  �@9A9@ CB?S 
  &<CB@ 84AAOI 

48. #D46<?PAO@< S6?SRFES GF69D:89A<S: 
  #B?9 6>?RK49F A9E>B?P>B ;4C<E9= 
  �4C<EP 6>?RK49F A9E>B?P>B CB?9= 
  &45?<J4 �� 6>?RK49F A9E>B?P>B ;4C<E9= 
  (4=? �� 6>?RK49F A9E>B?P>B CB?9= 

49. �?S 66B84, CDBE@BFD4 < D984>F<DB64A<S 84AAOI 54;O 84AAOI <ECB?P;GRF B5N9>FO: 
  &45?<J4, HBD@4 
  �4CDBE, GE?B6<9 BF5BD4 
  "FK9F 

50.  <A<@4?PAO= Q?9@9AF 54;O 84AAOI, 6 >BFBDB@ ID4A<FES B8AB E6B=EF6B B5N9>F4 
  #B?9 
  �4C<EP. 

51. %B6B>GCABEFP CB?9=, BFABESM<IES > B8AB@G > B8AB@G B5N9>FG 54;O 84AAOI: 
  #B?9 
  �4C<EP 
  &45?<J4 

52. %B6B>GCABEFP ;4C<E9= 54;O 84AAOI: 
  #B?9 
  �4C<EP 
  &45?<J4 

53. !4;B6<F9 B5N9>F D9?SJ<BAAB= 54;O 84AAOI, >BFBDO= CB;6B?S9F BEGM9EF6?SFP BF5BD 
84AAOI A4 BEAB64A<< ;484AAOI GE?B6<=: 

  �4CDBE 
  (BD@4 
  "FK9F; 
  &45?<J4 
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54. !4;B6<F9 B5N9>F 54;O 84AAOI, >BFBDO= CB;6B?S9F CD98EF46<FP F45?<JO 6 A47?S8AB= 
HBD@9: 

  �4CDBE 
  (BD@4 
  "FK9F 
  &45?<J4 

55. $4ECB?B:9A<9 84AAOI 6 BCD989?9AAB@ CBDS8>9 - CB 6B;D4EF4A<R <?< G5O64A<R: 
  �DGCC<DB6>4 
  %BDF<DB6>4. 

56. %B6B>GCABEFP 84AAOI CB 7DGCC9 B5N9>FB6, B5?484RM<I A45BDB@ E6B=EF6: 
  #B?9 
  &45?<J4 
  �4;4 84AAOI 

57. "A4 CD98A4;A4K9A4 8?S ID4A9A<S, B5D45BF>< 84AAOI < 46FB@4F<;4J<< CB<E>4 84AAOI: 
  %<EF9@4 GCD46?9A<S 54;4@< 84AAOI (%'��) 
  &45?<J4 
  %CD46>4. 

58. 1?9>FDBAA4S F45?<J4 - QFB: 
  CD<>?48A4S CDB7D4@@4, CD98A4;A4K9AA4S 8?S B5D45BF>< EFDG>FGD<DB64AAOI 6 
6<89 F45?<JO 84AAOI 
  CD<>?48A4S CDB7D4@@4 8?S B5D45BF>< >B8B6OI F45?<J 
  GEFDB=EF6B #�, GCD46?SRM99 97B D9EGDE4@< 6 CDBJ9EE9 B5D45BF>< 84AAOI 6 
F45?<KAB= HBD@9 
  E<EF9@A4S CDB7D4@@4, GCD46?SRM4S D9EGDE4@< #� CD< B5D45BF>9 F45?<J. 

59. 1?9>FDBAA4S F45?<J4 CD98A4;A4K9A4 8?S: 
  D984>F<DB64A<S 7D4H<K9E><I CD98EF46?9A<= 5B?PL<I B5N9@B6 <AHBD@4J<< 
  B5D45BF>< CD9<@GM9EF69AAB K<E?B6OI 84AAOI, EFDG>FGD<DB64AAOI E CB@BMPR 
F45?<J 
  GCBDS8BK9AAB7B ID4A9A<S < B5D45BF>< ;A4K<F9?PAOI @4EE<6B6 84AAOI 
  6<;G4?<;4J<< EFDG>FGDAOI E6S;9= @9:8G 84AAO@<, CD98EF46?9AAO@< 6 F45?<J4I 

60. 1?9>FDBAA4S F45?<J4 CD98EF46?S9F EB5B=: 
  EB6B>GCABEFP AG@9DB64AAOI EFDB> < CB<@9AB64AAOI 5G>64@< ?4F<AE>B7B 
4?H46<F4 EFB?5JB6 
  EB6B>GCABEFP CB<@9AB64AAOI 5G>64@< ?4F<AE>B7B 4?H46<F4 EFDB> < 
AG@9DB64AAOI EFB?5JB6 
  EB6B>GCABEFP CDBAG@9DB64AAOI EFDB> < EFB?5JB6 
  EB6B>GCABEFP EFDB> < EFB?5JB6, <@9AG9@OI CB?P;B64F9?9@ CDB<;6B?PAO@ 
B5D4;B@ 

61. � B5M9@ E?GK49 EFB?5O Q?9>FDBAAB= F45?<JO: 
  B5B;A4K4RFES 5G>64@< ?4F<AE>B7B 4?H46<F4 
  AG@9DGRFES 
  B5B;A4K4RFES 5G>64@< DGEE>B7B 4?H46<F4 
  <@9AGRFES CB?P;B64F9?S@< CDB<;6B?PAO@ B5D4;B@ 

62. �?S CB?P;B64F9?S SK9=>4 Q?9>FDBAAB= F45?<JO <89AF<H<J<DGRFES: 
  CGF9@ CBE?98B64F9?PAB7B G>4;4A<S <@9A< EFB?5J4 < AB@9D4 EFDB><, A4 
C9D9E9K9A<< >BFBDOI D4ECB?4749FES SK9=>4 
  48D9EB@ @4L<AAB7B E?B64 BC9D4F<6AB= C4@SF<, BF6989AAB7B CB8 SK9=>G 
  EC9J<4?PAO@ >B8B6O@ E?B6B@ 
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  <@9A9@, CDB<;6B?PAB ;484649@O@ CB?P;B64F9?9@ 

62. �OK<E?<F9?PAO9 HBD@G?O 6 SK9=>4I Q?9>FDBAAB= F45?<JO ;4C<EO64RFES: 
  6 B5OKAB= @4F9@4F<K9E>B= ;4C<E< 
  EC9J<4?PAO@ B5D4;B@ E <ECB?P;B64A<9 6EFDB9AAOI HGA>J<= < CB CD46<?4@, 
CD<ASFO@ 8?S ;4C<E< 6OD4:9A<= 6 S;O>4I CDB7D4@@<DB64A<S 
  CB CD46<?4@, CD<ASFO@ <E>?RK<F9?PAB 8?S Q?9>FDBAAO= F45?<J 
  CB CD46<?4@, CD<ASFO@ <E>?RK<F9?PAB 8?S 54; 84AAOI 

64. �OD4:9A<9 5(A2+C3):3(2B2-3D3) 6 Q?9>FDBAAB= F45?<J9 <@99F 6<8: 
5(A2+C3)/3(2B2-3D3) 

5*(A2+C3)/3*(2*B2-3*D3) 

5*(A2+C3)/(3*(2*B2-3*D3)) 

5(A2+C3)/(3(2B2-3D3)) 

65. �O59D<F9 69DAGR ;4C<EP HBD@G?O 8?S Q?9>FDBAAB= F45?<JO: 
C3+4*D4  

C3=C1+2*C2  

A5B5+23  

=A2*A3-A4  

66. #D< C9D9@9M9A<< <?< >BC<DB64A<< 6 Q?9>FDBAAB= F45?<J9 45EB?RFAO9 EEO?><: 
  A9 <;@9ASRFES 
  CD9B5D4;GRFES 6A9 ;46<E<@BEF< BF AB6B7B CB?B:9A<S HBD@G?O 
  CD9B5D4;GRFES 6 ;46<E<@BEF< BF AB6B7B CB?B:9A<S HBD@G?O 
  CD9B5D4;GRFES 6 ;46<E<@BEF< BF 8?<AO HBD@G?O 

67. #D< C9D9@9M9A<< <?< >BC<DB64A<< 6 Q?9>FDBAAB= F45?<J9 BFABE<F9?PAO9 EEO?><: 
  CD9B5D4;GRFES 6A9 ;46<E<@BEF< BF AB6B7B CB?B:9A<S HBD@G?O 
  CD9B5D4;GRFES 6 ;46<E<@BEF< BF 8?<AO HBD@G?O 
  A9 <;@9ASRFES 
  CD9B5D4;GRFES 6 ;46<E<@BEF< BF AB6B7B CB?B:9A<S HBD@G?O 

68. �<4C4;BA - QFB: 
  EB6B>GCABEFP >?9FB>, B5D4;GRM<I 6 F45?<J9 B5?4EFP CDS@BG7B?PAB= HBD@O 
  6E9 SK9=>< B8AB= EFDB>< 
  6E9 SK9=>< B8AB7B EFB?5J4 
  @AB:9EF6B 8BCGEF<@OI ;A4K9A<= 

69. �>F<6A4S SK9=>4 - QFB SK9=>4: 
  8?S ;4C<E< >B@4A8 
  EB89D:4M4S HBD@G?G, 6>?RK4RMGR 6 E95S <@S SK9=><, 6 >BFBDB= 6OCB?AS9FES 
66B8 84AAOI 
  HBD@G?4 6 >BFBDB= EB89D:4FES EEO?>< A4 EB89D:<@B9 ;46<E<@B= SK9=>< 
  6 >BFBDB= 6OCB?AS9FES 66B8 >B@4A8 
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70. �4>4S HBD@G?4 5G89F CB?GK9A4 CD< >BC<DB64A<< 6 SK9=>G %3, HBD@G?O <; SK9=>< %2: 

        

=A1*A2+B2 

=$A$1*$A$2+$B$2 

=$A$1*A3+B3  

=$A$2*A3+B3 

=$B$2*A3+B4 

71. +9@G 5G89F D46AB ;A4K9A<9 SK9=>< %1, 9E?< 6 A99 669EF< HBD@G?G =�1+B1: 

        

  20 
  15 
  10 
  30 

72. . '9@G 5G89F D46AB ;A4K9A<9 SK9=>< %1, 9E?< 6 A99 669EF< HBD@G?G =%'  (A1:A7)/2: 

        

  280 
  140 
  40 
  35 

73. "F@9FPF9 84AAO9, A9 CD<A48?9:4M<9 > K<E?B6B@G F<CG: 
  �D9@S 
  �4F4 
  +<E?B6B= 
  "5M<= 
  �DB5AO= 
  #DBJ9AFAO= 

74. +9@ S6?S9FES HBD@G?4 ="FK9F!�5  ? 
  %EO?>B= E SK9=>< ?<EF4 "FK9F, A4 SK9=>G �5 FB7B :9 ?<EF4 
  %EO?>B= A4 ?<EF "FK9F 
  %EO?>B= E SK9=>< 8DG7B7B ?<EF4 A4 SK9=>G �5 ?<EF4 "FK9F 
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75. �4>B= 6<8 CD<@9F CD< >BC<DB64A<< <; SK9=>< %4 6 SK9=>G D4 HBD@G?4 = �4+$D$1  
  = �4+$D$2 
  =B4+$D$1 
  =�4+$E$1 
  =B4+$D$2 

76.  �4>B= 6<8 CD<@9F CD< >BC<DB64A<< <; SK9=>< %4 6 SK9=>G C5 HBD@G?4 = �$1*B4 

  = �$1*C4 
  = B$1*B5 
  = �$2*B5 
  = �$1*B5 

77. 1?9>FDBAAO9 F45?<JO - QFB : 
  #D<>?48A4S CDB7D4@@4 
  %<EF9@A4S CDB7D4@@4 
  %<EF9@4 CDB7D4@@<DB64A<S 

78. &.. QFB 7D4H<K9E>B9 CD98EF46?9A<9 K<E?B6OI 84AAOI 6 F45?<KAB@ CDBJ9EEBD9. 
  HBD@G?4 
  8<47D4@@4 
  7D4H<> 

79. �?S <;@9A9A<S BD<9AF4J<< F9>EF4 6 SK9=>< F45?<KAB7B CDBJ9EEBD4 <ECB?P;GR CGA>F 
7?46AB7B @9AR &. 

  6EF46>4 
  HBD@4F 
  E9D6<E 

80. �?S 6O89?9A<S 6E9= EFDB>< ?<EF4 F45?<KAB7B 8B>G@9AF4 AG:AB & 

  M9?>AGFP A4 ;47B?B6>9 EFDB>< 
  M9?>AGFP A4 ;47B?B6>9 EFB?5J4 
  6O5D4FP HBD@4F, EFDB>4 
4 %8AB5<0 >F5=820=8O :><?;5:B0 ("% B5:CI53> :>=B@>;O 8 ?@><56CB>G=>9 

0BB5AB0F88 

#D< BJ9A<64A<< ?45BD4FBDAB= < E4@BEFBSF9?PAB= D45BFO B5GK4RM97BES 
GK<FO649FES E?98GRM99: 

- >4K9EF6B 6OCB?A9A<S CD4>F<K9E>B= K4EF< D45BFO; 
- >4K9EF6B BHBD@?9A<S BFK9F4 CB D45BF9; 
- >4K9EF6B GEFAOI BF69FB6 A4 >BAFDB?PAO9 6BCDBEO CD< ;4M<F9 D45BFO. 
�064K9 284 @01>BK >F5=8205BAO ?> ?OB810;;L=>9 H:0;5. 
«5» (BF?<KAB) 3 ;4 7?G5B>B9 < CB?AB9 B6?489A<9 EB89D:4A<9@ GK95AB7B @4F9D<4?4, 

6 >BFBDB@ B5GK4RM<=ES E6B5B8AB < G69D9AAB BD<9AF<DG9FES; ;4 G@9A<9 CD4>F<K9E>< 
CD<@9ASFP F9BD9F<K9E><9 ;A4A<S, 6OE>4;O64FP < B5BEAB6O64FP E6B< EG:89A<S. "J9A>4 «5» 
(BF?<KAB) CD98CB?4749F 7D4@BFAB9 < ?B7<KAB9 <;?B:9A<9 BF69F4. 

«4» (IBDBLB) 3 9E?< B5GK4RM<=ES CB?AB BE6B<? GK95AO= @4F9D<4?, 6?4899F 
A4GKAB-CBASF<=AO@ 4CC4D4FB@, BD<9AF<DG9FES 6 <;GK9AAB@ @4F9D<4?9, BEB;A4AAB 
CD<@9AS9F F9BD9F<K9E><9 ;A4A<S A4 CD4>F<>9, 7D4@BFAB <;?4749F BF69F, AB EB89D:4A<9 < 
HBD@4 BF69F4 <@9RF BF89?PAO9 A9FBKABEF<. 

«3» (G8B6?9F6BD<F9?PAB) 3 9E?< B5GK4RM<=ES B5A4DG:<649F ;A4A<9 < CBA<@4A<9 
BEAB6AOI CB?B:9A<= GK95AB7B @4F9D<4?4, AB <;?4749F 97B A9CB?AB, A9CBE?98B64F9?PAB, 
8BCGE>49F A9FBKABEF< 6 CD<@9A9A<< F9BD9F<K9E><I ;A4A<= CD< BF69F9 A4 CD4>F<>B-
BD<9AF<DB64AAO9 6BCDBEO; A9 G@99F 8B>4;4F9?PAB B5BEAB64FP EB5EF69AAO9 EG:89A<S. 
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«2» (A9G8B6?9F6BD<F9?PAB) 3 9E?< B5GK4RM<=ES <@99F D4;DB;A9AAO9, 
59EE<EF9@AO9 ;A4A<S, 8BCGE>49F BL<5>< 6 BCD989?9A<< 54;B6OI CBASF<=, <E>4:49F <I 
E@OE?; A9 @B:9F CD4>F<K9E>< CD<@9ASFP F9BD9F<K9E><9 ;A4A<S. 

�@8B5@88 >F5=820=8O ?@0:B8G5A:8E @01>B 
- >F5=:0 «5» AB028BAO, 5A;8: 
- GK4M<=ES E4@BEFBSF9?PAB 6OCB?A<? 6E9 QF4CO D9L9A<S ;484K; 
- D45BF4 6OCB?A9A4 CB?ABEFPR < CB?GK9A 69DAO= BF69F <?< <AB9 FD95G9@B9 

CD98EF46?9A<9 D9;G?PF4F4 D45BFO; 
- >F5=:0 «4» AB028BAO, 5A;8: 
- D45BF4 6OCB?A9A4 CB?ABEFPR, AB CD< 6OCB?A9A<< B5A4DG:<?BEP A98BEF4FBKAB9 

6?489A<9 A46O>4@< D45BFO E #� 6 D4@>4I CBEF46?9AAB= ;484K<; 
- CD46<?PAB 6OCB?A9A4 5B?PL4S K4EFP D45BFO(E6OL9 85 %), 8BCGM9AB A9 5B?99 

FD9I BL<5B>; 
- D45BF4 6OCB?A9A4 CB?ABEFPR, AB <ECB?P;B64AO A4<@9A99 BCF<@4?PAO9 CB8IB8O > 

D9L9A<R CBEF46?9AAB= ;484K<. 
- >F5=:0 «3» AB028BAO, 5A;8: 
- D45BF4 6OCB?A9A4 A9 CB?ABEFPR, 8BCGM9AB 5B?99 FD9I BL<5B>, AB GK4M<=ES 

6?4899F BEAB6AO@< A46O>4@< D45BFO A4 #�, FD95G9@O@< 8?S D9L9A<S CBEF46?9AAB= 
;484K<. 

- >F5=:0 «2» AB028BAO, 5A;8: 
- 8BCGM9AO EGM9EF69AAO9 BL<5><, CB>4;46L<9, KFB GK4M<=ES A9 6?4899F 

B5S;4F9?PAO@< ;A4A<S@<, G@9A<S@< < A46O>4@< D45BFO A4 #� <?< ;A4K<F9?PA4S K4EFP 
D45BFO 6OCB?A9A4 A9 E4@BEFBSF9?PAB. 

�@8B5@88 >F5=820=8O A0<>AB>OB5;L=KE @01>B 
�@8B5@88 >F5=820=8O 4>:;040. 
«5» (BF?<KAB) 3 6OCB?A9AO 6E9 FD95B64A<S > 8B>?48G: B5B;A4K9A4 CDB5?9@4 < 

B5BEAB64A4 9ё 4>FG4?PABEFP, E89?4A >D4F><= 4A4?<; D4;?<KAOI FBK9> ;D9A<S A4 
D4EE@4FD<649@GR CDB5?9@G < ?B7<KAB <;?B:9A4 EB5EF69AA4S CB;<J<S, EHBD@G?<DB64AO 
6O6B8O, F9@4 D4E>DOF4 CB?ABEFPR, 6O89D:4A B5Nё@, EB5?R89AO FD95B64A<S > 6A9LA9@G 
BHBD@?9A<R, 84AO CD46<?PAO9 BF69FO A4 8BCB?A<F9?PAO9 6BCDBEO. 

«4» (IBDBLB) 3 BEAB6AO9 FD95B64A<S > 8B>?48G 6OCB?A9AO, AB CD< QFB@ 8BCGM9AO 
A98BKёFO. � K4EFABEF<, <@9RFES A9FBKABEF< 6 <;?B:9A<< @4F9D<4?4; BFEGFEF6G9F 
?B7<K9E>4S CBE?98B64F9?PABEFP 6 EG:89A<SI; A9 6O89D:4A B5Nё@ 8B>?484; <@9RFES 
GCGM9A<S 6 BHBD@?9A<<; A4 8BCB?A<F9?PAO9 6BCDBEO CD< ;4M<F9 84AO A9CB?AO9 BF69FO. 

«3» (G8B6?9F6BD<F9?PAB) 3 F9@4 8B>?484 BE69M9A4 K4EF<KAB; 8BCGM9AO 
H4>F<K9E><9 BL<5>< 6 EB89D:4A<< F9>EF4 <?< CD< BF69F9 A4 8BCB?A<F9?PAO9 6BCDBEO; 6B 
6D9@S ;4M<FO BFEGFEF6G9F 6O6B8. 

«2» (A9G8B6?9F6BD<F9?PAB) 3 F9@4 8B>?484 A9 D4E>DOF4, B5A4DG:<649FES 
EGM9EF69AAB9 A9CBA<@4A<9 CDB5?9@O. 
 

�@8B5@88 >F5=820=8O 7040=89 8B>3>2>9 :>=B@>;L=>9 @01>BK 

&9EF BJ9A<649FES CB CSF< 54?PAB= L>4?9 E?98GRM<@ B5D4;B@: EFB<@BEFP >4:8B7B 
6BCDBE4 1 54??. �4 CD46<?PAO= BF69F EFG89AF CB?GK49F 1 54??. �4 A969DAO= BF69F <?< 97B 
BFEGFEF6<9 54??O A9 A4K<E?SRFES. 

"J9A>4 «5» EBBF69FEF6G9F 86% 3 100% CD46<?PAOI BF69FB6.  
"J9A>4 «4» EBBF69FEF6G9F 73% 3 85% CD46<?PAOI BF69FB6. 
"J9A>4 «3» EBBF69FEF6G9F 53% 3 72% CD46<?PAOI BF69FB6. 
"J9A>4 «2» EBBF69FEF6G9F 0% 3 52% CD46<?PAOI BF69FB6. 
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�4:84S CD4>F<K9E>4S ;484K4 BJ9A<649FES BF89?PAB @4>E<@4?PAB BJ9A>B= «5» 
(BF?<KAB). 

#B D9;G?PF4F4@ BJ9A<64A<S 6E9I ;484A<= BJ9A>4 EBBF69FEF6G9F ED98A9=. 
 

�@8B5@88 >F5=820=8O B5AB>2KE 7040=89. 
"J9A>4 «5» EBBF69FEF6G9F 86% 3 100% CD46<?PAOI BF69FB6.  
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